Nottinghamshire

County Council

NCC SharePoint & MS Teams (External Guests)

How to join a Microsoft Team or SharePoint site from an email invitation
This guide shows the steps required to accept an NCC email invitation and set up Multifactor Authentication.

Starting from the Microsoft email invitation that an NCC colleague will have senttoyou ...
(check your Junk emails if you can’t locate it)

s O Categorse -« [ Flag/Unflag - @ Primt - . .
Nichol: has invited you to 'ICT Customer Enablement Ext (EXTERNALY = &
oft Teams
Nicholas Dale «ric Bnattzs govak:
Here's the site that Nichw» “wle shared with you.

- —) Go to ICT Customer Enablement Ext (EXTERNAL)

Microsoft Teams -
Follow ths e 10,08t updates i your newsteed
A Microsoft customer, Nicholas, from the Nottinghamshire County ’
Council organization has added you to a team. - - famili
. " nger familes,
- Nottinghamshire irraitian
\e County Council ted county ‘ ‘

ICT Customer Enablement -

Councilis commitiad to pr 12 your privacy and ensuring al personal information s kepl confidantial and sal
it Awww nottinghermshirs gov ukighobal-content/privacy.

Q Enter the email address BE Vicrosoft
that you received your Slonn
. M M . - - chippysss S@gmail.com | 8
invitation into the Sign in

field
R }
9 ﬁ @ sign-in options

Enter the code that will
have been emailed to

B Wicrosoft the email address you

< chippyuss 16@gmail.com provided

Enter code

We just sent a code to chipp s S@gmail.com

S a

Enter code
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B2 Microsoft If happy with the

chippy s . @gmail.com

Permissions requested by: p ermissions
s - A request click
By accepting, you allow this organisation to: € Ac c e pt,

\/ Receive your profile data

v Collect and log your activity

v/ Use your profile data and activity data

Council. Read Nottinghamshire County Council's privacy
statement. You can update these permissions at

Learn more e
This resource is not shared by Microsoft.

You should only accept if you trust Nottinghamshire County I

BY Microsoft

A nice @gmail.com

0 Let's keep your account secure

We'll help you set up another way to verify it's you.

se a different account

Learn more™magyt verifying your identity

B Microsoft

niced |.com#EXT#@nottsgov.onmicrosoft.com

IInstaII Microsoft Authenticatod

@ Install the Microsoft
Authenticator App
(unless already installed)

Install the app on your mobile device, then come
back here to continue.

GETmON ‘ Download on the

’ Google Play App Store

Set up a different authentication app [ [ FYH
E P i Microsoft

Other options
& nicc gmail. com#EXT#@nottsgov.onmicrosoft....

Set up your account in app

If prompted, allow notifications. Then add an &
account, and select Work or school.
Other options 9
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B® Microsoft

< niced  _gmail.com#EXT#@nottsgov.onmicrosoft....

Scan the QR code

Use the Microsoft Authenticator app to scan the QR
code. This connects the app to your account.

Then come back and select Next.
Can't scan the QR code?

Other options

Follow the on-screen m
guidance

B® Microsoft

nicc Jmail.com#EXT#@nottsgov.onmicrosoft.com

@ Authenticator Added

You can now use Microsoft Authenticator to approve
sign-ins, get one-time codes, and more.

This is now your default sign-in method.

Follow the on-screen
guidance

B® Microsoft

< nic gmail.com#EXT#@nottsgov.onmicrosoft....

Let's try it out

34

Enter the number shown in the app to approve the
sign-in request.

Other options

If you experience any problems, please follow the Joining Issues FAQ



https://www.nottinghamshire.gov.uk/media/yd5fyoka/joiningissuesfaq.pdf
https://www.nottinghamshire.gov.uk/media/yd5fyoka/joiningissuesfaq.pdf
https://www.nottinghamshire.gov.uk/media/yd5fyoka/joiningissuesfaq.pdf
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