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Safeguarding Children Information Management Team (SCIMT)
Request for Information Form
PLEASE NOTE – SCIMT TURNAROUND TIME FOR INFORMATION REQUESTS IS 10 WORKING DAYS. PLEASE DO NOT CHASE THE INFORMATION BEFORE THE 10 DAY TIMESCALE IS COMPLETED. IF YOU REQUIRE THE INFORMATION MORE URGENTLY, PLEASE ENSURE YOU MARK THIS IN THE TITLE AND BODY OF THE EMAIL WITH THE REASON WHY. 

Part 1 - Your contact details
	Your name:
	

	Your role/job title:
	

	Organisation:
	

	Telephone number: 
	

	Contact email:
	


Part 2 – Information about the adult(s) your request relates to (if applicable). 
Please complete the table below with as much information as possible.
	Name
	DOB
	Current address/last known address
	NHS number (if known)
	Relationship within the family

	
	
	
	
	

	
	
	
	
	


Has consent for this check been obtained from the adult(s) listed above? If consent has not been obtained, please explain the reasons for this:
	


Part 3 - Information about the child/ren your request relates to (if applicable). 
Please complete the table below with as much information as possible.

	Name
	DOB
	Current address/last known address
	NHS number (if known)
	Relationship within the family

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Has consent for this check been obtained from the adult(s) with parental responsibility for the child/ren listed above? If consent has not been obtained, please explain the reasons for this:
	


Part 4 – Details of your enquiry
	Please explain in as much detail as possible the nature of your enquiry and the reason for the check:

	


Thank you for completing this form. Please return it via email to safeguardcimt@nottscc.gov.uk
If you have any questions please call SCIMT on 0115 804 1274

Part 5 – SCIMT response to request
	SCIMT reply:


	Date completed:
Completed by:
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