Early Childhood Services — Synergy Headcount Instructions
1. Login using this link:
https://notts.cloud.servelec-synergy.com/SynergyWeb/

Sign in top right..

] Sign In

Nottinghamshire
County Council

on ¥ Synergy hub

Applying for a school place Free school meals (Opens in New

Window)

Childcare funding (Opens in New
Window)

To make an application for a school place click here.
We want to make sure as many eligible pupils as Find out more about childcare in Nottinghamshire.
‘You can find out more about the application process,
including schools that use NCC's in-year co-ordinated

scheme by visiting the school admissions hub.

possible are claiming their free school meals.

Find out more about school meals in Nettinghamshire.

My School Applications Provider Hub

Links to School Access Module and Provider
Portal (FSM).
Guidance for School Access Module (SAM)

View your school applications Links to Provider Access Module (PAM)

Guidance for Provider Access Module (PAM)

School Access Module (SAM)

The School Access Module (SAM)

2. You will need to enter your user name and password which has been sent to you in a separate email and
you will need to change the password immediately.

Sign In

Sign in or create an account with us.

Enter your username

|
N
L s

Create Account

3. Accept the Synergy Code of Confidentiality/Conditions of use

Synergy Code of Confidentiality /
Conditions of Use

Synergy is the council’s education system and manages all processes linked to education
and schools this includes admissions, exclusions, free school meals and the provision of

early year's provision.

have read and understood the above conditions and fully accept them and understand

the consequences if | do not adhere to them.

Reject (and leave Synergy) Accept (and open Synergy)

Page | 1



4. Click on the Provider Hub tile.

Provider Hub

Links to Provider Access Module (PAN)
Guidance for Provider Access Module (PAM)

This will take you to the Provider Hub home page.

Nottinghamshire
County Council

n b Synergy hub

PROVIDER HUB o

Welcome to the Provider Hub.

User guides can be downloaded in the GUIDANCE panel on the right. Spring term Key Dates timeline can be found in the LATEST NEWS panel in the centre. PVI
providers are able to request adjustments to their Spring Term 2023 headcount return (see 4. Adjustments in the Guidance panel). The deadline for submitting
adjustments is 8th March 2023,

Follow this link for more information for early years and childcare providers operating_in Nottinghamshire County (excluding the City)

IMPORTANT LATEST NEWS

PVI providers are able to request adjustments to
their Spring Term 2023 headcount return (see 4.
Adjustments in the right hand Guidance Panel).

The deadline for submitting adjustments is 8th
March 2023.

24/02/2023 Spring Term Key Dates

Help and Support

Email eypp@notisccgov.uk

Click on the PAM tile to access the home page screen.

Home page/Home Tab

Organization: ¥ Notts Test Headcount Prowvider
Provider: XXX Motts Test Headcount Prowider (Childminder)

IHome Forms Funding Reports

Welcome to FIS Provider Portal

Please make a selection from the above menu to procesd
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Headcount Instructions

5. Click on the Funding tab — select 2022-2023 Spring and one of the funding types 2yr Old Funding or
3yr/4yr Old Funding — note these are two separate headcount returns — different to what you are used to

in Capita.

Funding

Summary Estimates Actuals Adjustments Eligibility Checker
Summary Head Count Records for 2022 to 2023 - Spring
2022 to 2023

Surmnmer Funding Type
Spring 2 Year Old Funding
Autumn 3yr/4yr Old Funding
2021 to 2022
2020 to 2021
2019 to 2020
2018 to 2019
2017 to 2018

Detailed instructions to follow for each of the funding tabs — follow the order in these instructions:

>
>

VVVVYYVYYVY

Funding Summary (p3&38)
Funding Actuals — add individual children — several screens per child (p4-6)

Child Details | Parent / Carer Details Funding Details Documents MNotes

Funding Estimates (p6-7)

Notes about 30 hours codes including error messages (p9)
Eligibility Checker (p9)

Funding Adjustments (p10-11)

Running Reports (p12-13)

Sufficiency Instructions (p14-15)

Funding Summary Tab

This screen shows a summary of your estimate and actual hours and payments — more on this later.
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Funding

Organisation: XXX Notts Test Headcount Provider
Provider: XXX Notts Test Headcount Provider (Childminder)

Summary Estmates Actuals Adjustments Eligibility Checker

Summary: 2022 to 2023 Spring - 3yr/4yr Old Funding cHANGE

Rate x Hours may not equal Totals a5 rounding is applied per child
The totals shown are the sum of the funding amounts per child
Estimates Actuals
Term Length (Weeks) 11.00 Term Length (Weeks) Term Time 11.00

» Provider Rate applied » Provider Rate applied to child funding £453

Estimate Funding Universal Funding
Hours Per Term 000 Funded Hours for Term 16500
Term Funding Amount £0.00 Funding Amount @ Provider Rate £747.45
Interim % 60.00%
Interim Amount Payable £0.00
Universal Funding Amount £747.45
Total Interim Amount Paid to Date £0.00 factended honcing
(before Adj) Funded Hours for Term 16500
Funding Amount @ Provider Rate £747.45
Interim Amount Payable Balance £0.00
Extended Funding Amount £747.45
Totals
Funded Hours for Term 33000
Number of Payments Due 2/2 Funding Amount @ Provider Rate £1484.90
Next Payment Amount Due (before Adj) £0.00 Child Weightings £0.00
Term Funding Amount £1494.90
Interim Amount Paid (befare Adj) £0.00
Fully Processed No
Term Funding Amount Balance £1494.90
Adjustments Paid with Final Payment £0.00
Actual Amount Paid (Inc. Adj) £0.00




Funding Actuals Tab

You can add hours to existing children or add new children using this screen.

Organication: XXX Notts Test Headcount Provider
Provider: XXX MNotts Test Headcount Provider (Childminder)

S—

Summary Estimates Actuals Adjustments Eligibility Checker

Submit Actual: 2022 to 2023 Autumn - 3yr/d4yr Old Funding cHanGE

) T (Frrifir
Statre Child :‘::,'L"L'i‘i" Hour me:ﬂ;?)d Homs Amount for Term  Child Weightings  Eligibility Status
(inc Adj)
Vikees, Ryan . 23-Aug-2022 - 01-Dec-2022
x (01-Cct-2018) 21000 GLELL ALLEL Grace Periock 31-Dec-2022

Add Child Send Claim

6. Click on an existing child to populate any missing details including hours

Amend or Add Child to Actuals - Enter data under each tab in turn:

> Child details

Organisation: XXX Notts Test Headcount Provider
Provider: XXX Motts Test Headcount Provider (Childminder)

Funding

Summary Estimates Actuals Adjustments Eligibility Checker

Child Details |I Parent / Carer Details | Funding Details || Documents | Motes |

Child Details Address
Address Line 1* |The City Ground

Forename®* | Jessy
Middle Name |

Address Line 2

|
|

Surname* |Gard|inq | Address Line 3
|

DOB* [01-Nov-2018 Locality | |
Proof of DOB Town | |
Gender* O male @ Female county | |
Preferred Surname |Gard|ing | Postcode” |N62 S5H |
Ethnicity* | Any Other Mixed Backgrounc ¥ |
SEM COP Stage | Na Special Educational Need V|
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» Parent/Carer Details including consent to check for EYPP/30H

Organisation: XXX Notts Test Headcount Provider
Provider: XXX Notts Test Headcount Provider (Childminder)

Funding

Summary Estimates Actuals Adjustments Eligibility Checker

Child Details ! Parent / Carer Details !' Funding Details =: Documents i MNotes |

Entering Parent/Carer details enables us to check whether the child is eligible for Early Years Pupil Premium (EYPP) funding, and whether the child is eligible for
extended hours.

Please ensure you input details for all records that have given their permission to do so, as this ensures you receive the additional funding. Please also ensure
that the correct consent boxes are selected as per the usage of the details.

Details are optional but if entered then at least Forename, Surname and NI or NASS Number must be filled in.

Parent / Carer Details Partner Details

Forename [semima | Forename | |
Surname |C—ard|inq | Surname | |
DOB [01-1an-1971 | DOB | |
Nior [0 NASS Number [NP123456A | O nior [0 Nass Number | |
Tick to give consent to Eligibility EYPP 30H Tick to give consent to Eligibility O evep O zom
Checking for Checking for

Funding Details — Complete all boxes and remember to click default term dates box to populate start/finish dates,
click 30 hours Free Childcare to run code check.

e

Summary Estimates Actuals Adjustments Eligibility Checker

Q? The Higibility Code has been found and eligibility for extended hours has been obtained. J

Don’t worry about filling in attendance days
— these are not needed — unless you want to.

Child Details_||_Parent/ Carer Details || Funding Details |I- Documents | Notes

Funding Details Attendance Days
Start Date® |0‘\*Sep*2022 | Attends Monday O No
End Date* 31-Dec-2022 Attends Tuesday O No

Attends Wednesday O No

Default Term Dates il
Attends Thursday O No
i *

Weeks Attended in Term 14 Attends Friday i
Present during Census Attends saturday O ne
Attends Two Days or More Attends Sunday O No
Nominated for DAF* O |yes ® No
Universal Funded Hours pey Week Non-Funded Hours per Week
Universal Hours* | 15| | Non-Funded Hours* [l ]
Extended Funded Hours per Week 4} if this child attends another setting as well as yours, be sure to enter the

Extended Hours*
30H Eligibility Code

| hours as per what has been agreed with the child's parent/carer

INumber of Weeks: 14.00
Eligible for 30H |
[Universal Weekly Hours: 10.00
[Universal Termly Hours: 140.00
Total Funded Hoyirs per Week |Universal vearly Hours: 380.00
Total Funded:

30.0

| b |Extended Weekly Hours: 10.00
|Extended Termly Hours: 140.00
|Extended Yearly Hours: 380.00

/ |
Il

/
Click the default Term dates b\Ltton to put the standard dates against the child.

Weeks attended is 11 in spring, 13 in summer, 14 in autumn

Enter something in all of the other boxes — if something is not filled in you will get an error message
Page | inred at the foot of the screen.




Optional add note and document upload facility

Organisation: XXX Notts Test Headcount Provider
Provider: XXX Notts Test Headcount Provider (Childminder)

.

Summary Estimates Actuals Adjustments Eligibility Checker

Q? The Eligibility Code has been found and eligibility for extended hours has been obtained.

| Child Details || Parent/ Carer Details . Funding Details || Documents | Notes |

Add a new note Notes History

Here is my data submission. 01,-’11,-‘2022]

When complete click Save

Click when you have successfully added all of your children

7. When you have completed entering all of your children’s details click on the Report button top right of
the Actuals screen to get the total number of hours entered. This will be your Estimate figure.

Organisation: XXX Notts Test Headcount Provider
Provider: XXX Notts Test Headcount Provider (Childminder)

AIGGIGLE Sufficiency Reports

Summary Estimates Actuals Adjustments Eligibility Checker

Submit Actual: 2022 to 2023 Spring - 3yr/4yr Old Funding cHANGE

c Total Funding
Status Child }:I':L"_ﬁ‘?;' A5 (Eiﬂfgﬂf)" RICIIE R e it Fx e B [Pkl Weany rtareys O [Elgibality Seatees
(inc Adj)
x (coﬂ l—lJyu“r,\?Eb[?‘llgi Stan 165.00 0.00 £1647.45 a
New, Awaiting LA Download Crabapple, Isabel 12375 0.00 £56059
9 (01-Feb-2019)

Run Report
Report | Estimates Total Hours v|
Format | Portable Document Format (Pdf) "|

Run the report

Open Report after creation
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History

History
Provider Headcount

Description Run Date Run By
Estimates Total Hours 03/02/2023 14:45:14

Last Downloaded

NOTTINGHAM\UserName Download

Estimates Total Hours 03/02/2023 14:25:30 NOTTINGHAM\UserName 03/02/2023 14:33:36 Download

Home Forms Funding Sufficiency JidLIgH —

The report will go into your
report tab under History and into
your computer’s download folder
when you click download

Total number of hours to be added in to the Estimates tab by Funding Type

Provider Funding Type

otal P ur:/
XXX Notts Test Headcount Provider 3yr/dyr Old Funding 288.75

Input this number in the
| ——Estimates tab — see next
page

Funding Estimates Tab — PVI providers only
8.

Home Forms QEIGLIGEN Sufficiency Reports

Summa pctuals Adjustments Eligibility Checke

Submit Estimate: 2022 to 2023 Spring - 3yr/4yr Old Funding cHANGE

Estimate Number of Funded Hours for this Term | 288,75 |
Please enter a number, then 'Send Claim

Send Claim

Enter the total number of funded hours from your downloaded report here:

Ensure you click on both the Actuals and Estimates tabs when you have entered your children and

your total funded hours.

Q:? Submission Successful

Wash, rinse repeat process for 2yo funded children.
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Return to the Funding Summary Screen — the hours you have entered will be reflected on the summary screen
with the calculated funding £ amount.

Note for schools and academies: although schools get paid the same rates as PVI providers, the mechanisms for
making payments are different for schools and academies. Funding is paid directly to school budgets with
adjustments at the end of the year. Schools with funding queries should contact NCC Schools Finance. The panel
below may not be that useful to schools as it may not correspond with payments made by Schools Finance.

Organisation: XXX Motts Test Headcount Provider
Provider: XXX Notts Test Headcount Provider (Childminder)

Funding

Summary Estimates Actuals Adjustments Eligibility Checker

Summary: 2022 to 2023 Spring - 3yr/4yr Old Funding cHANGE

Rate x Hours may not equal Totals as rounding is applied per child.

The totals shown are the sum of the funding amounts per child.

Estimates Actuals
Term Length (Weeks) 11.00 Term Length (Weeks) Term Time 11.00
p Provider Rate applied £4.53 p Provider Rate applied to child funding £4.53
Estimate Funding Universal Funding
Hours Per Term 0.00 Funded Hours for Term 165.00
Term Funding Amount £0.00 Funding Amount @ Provider Rate £747.45
Interim % 60.00%
Interim Amount Payable £0.00
Universal Funding Amount £747.45
Total Interim Amount Paid to Date £0.00 E0 5 AT
(before Adj) Funded Hours for Term 165.00
Funding Amount @ Provider Rate £747.45
Interim Amount Payable Balance £0.00
Extended Funding Amount £747.45
Totals
Funded Hours for Term 330.00
Murnber of Payments Dus 372 Funding Amount @ Provider Rate £1494.90
Next Payment Amount Due (before Adj) £0.00 Child Weightings £0.00
Term Funding Amount £1494.90
Interim Amaount Paid (before Adj) £0.00
Fully Processed No
Term Funding Amount Balance £1494.90
Adjustrments Paid with Final Payment £0.00
Actual Amount Paid (Inc. Adj) £0.00
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Eligibility Status of 30 hours codes and associated error messages when performing the check

A message will appear when a 30 hours code is checked as part of the headcount process and the list of children in Actuals will indicate the eligibility status:

Submit Actual: 2022 to 2023 Autumn - 3yr/4yr Old Funding CHANGE > i i
@ Eligibility for extended hours was not obtained. You will only be able to claim for universal hours.
A In 30H grace period
Name: Stevie Cooler DOB: 01-Dec-2018
Add Child Send Claim
. o - —_— Total Funding e 6!) The Eligibility Code has been found and eligibility for extended hours has been obtained.
Status Child Ginc Adp linc Adp am for Term Weightings Eligibility Status

D5-May-2022 - 03-JuX Name: Jessy Gardling DOB: 01-Nov-2018

© " New, Unsubmitted Child (CD°1°'§E’CSZ‘§;";]‘ 210.00 0.00 £940.80 .
2022

@ i ity o o o o et stactdate (01-Sepr- S —
N Unenbmriered Chid Gardling, Jessy . i ciaee
@A ") New, Unsubmitted Child (01-Nev-2018) 210,00 210.00 £1881.60 Mame: Gardon Mibbs-Blue DOB: 01-Feb-2019
Mibbs-Blue, 5
) N " :
O/L ) New Unsubmitted Child ED‘;“:;’E 2019 210 Ly Ly | @ Eligibility for extended hours was not abtained. You will only be able to caim for universal hours.
e 2
3 New bitted Child Wobble, Jo 21000 0.00 o420 ! ) .
ew, Unsubmitted Child {01-Jan-2019) 2100 0.0 £8408 Name: Jo Wobble DOB: 01-Jan-2019
23-Aug-2022 - 01-Dec-
Yikes, Ryan = £ 022
X (01-0ct-2018) 210 2R Sy Grace Period: 31-Dec- v

2022 - Q') The Eligibility Code has been found and eligibility for extended hours has been obtained.

30 hours code flowchart link click here Name: Ryan Yikes DOB: 01-Oct-2018
Error messages explained:

/ / / \

Stevie Cooler Can’t claim 30 hours in Wasin a gracg/peri that He hasn’t renewed his code He can only claim 15 Universal
Autumn term expired 315 Augus hours
Jessy Gardling Can claim 30 hours in Applied prior to 31" August cut Applied at right time, but she wili\need to renew code Can claim 30 hours
1 In 30K grace period | Autumn off and code stjll valid after 31 for spring as it is in grace period now.
T August cut off
Gordon Mibbs-Blue Can’t claim 30 hours in Applied too fate on 2™ Applied too late, missed 31" August cut off. Will still He can only claim 15 Universal
I In30H grace period | Autumn term September need to renew code before spring as it is in grace period | hours
Jo Wobble Can’t claim 30 hours in No dates returned Code either not valid or incorrect data entered — check She can only claim 15 Universal
Autumn term with parent re accuracy of data hours
Ryan Yikes Can claim 30 hours in Applied prior to 31% August cut / Will still need to renew code before spring as it will be in | Can claim 30 hours
Autumn off and code still valid after 31% grace period after 1% December
August cut off
Eligibility Checker You can use the Eligibility Checker tab to check a child’s 30 hours code at any I oy Reports
time. However, this is a one off check and does not get stored anywhere. To claim for a child’s | e ""J“s"“e”ij Eigibilty Checkr |
hours, the check needs to be performed in the open headcount task even if you have already Eligibility Checker
Page | 9 checked it using the Eligibility Checker. There is no 30 hours dashboard in Synergy. The dates of e e e 57t provide the detas s recuire
the code can be VIEWECI in the ACtUB'S or Adjustments headcount screens. Torun a check you MData Protection Notice - 3 record of the check is maintained for monitoring purposes. The information supplied is NOT stored by the system.
need to have Eligibility Code, Child’s date of birth & Parent/Carer NI number as a minimum.




Funding Adjustments Tab — PVI providers only

IATOL NN Sufficiency Reports
Summary Estimates Actuals Adjustments Eligibility Checker Run Report
Submit Adjustments: 2022 to 2023 Spring - 3yr/4yr Old Funding cHANGE o sessess=eay
|
P Paid as Adjustments - Total: £900.00, Paid Date: 26-Jan-2023 |
|
|
- . |
Add Child | Send Claim |
|
. . | -
Pending Pending . Total Funding
Status Child eI Fxeried z:;";':?' A f;‘:;:‘," FEre : [Arecamt for Term i Ehgiakty Staius
AdjHours  Adj Hours 1 ) | tinc Ad)
Collywobble®———————————————————C———————
Stan 0.00 0.00 13200 0.00 £1497.96 1]
(01-Jun-2019)
Crabapple,
Isabel 0.00 0.00 12400 0.00 £561.72
(01-Feb-2019)
22-Nov-2022 - 20-Feb-
Reeves, Vic - 2023
(27-Nov-2018) 0.00 0.00 15000 150.00 £135900 Croce perio 31-Aug-
2023
Add Child Send Claim

Name: Stan Collywobble DOB: 01-Jun-2019

Universal Pending Adjustment Extended Pending Adjustment
Number of Hours 15 Number of Hours ‘ v
I Reason IEOO characters) @son (500 characters)
Stan has peen doing one additional session per week for the second
half term)|
#
Maximum Values Allowed: Maximum Values Allowed:
Universal Termly Hours: 165.00 Extended Termly Hours: 165.00
Universal Yearly Hours: 570.00 Extended Yearly Hours: 570.00

*denotes mandatory fields

Save Cancel
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Process for adding a new child is same as for actual task — use
the Add Child button.

You can also amend an existing child by clicking on the child’s
name in the list. You can:

e Run a 30 hours check, or
e Change the DAF status, or
e Amend their current hours by claiming additional hours

screen.

Claiming additional hours for an existing child.

More Hours”|from the drop-down menu. Enter the total
rof additional hours per term to be claimed.

In the case of Stan — he has already claimed 12 hrs x 11 wks =

Select
numbe

in total.

Now he is doing an extra 3 hrs x 5 wks in the remaining half of
term = total(15 hours, so you need to record the hours you want
to add to the original total. When you have completed the
adjustment Stan’s new hours will show as 147 in the child list
(p10 below).

You need to enter a comment in the box or it won’t allow
you to save.

Note: The system won’t allow extended hours claim to be made
without a valid code (redirects to Parent/Carer screen).



Name: Vic Reeves DOB: 27-Nov-2018

Universal Pending Adjustment

Less Hours ~

Number of Hours

I Reason ISOO characters)

Vic left at half term

IS

P

Universal Termly Hours: 165.00
Universal Yearly Hours: 570.00

Summary ” Child Details ” Parent / Carer Details || Funding Details ” Documents H Pending Adjustment “ MNotes |

Extended Pending Adjustment

Number of Hours

| Less Hours ~

Reason (500 characters)

Vic left at half term

e

Extended Termly Hours: 165.00
Extended Yearly Hours: 570.00

Adjustments are then shown on headcount screen —send claim when completed

Submit Adjustments: 2022 to 2023 Spring - 3yr/4yr Old Funding cHANGE

P Paid as Adjustments - Total: £900.00, Faid Date: 26-Jan-2023

| New number of hours across the whole term showing here

Pending Pending
Universal Extended
Adj Hours Adj Hours

Status Child (inc Adj)
Collywobble,

o ") Unsubmitted Claim Stan 15.00 0.00

(01-Jun-2019)

Crabapple,

Isabel 0.00 0.00

(01-Feb-2019)

Reeves, Vic

o *) Unsubmitted Claim [27-Nov-2018)

-65.00 -65.00

o

Universal Hours Extended Hours
(inc Adj)

Total Funding
Amount for Term
(inc Adj)

£561.72

£770.10

Eligibility Stat

22-Nov-2022 - 20-
Feb-2023

Grace Period: 31-
Aug-2023

a

a
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Reducing hours claimed for existing child.
Select |'Less Hours” from drop-down, enter total
number of hours per term to be reduced.

Start and End dates can be edited on the Funding
Details tab, but not the Weeks Attended for term.

Funding Details

Start Date* [017Jan72023

End Date* [ 10-Febh-2023

In the case of Vic — he originally claimed 15 hrs x 10
wks = 150 hours in totak

Vic’s provider wants to reduce his hours by(65)in total
across the whole term so they enter this. When the
adjustment has been completed, Vic's new hours will
show as in the adjustment child list.

You need to enter a comment in the/Reason|box or it
won’t allow you to save.

|
Click when done.



Running Reports
There are currently 3 reports providers can run by clicking the Run Report feature when you are in one of the

termly headcounts, top right of the funding screens:

Organisation: XXX Motts Test Headcount Provider
Pravider: XXX Notts Test Headcount Provider (Childminder)

ALGINEN Sufficiency Reports
Summary Estimates Actuals Adjustments Eligibility Checker

View Actuals: 2023 to 2024 Summer - 3yr/4yr Old Funding cHANGE

5 Total Funding
Child g:c”;'dj?' 2 (Ei“n‘f::;?]d s Amount for Term  Child Weightings Eligibility Status
(inc Adj)
festyless 0.00 0.00 £0.00

(06-May-2018)

The data returned will relate to the termly headcount you are in. If you want to run a report for a previous term,
you need to go into that term and correct age group and run the report from that screen. Tick the Open Report
after creation check box.

Run Report

Run Report

Report [Estimates Total Hours "]

Run Report

Report (Funding Statement ~]

Report ‘SOH Audit by Provider "‘

Format ‘ Portable Document Format (Pdf) V‘

Open Report after creation

Format ‘ Portable Document Format (Pdf) "‘

Open Report after creation

Format ‘ Portable Document Farmat (Pdf) "‘

Open Report after creation

There are 3 reports currently listed:

i.  30H Audit by Provider —runs 30 hours codes — you can see when codes are running out or in grace period
using a Red/Amber/Green alert system.

Nottinghamshire

Setting Name County Council
Torm Funding Type Sumama Foronams DOB  Gender Efgibility Code Eligibisty Start Eligibéity End  Grace Pariod End
Spring 22 w X yeidys Dhd Funding
Spring 2022 10 201 N Children listed here.. Start and end -
Spring 2022 w 2023 Fyeidyr Obd Funding dates listad 00T
Spring 2022 1o 2023 Iyvidye Okd Funding here.. 0023
Spring 2022 jo 023 Jyridyr Obd Funding 31082023
Sping 022 W 2093 ey Ol Funding 31082023

ii. Estimates Total Hours — for PVI providers to enter Estimate figures (as mentioned previously on p6-7)

Total number of hours to be added in to the Estimates tab by Funding Type

Provider Funding Type Total Hours
XXX Notts Test Headcount Provider 3yr/4yr Old Funding 288.75
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iii. Funding Statement — shows no. hours per week and weeks attended.

Setting Name

Nottinghamshire
County Council

Spring 2022 to 2023
Jyrldyr Old Funding
Vendor No 123456

Surname Foronama DOB Gender  No. of woeks Hours par woeek Hours Per Term Hourly Rate Total
i B 1.0 X 15.00 = 165.00 X £4 5% = ET4T 45
Chlldren IIStEd @ 11.0 x 30.00 = 330,00 X = £1454 80
1o x 15.00 = 165.00 X - ET4T A5
1.0 x 30.00 330,00 X £4.53 E1494.90

Reports will go into your report tab under History and into your computer’s download folder when you click

download.
Home Forms Funding Sufficiency JEE-LIg5 —

History

History NOTTINGHAM\UserName
NOTTINGHAM\UserName

Provide:
Description Run Date Run By Last Downloaded
Estimates Total Hours 03/02/2023 14:45:14 MNOTTINGHAM\Sally.Ephgrave Download

Estimates Total Hours 03/02/2023 14:25:50 MOTTINGHAM\Sally.Ephgrave 03/02/2023 14:33:36 Download

Further reports will be added over time.
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Sufficiency Instructions

The sufficiency tab is the equivalent of the Self Update module in the previous provider portal. We will ask you
to update these details each term.

Click on the Sufficiency menu item and select Year and Term to enter the number of places offered on each day
in each age group.

Home roms unding [CRCEMSY

Term Time School Holidays

To support the LA in their statutory duty to ensure sufficient early years and childcare places, please complete the following tables, indicating the number of places you offer across
each age range and the number of vacancies you hold for each age range.

This information will be collected on a termly basis and will enly be used to inform the LA

The data provided will not be made directly available to families but may be used to give an indication of the level of availability in the local area.

Select Year and Term

2022 to 2023
Summer

Submission Pericd:
27-Dec-2022 to 31-Mar-2023
Autumn

§-Dec-2022

2021 to 2022
2020 to 2021
2019 to 2020
2018 to 2019
2017 to 2018

You will need input data for both term time and school holidays if your setting is open all year round, however,
you can copy from one to the other if the numbers are the same, as described below:

Organisation: XXX Notts Test Headcount Provider
Provider: XXX Notts Test Headcount Provider (Childminder)

Home Forms Funding @

Schoaol Holidays

To support the LA in their statutory duty to ensure sufficient early years and childcare places, please complete the following tables, indicating the number of places you offer across
each age range and the number of vacancies you hold for each age range.

This information will be collected on a termly basis and will only be used to inform the LA.

The data provided will not be made directly available to families but may be used to give an indication of the level of availability in the local area.

Click Edit to enter data in the grid

Term Time Sufficiency for

- Spring

Put zeros in for Saturday and Sunday if
you are only open for 5 days per week

Mon Tue Wed Thu Fri Sat Sun  Wait Cost
Age Group Placcs AM PM AM PM AM PM AM PM AM PM AM PM /AM PM List Type  Value
f—‘;;:mgmurn 2 Offered 5 3| 5 5| H 5| F 5| 5 00 0 o0 v ) -
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I Vacancies

Offered 32 32 32 32 3R B2 32 332 332

[ vacancies 11 2 2 3 3 4 4 5

Offered 0 0 0 0 0 0 0 0 0

I Vacancies

Enter the number of CURRENT vacancies you have on each day of the week in am and pm sessions

Important: DON’T double count any places offered or vacancies. If you are unsure how to
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When you have finished the term time sufficiency table you can copy it across to School Holidays:

Click the copy button and you can copy the sufficiency entries from term time to school holidays. Try not to
overwrite any previous terms. Press submit.

/

Copy all the Sufficiency entries
from
Term Time 2022 to 2023 - Spring
to:

Note: for the sflected Availability and Year/Term, this will overwrite entries for existing Age
Groups and igisert entries for missing Age Groups.

Term Time School Holidays

|2022 to 2023 - Spring V]

You will get a confirmation message when it has been done:

Q? Copied to School Holidays 2022 to 2023 - Spring

To copy last term’s data to the current term:

Click on the term where you want to copy the data from e.g. Autumn Term 2022 and click Copy:

Term Time Sufficiency for 2022 to 2023 - Autu

2022 to 2023

Summer

submizsion Period:
11-Apr-2022 o 31-Aug-2022

spring Mo
submission Period:
17-:e:-z%-"zz 3031 -Mar-2023 Age Group Places AM
Sutumn
jubmission Period: Age group 0-2 Offered 5
1-52p-2022 to 26-Dec-2022 years
2021 to 2022 Vacancies 1
2020 to 2021
e group 2-3

2019 to 2020 ;.‘fa,sg F Ofered 8
2018 to 2019 Vacancies 2
2017 to 2018

Age group 3-5 Ve 37

Then in the pop up window select the term you want to copy to (this will automatically be the current term, e.g.

Spring Term 2023 and press submit.
\ /

Copy all the Sufficiency entries
from
Term Time 2022 to 2023 - Autumn
to:

Note: for the selected Aydilability and Year/Term, this will overwrite entries for existing Age
Groups and insert enfpEs for missing Age Groups.
Availability O Term Time @ School Halidays

|2022 to 2023 - Spring ~]

Year/Term *

End of instructions issued March 2023
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