	NOTTINGHAMSHIRE COUNTY COUNCIL

APPLICATION FOR PAVEMENT CAFÉ LICENCE 

	A pavement café license is an agreement to place tables, chairs and barriers in the highway. Grant of a license is subject to conditions (see enclosed guidance notes). The duration of a license is 1 year. Fees may be periodically reviewed. The current fees are:-

Seating for 6 persons or fewer - £100 initial application fee with an annual renewal of £100.

(Free initial application fee if applying before 30th September 2020). 

Seating for 7 persons or more - £200 initial application fee with an annual renewal of £100.  
(Free initial application fee if applying before 30th September 2020).
Where required, payment can be made by cheque (see foot of this form) or by calling Tel. (0115) 977 4349 with details of an acceptable credit card / transfer mechanism. Please quote the reference number at the top of correspondence and starting with “HAMS”. 
Where the applicant is not the owner of premises, it is necessary to supply written confirmation of consent to operate a pavement café at the premises from the property owner(s), or, freeholder(s), or, managing agent.

Applicants must supply details for all items proposed to be placed in the highway. A scale plan (pref. 1:200) should be supplied to show the layout of furniture. Photographs may aid in this, as may annotated sketches to specify; dimensions, colours, materials, manufacturer etc.. 



	Applicants details -

	Applicant’s name:
	

	
	

	Applicant’s address:
	                                     

	
	

	
	

	
	

	
	

	
	

	
	
	Post Code
	

	
	
	
	

	Applicant’s Tel No.:
	

	
	

	Applicant’s email address or Fax No.:
	

	
	

	Name of premises:

	

	
	

	Address of premises to which proposal relates:
	

	
	

	
	

	
	

	
	

	
	

	
	
	Post Code
	

	
	
	
	

	Owner of premises:
	

	
	

	Owners Address
	

	
	

	
	

	
	
	Post Code
	

	
	
	
	


	APPLICATION FOR PAVEMENT CAFÉ LICENCE (continued)

	Name of Highway affected
	

	
	

	Brief description of proposals -

	Proposed operating times 
	

	
	

	Proposed number of tables and chairs
	

	
	

	
	

	Enclosures -

	Payment (non-refundable)
	(
	Amount
	£
	200.00 / 100.00
	

	
	
	
	
	
	

	(Tick if application is made before – 30th September 2020 and therefore FREE)
	(

	Location plan 
	(  1 Copy at a scale of 1:1250 / 1:1000

	Seating plan
	(  1 Copy at a scale of 1:500 / 1:200

	Proof of owner’s consent
	(

	Proof of public liability insurance
	(

	Barrier, table & chair and equipment details
	(

	Planning consent for change of use
	(

	Declaration -

	I declare that all of the information contained on this application form and it’s supporting documents is correct.

Applicant’s signature.

……………………………………………………………………………………………………….

	Approval -
 
	For office use only

	Nottinghamshire County Council in exercise of their powers pursuant to Section 115E of the Highways Act 1980 GRANTS/REFUSES* permission for the creation of a Pavement Cafe in accordance with the said Standard Conditions. (*delete as appropriate) 

The following special conditions also apply………………………………………….…… …………………………………………………………………………………………….…… …………………………………………………………………………………………….…… 

Payment received YES/REQUIRED/NOT REQUIRED
Permit No. ………………….. Date …../…../….. 

Signed ………………………………….….. (on behalf of the Highway Authority) 




	PAVEMENT CAFE LICENSES STANDARD CONDITIONS


If you wish to create a pavement cafe in the publicly maintained highway (hereinafter referred to as “the highway”) you will need to apply for a licence. The application fee is non-refundable, so please read the terms and conditions with care. 

Each application will be treated on its own merits. The County Council reserves the right to refuse applications or to apply such conditions as it thinks fit. Applicants should be aware that it will be necessary to consult with neighbouring properties.

Consent from your local highway authority is dependent upon your being able to demonstrate that you have met the requirements of the local Planning Authority and, where relevant, the local Premise Licensing Authority.

1. Sole Purpose of the License: The Pavement Café must be used solely for the purpose of consuming refreshments and not any other.
2. Production of the License on Demand: The Licence shall be displayed in the window of the premises to which it relates, or, kept where it may be immediately available for inspection on demand. A failure to do so may result in officers or agents of the Council or police requiring the removal of items from the highway.   
3. Site Constraints: A minimum clear width of 2.1m in town centres and 1.8m elsewhere must be maintained between the boundaries of the pavement café and the kerb at all times. In a Pedestrianised area there must be at least 3.5 metres of unobstructed space in front of the pavement café. The pavement café shall not obscure sight lines for any highway user, interfere with drainage, or, conflict with dropped crossings etc..
4. Defining the Pavement Café Area: The County Council (or its Agent) may, if necessary, discreetly mark on the highway the extent of the Pavement Café area to ensure it’s accurate location. 
5. Furniture: The Pavement Café License only permits tables, chairs, umbrellas and barriers to be placed in the highway. No other items, for example space heaters, are permitted. Furniture must be of high quality, uniform style and should compliment the surrounding area. The use of plastic garden furniture or picnic tables will not be permitted. Furniture must be in a clean and serviceable condition at all times. The specification of all furniture must be approved by the County Council or it’s Agent.

6. Barriers: A barrier approximately 1.0m high and incorporating a tapping rail not more than 150mm above the ground must be provided to guide persons safely around the Pavement Café. Barriers must not be permanently fixed to the ground within the public highway. Barriers must be designed to resist collapse or movement (eg. by being blown over or accidentally stumbled into). The specification of barriers must be approved by the County Council or it’s Agent. The barriers & seating should arranged so as to prevent chairs or personal affects (eg.shopping) escaping the area of the café and encroaching into the walked highway.  
7. Emergency Exits: All emergency exits and routes from buildings must be kept clear.

8. Hours of operation: These shall be specific to the License but will ordinarily be between 9am until 11pm
9. Removal of Furniture: Furniture and barriers must be removed from the highway at the end of the working day and shall not be stored within the highway.
10. Other Licenses/Permissions: It is the responsibility of the License Holder to obtain all other consents necessary to extend their business onto the highway including where appropriate, any amendment to their existing liquor licence or change of use consent.

11. Obstruction/Danger/Nuisance on the Highway: The License Holder shall not cause any obstruction or danger to people using the highway. The License Holder is responsible for the conduct of people within the Pavement Café, allowing rowdy or unruly behaviour may lead to the withdrawal of the license.
	PAVEMENT CAFE LICENSES STANDARD CONDITIONS (Continued)


12. Noise/Nuisance Control: Noise, disturbance, smells or litter which cause a nuisance to the owners or occupiers of any adjacent premises or to members of the public are not acceptable. Amplified music will not be permitted.

13. Surface of the Highway: The License Holder shall not undertake any alterations to the highway surface.

14. Cleansing of the Area: The License Holder will ensure that the Pavement Cafe is maintained in a clean and tidy condition and they shall take all necessary precautions to prevent the highway from becoming littered as a result of their trading activities.

15. Liability Insurance / Indemnity: The Licence Holder is required to indemnify the County Council and it’s agents against all losses and claims for injuries (including death illness and disease) or damage to any person or property whatsoever, and, against all claims, demands, proceedings, damages, costs, charges and expenses whatsoever arising directly or indirectly out of the granting of this Licence. To this end, the applicant must obtain and maintain third party public liability insurance which offers indemnity to principle. The level of cover must be to a minimum value of £5,000,000 for any one incident. Evidence of valid insurance for the pavement café area must be made available when demanded by a duly authorized officer or agent of Nottinghamshire County Council. The License Holder will be required to produce proof of valid insurance to the County Council, or it’s agent, on an annual basis.
16. Consumption of Alcohol: The Pavement Cafe License does not give, or imply any permission to supply intoxicating liquor in the street.

17. Advertising: Advertising alcoholic or smoking products, or their manufacturers, will not be permitted on barriers or furniture associated with the Pavement Café. Logos / legends on barriers etc. may only relate to the premises or business and will require the approval of the County Council, or it’s Agent. Note that Borough & District Council’s possesses powers in respect of advertising. These may be more restrictive that those imposed by the highway authority.
18. Suspension of Permission: The County Council reserves the right to suspend operation of a pavement café. While this may ordinarily be with some warning (eg, for a special event or planned works), items must be removed at any time as might be demanded by an authorized officer or agent of the County Council or statutory undertaker (utility) or a police officer. Items must remain removed from the highway for so long as may be required.

19. The Pavement Café License is non-transferable: The License is not a transferable asset which might be sold with a change in ownership of the cafe.
20. Failure to Comply with the License Conditions: Failure to comply with the conditions set out above, or, any future conditions as might be specified, may result in withdrawal of the licence.
Completed applications should be sent to the address below. If including a cheque, it should be made out to “Via East Midlands Limited”. For other forms of payment see contact details towards the top of the application form.
Via East Midlands

Bilsthorpe Highways Depot

Bilsthorpe Business Park, 
Eakring Road

Bilsthorpe

Newark

Nottinghamshire

NG22 8ST
