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ACCESSING THE EHC HUB

The EHC Hub can be accessed via the following link/URL:

https://ehchub.nottinghamshire.qgov.uk/
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County Council

Education, Health and Care Hub

Sign in to the EHCP with your account details.

Email

Password

|
Reset password
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For more information about the EHC process click

The following gives a basic overview of the screens available with the EHC Hub:

MY CASES IN PROGRESS

This is the landing area when you first access the EHC Hub and displays the cases that have EHC
assessments in progress, which are currently assigned to the user/coordinator.

Status: Draft EHC Plan(shared)
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O i Search my cases My cases in progress
Search: Showing 2 of 2 cases that are in progress and currently assigned to you. Filter for specif using
Status: Peter Smith Case start date: 06/09/2018
e Age:13 Case to be completed by: 24/01/2019 [
= Al e Status: Assessment in progress
& Education Setting:
All v Test Child Case start date: 05/04/2019
Show closed cases: Age: 9 case to be completed by: 23/08/2010 [

To access a case/record click the ® against the relevant child/young person.

MY LIVE CASES



https://ehchub.nottinghamshire.gov.uk/

This screen displays any cases with live EHC plans that are currently assigned to the
user/coordinator within the system.
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R Scarch my cases My live cases
g \ Search: Showing 0 of 0 cases that have a live EHC Plan and are currently assigned to you. Filter and search for specific cases using the Case finder.
& setting 5 .

Education Setting:

+ Al v

To access the My live cases, click this section of the menu.

To access a case/record click the B against the relevant child/young person.

SETTING CASES

To access the Setting Cases area, click the relevant section of the EHC Hub menu.
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0 PN Scarch setting Education Setting cases
E cases Showing 4 of 4 cases that are assigned to your linked Education Setting. Filter and search for specific cases using the Case finder.

Search:
a Mary Poppins Case start date: 05/03/2019

Age: 17 Case to be completed by: 23/07/2019

+ Status: Status: Assessment in progress

All v

All v Age:13 Case to be completed by: 24/01/2019

Status: Assessment in progress
Show closed cases:

Freya Missleton Case start date: 16/10/2018

Age:9 Case to be completed by: 05/03/2019
Status: Draft EHC Plan

Education Setting: Peter Smith Case start date: 06/09/2018 l
>

Test Child Case start date: 05/04/2019
Age:9 Case to be completed by: 23/08/2019 [d

Status: Draft EHC Plan

This screen displays any cases/new requests for an EHC needs assessment that are currently
assigned to your school/linked education setting.

To access a case/record click the B against the relevant child/young person.

NEW REQUEST

This screen allows you to make a new request for an EHC needs assessment on behalf of a child
who is on roll at your school/setting.
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0 - Request for an EHC needs assessment

The information on this form is required for the Local Authority to determine whether:

a.) the child/young person has special educational needs
b.) it may be necessary for special educational provision to be made for the child/young person in accordance with an EHC plan (Children and Families Act 2014, 36 (3))
+ N c) an EHC needs assessment is necessary (SEND Code of Practice 2015,9.11)

New request
° Professionals should be aware that your information will be shared with the people with parental responsibility and with the child/young person.
-

A'special i need’ has a specific definition and is not the same as a ‘need’. The definition is:

“A child/young person has special educational needs if he/she has a learning difficulty or disability which calls for speciel educational provision to be made for himy/ber.

A child of compulsory school age or a young person has a learning difficulty or disability if he/she-

(@) Has a significantly greater difficulty in learning than the majority of others the same age, or

(b) Has a disability which prevents or hinders him or her from making use of facilities of a kind generally provided for others of the same age in mair schools or mail post-16 i

Please use the form below to request an EHC needs assessment for a child or young person at your education setting. Please also upload the EHC Checklist which should have been completed when you had your initial conversation with the
parent/carer or young person. The information in the checklist will be used alongside the completed online forms when the local authority makes a decision about whether an EHC needs assessment is necessary.

1. Please answer all of the questions, providing as much information as possible to support your request.
2. You can save the form in draft and return to complete and submit it at another time.

3. Once you have submitied your request, the case will appearin your My Cases work tray so that you can track the case progress.

Show less information A

Cancel Draft Request Save & Complete Later Send Request

Consent

Consent

To access the New request screen, click this section of the EHC Hub menu.

ACCO ETTINGS

The final area of the EHC Hub is the Account Setting section. Here you can manage your user
account, change your profile information, password and manage any email addresses that are
attached to your account.
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0O My Account Update Profile
L%

Update the details of your profile below and then click the ‘Update’ button.
E My i Update Profile |
Qu d Change Password +Name:
2] Manage Email Accounts Steve Firmage
+ s
+ Import Plan
Ll R
£ Admin Area

& Account settings

To access this area of the hub, click the Account Settings option on the menu.

For more information see guidance sheet EHCHUBGUIDEINT1_ADMINUSERS




