
Process for implementing a reduced timetable 

Reduced timetable is being considered for a 
student – follow best practise guidance by convening  

a multi-agency meeting to discuss this fully  

as a planned intervention 

 

 

 

 

 

Has advice re appropriateness and any associated 

risks been sought from supporting professional? In 

the case of LAC the Virtual School should be 

involved in any consideration of part time provision 

No 
Consult with appropriate 

professionals for advice 

Are there exceptional circumstances 

and have all other interventions been 

exhausted? 

Consult with / refer to appropriate services 

and consider if other interventions may be 

more appropriate in this case. 

Yes 

No 

Does the child have an EHCP/statement 

of SEN or are they known to Social Care? 
Consult with ICDS or Social care prior 

to proceeding 

Significant concern regarding 

implementation of a reduced 

timetable 

Do not implement a reduced timetable. 

There is no statutory basis on which to do 

so and it may constitute an illegal 

exclusion 

Is the student / parent / carer in 

agreement with a reduced 

timetable?  

Agree with student / parent / carer and 

supporting professionals, the objectives of the 

reduced timetable and a clear plan for 

reintegration to full time provision, including 

planned interventions to support this.   

Is there an assessment of need already in place? 

Complete EHAF if appropriate and with 

student and parent/carers consent, make 

appropriate referrals 

Reduced timetable should be implemented for an initial half term period. Decision 

making process documented (form A can be used), including signed parent / carer 

agreement and completed risk assessment. 

School to provide work for times a student is not expected in school.  Identify named 

senior member of staff to be responsible for monitoring and reviewing.  Maintain 

effective communication with student / parent / carer. 

Arrange review at end of half term period to assess impact of 

the reduced timetable and aim to plan to organise full time 

education (form B can be used to record decisions made) 

Return to full time education 

If student is medically fit for education, a further half term reduced timetable should 

only be agreed in exceptional circumstances and with parent / carer agreement. 

Action plan revised to reflect why an extension was appropriate 

For all students on a reduced timetable 

• Keep a record in school 

• Mark register correctly – Code C for any sessions it is agreed that the student should not be in school 

• Complete termly data request from Nottinghamshire County Council 

• Contact Fair Access or PSED Team for advice if there is no clear plan for re-integration to full time education. 
 

Yes 
Yes 

No 

Yes 

Yes 

No 

No 

Agreement that reduced 

timetable is appropriate 

No clear plan for reintegration 

to full time education advice 

should be sought from the Fair 

Access Team for secondary and 

for primary students the PSED 

team member for the area 

No 


