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1.
Centre Requested: 

Hagg Farm  
  


John Hunt Base 

2.
Name of School:

3.
Please tick: Notts LA   
 Notts Academy      
      Other LA/Independent school 
4.
Dates requested (please give several in order of preference):
Arrival (Day/date/month/year)



     Departure (Day/date/month/year)

a.









b.




c.









5.
No. of visits: _______ No. of nights per visit: _____ No. of pupils: _______ Yr. Gp(s): _______
6. 
School Address: ___________________________________________________________
_______________________________________________
Postcode: _______________

Phone: ______________ Fax: _______________ Headteacher: _____________________

7.

Teacher organising and leading visit: __________________________________________

Email: __________________________________________________________________
Date of introductory training/familiarisation (or t.b.c. if new leader): ___​​_______________________
Name of first aid qualified adult (if known): __________________ Date of training: _____________
8. 
Catering Package?

Yes


No

Not yet sure




9.
St. Michael’s Cottage?
Yes 


No

Not yet sure 

10.  
Overall aims of visit/outcomes required/any special requirements? (continue overleaf if necessary)

11. 
How did you hear of centre? previous visit             website             letter          word of mouth  
12. 
Signature of teacher leading visit: __________________________ Date: _____________
13. 
Signature of Headteacher: ________________________________ Date: _____________
Please return form to Head of Centre:

phil.baker@nottscc.gov.uk
Hagg Farm Outdoor Education Centre
Snake Road, Bamford, Hope Valley S33 OBJ

Tel 01433 651594    Fax 01433 651525 (if faxing, please post too)
Nottinghamshire County Council (‘the Council’)

Conditions of Hiring Hagg Farm and The John Hunt Base (‘the Centre’)

PROGRAMME FOR THE VISIT

At least six weeks prior to your visit please liaise with the Centre to agree your programme.  Leaders must follow the advice of the Centre to ensure that programmes and supervision arrangements are in accordance with the Adventure Activities Licensing Authority’s requirements, the centre’s Health & Safety Codes of Practice, and that visits are conducted to ensure the maintenance of the centre’s relationship with the local community, landowners and the National Park.  Leaders should also ensure the visit complies with their own LA’s policy for educational visits as appropriate.

TRANSPORT ARRANGEMENTS

Schools and users are responsible for their own transport arrangements to the centre. 

ACCOMMODATION CHARGES

Nottinghamshire LA maintained schools, Nottinghamshire Academy schools and Nottingham City schools will receive an invoice via Nottinghamshire County Council's sales database after the visit takes place.  Other schools and organisations will be invoiced for accommodation 10 weeks before the visit takes place.

CANCELLATION CHARGES

20% of the booking charge forms a non-returnable deposit/charge. In the event of cancellation less than 12 term-time weeks prior to a visit, 50% of the fee is charged; for cancellations less than 8 term-time weeks prior to a visit, the full fee is charged.

REMISSION ARRANGEMENTS (NCC maintained schools only)

The LA will remit £8 per child per night for any child eligible for free school meals, for visits taking place on or between Monday to Friday.  Weekend and holiday time bookings are not eligible for remission. This remission must be claimed in writing within four term-time weeks after the visit took place.  Please notify the Senior Administrator at Hagg Farm (email; haggfarm@nottscc.gov.uk, fax. No. 01433 651525), of the names of any eligible children in your party and remission amount will be deducted from the charge made for these children.

Nottinghamshire County Council is unable to offer any remission arrangements to schools from other authorities or to Academy schools.

INSET

It is a requirement for Nottinghamshire LA maintained schools, Nottinghamshire Academy schools and Nottingham City Schools that the teacher leading the visit has attended a Hagg Farm introductory INSET.  Details of courses are available from the Centre.  Other leaders should have visited the center for a familiarization meeting if using the main centre.

FIRST AID

It is essential that at least one of your team of staff holds a current first aid qualification to provide overnight cover.  If you or any of your staff are planning to be independently leading a group away from the Hagg Farm site, they should also hold a current qualification in first aid.  

CARE OF FACILITIES AND EQUIPMENT

Users are asked to take appropriate care of facilities and equipment and need to pay for any loss of or damage to facilities and equipment caused by their group.

INSURANCE

Please note that the centre provides no insurance cover for visiting parties against, for example, personal liability or accident, loss of personal property or your school’s property, or for loss of deposit. Schools may decide to arrange cover under the School Travel Insurance scheme.
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