NOTTINGHAMSHIRE

POLICE AND CRIME PANEL

Confirmation Hearing
Chief Executive Appointment

Tuesday, 06 August 2024 at 12:00
County Hall, West Bridgford, Nottingham, NG2 7QP

AGENDA

Apologies for Absence

Declarations of Interests by Members and Officers:- (see note
below)

Proposed appointment of a Chief Executive Officer 3-28

4 EXCLUSION OF THE PUBLIC

The Committee will be invited to resolve:-

“That the public be excluded for the remainder of the meeting on the grounds
that the discussions are likely to involve disclosure of exempt information
described in Schedule 12A of the Local Government Act 1972 and the public
interest in maintaining the exemption outweighs the public interest in disclosing
the information.”

Note

If this is agreed, the public will have to leave the meeting during consideration of
the following items.

EXEMPT INFORMATION ITEMS
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5 Proposed appointment of a Chief Executive Officer - Panel's
decision-making

Notes

(a) Members of the public are welcome to attend to observe meetings of the
Police and Crime Panel. Please note that there is no opportunity for the public
to speak at these meetings.

(b) Declarations of Interests — Persons making a declaration of interest should
have regard to their own Council’s Code of Conduct and the Panel’s
Procedural Rules.

Members or Officers requiring clarification on whether to make a declaration
of interest are invited to contact Jo Toomey (Tel. 0115 9774506) or a
colleague in Democratic Services at Nottinghamshire County Council prior to
the meeting.

(c) Members of the public wishing to inspect ‘Background Papers’ referred to in the
reports on the agenda or Schedule 12A of the Local Government Act should
contact:

Customer Services Centre 0300 500 80 80
(d) Membership:

Independent Co-optees

Lesley Dalby

Christine Goldstraw OBE
Suma Harding

Vacancy

Council representatives

Ashfield District Council — Councillor John Wilmott

Bassetlaw District Council — Councillor Madelaine Richardson
Broxtowe Borough Council — Councillor Helen Faccio
Gedling Borough Council — Councillor David Ellis

Mansfield District Council — Mayor Andy Abrahams

Newark & Sherwood District Council — Councillor Paul Taylor
Nottingham City Council — Councillor Linda Woodings
Nottingham City Council — Councillor Corall Jenkins
Nottinghamshire County Council — Councillor Boyd Elliott
Nottinghamshire County Council — Councillor Mike Introna
Rushcliffe Borough Council — Councillor Rob Inglis
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NOTTINGHAMSHIRE POLICE AND CRIME PANEL

6 AUGUST 2024

PROPOSED APPOINTMENT OF A CHIEF EXECUTIVE OFFICER

Purpose of the Report

1.

To enable the panel to review this proposed senior appointment by the Police
and Crime Commissioner (PCC).

Information and Advice

Background

2.

Schedule 1 of the Police Reform and Social Responsibility Act 2011 requires
police and crime panels to hold confirmation hearings for proposed appointments
to the posts of Chief Executive, Chief Finance Officer and Deputy PCC.

The PCC has undertaken a recruitment exercise to identify a permanent Chief
Executive and has given notice to the Panel of his preferred candidate. A copy of
the notice received from the Commissioner and relevant documents are attached
as Appendix 1 to this report.

Under Schedule 1, paragraph 9 of the 2011 Act, the PCC has given notice to the
Panel of his proposal to appoint a Deputy PCC. The PCC must also notify the
Panel of the following information:

a) the name of the person he is proposing to appoint

b) the criteria used to assess the suitability of the candidate for the
appointment

c) why the candidate satisfies those criteria, and

d) the terms and conditions on which the candidate is to be appointed.

The PCC proposes to appoint Michelle Buttery as Chief Executive of the Office of
the Police and Crime Commissioner and has complied with the other notice
provisions (see Appendix 1). As a result, the panel must now review this
proposed appointment through a confirmation hearing.

The report includes the PCC’s reasons for the appointment and details the
candidate’s suitability for the role, including how this was assessed, and the
proposed terms and conditions on which the appointment will be made. Also
included were the role profile and an overview of the recruitment process.

. The curriculum vitae (CV) for the candidate was also included as an appendix to

the Commissioner’s report.

Process
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8. The confirmation hearing should be held in public, with the proposed appointee
requested to attend to answer questions.

9. At the start of the hearing the PCC will introduce the candidate and explain why
they are the most appropriate person to undertake this role. This will be followed
by questions from panel members to the candidate.

10.1In line with guidance from the Local Government Association and Centre for
Public Scrutiny, the focus of questioning from the Panel should be limited to
issues of professional competence and personal independence.

11.This guidance also recommends that the Panel’s decision-making should take
place in closed session rather than in public.

12.Following the decision-making, the Panel must make a report, including a
recommendation as to whether the appointment should be made. A
recommendation that an appointment is not made is different to a veto and the
Police and Crime Commissioner could choose to ignore any such
recommendation (with regard to appointments, the Panel only has power of veto
over the appointment of a Chief Constable).

13.In response to the Panel’s report, the Police and Crime Commissioner must then
notify the Panel whether they will accept or reject the Panel's recommendation.
There is no duty for the PCC to give reasons for their decision.

Other Options Considered

14.None — the Panel is required to hold a confirmation hearing for any senior
appointment made by the Police and Crime Commissioner.

Reasons for Recommendation/s

15.To enable the appointment of a Chief Executive of the Office of the Police and
Crime Commissioner in line with the requirements of Schedule 1 of the Police
Reform and Social Responsibility Act 2011.

RECOMMENDATION/S

That the Panel reviews the proposed appointment of the Commissioner’s preferred

candidate to the post of Chief Executive for the Office of the Police and Crime

Commissioner and makes a report to the Police and Crime Commissioner.

Background Papers and Published Documents

1) ‘Police and Crime panels — Guidance on confirmation hearings’ — Local
Government Association and Centre for Public Scrutiny (published).
2) Briefing Note for Panel Members on Schedule 1 Appointments

For any enquiries about this report please contact:
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Jo Toomey, Advanced Democratic Services Officer, Nottinghamshire County Council
[0.toomey@nottscc.gov.uk
Tel: 0115 977 4506
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For Consideration

Public/Non Public* Public

Report to: Nottinghamshire Police and Crime Panel
Date of meeting: 6" August 2024

Report of: Commissioner Godden (PCC)

Report Author: Commissioner Godden (PCC)

Email: Officepcc@notts.police.uk

Other Contacts: None

Agenda Item:

Formal Notification of arrangements for a permanent Chief Executive
Officer in compliance with Schedule 1 7 (1) Police Reform and Social
Responsibility Act 2011

‘ 1. PURPOSE OF THE REPORT

1.1 | am required by Schedule 1 7 (1) of to the Police Reform & Social
Responsibility Act 2011 (PRSRA 2011) to appoint a person to act as Chief
Executive Officer if and for so long as the post is vacant or the holder of the
post is unable to carry out the duties of the role. | am further required, in
accordance with Schedule 1 9 (2) PRSRA 2011, to notify members of the
Nottinghamshire Police and Crime Panel of a proposed senior appointment, as
follows:

the name of the person | am appointing;

the criteria that were used to assess the suitability of the candidate;
why the candidate satisfies those criteria; and,

the terms and conditions upon which the candidate is to be appointed.

2. RECOMMENDATIONS

2.1 For the reasons set out in this report, and in accordance with Schedule 1 9 (1)
PRSRA 2011, | invite the panel to:

a) review the proposed appointment on a permanent basis of Michelle Buttery as
the Chief Executive Officer for the Police and Crime Commissioner for
Nottinghamshire;

b) hold a confirmation hearing in order to inform a report on the proposed
appointment; and,

c) make a recommendation to the Commissioner as to whether Michelle Buttery
should be appointed in accordance with Schedule 1 10 (4) of the Act.
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3. REASONS FOR RECOMMENDATIONS

3.1 Michelle Buttery was appointed as interim Chief Executive Officer effective from
26" February 2024 up to 30" September 2024. An open recruitment and selection
process has been undertaken to fill the Chief Executive post on a permanent
basis.

3.2 | am obliged by Schedule 1 7 (1) PRSRA 2011 to appoint a person to act as Chief
Executive to my Office where the role is vacant or where the post holder is
unavailable to carry out their duties.

3.3 | have conducted a formal process for the appointment of a permanent Chief
Executive Officer, which will incorporate both Head of Paid Service, in accordance
with section 4 of the Local Government and Housing Act 1989 (LGHA 1989), and
that of Monitoring Officer, in accordance with section 5, LGHA 1989.

3.4 To this end, my office has discharged all appropriate steps to ensure that an open
and fair opportunity for the role was advertised, with the aim of attracting the best
and most appropriate candidate for the role. | commissioned an independent
Human Resources Consultant who designed and provided oversight of the
delivery of a robust selection process incorporating the Competency and Values
Framework for Policing.

3.5 The advert for the role was publicly advertised on Friday 28" June 2024 and
closed at the end of Thursday 11" July 2024. Advertisements were placed on the
website for my Office. Additionally, the advert was circulated across social media
platforms including LinkedIn, Facebook, and Twitter. | am assured that the
vacancy was openly and proportionately advertised. Appendix B details the advert
that was used to promote the CEO role.

3.6 A total of three applicants applied for the CEO role, one applicant did not meet the
eligibility criteria. The remaining two applicants met the criteria and were invited to
the Assessment Day, held on 23" July 2024.

3.7 Candidates were required to write a brief addressing how they would support the
PCC and develop the OPCC team and conducted a round table discussion. There
was also a competency-based interview which assessed candidates’ experience
and approach to: working with Nottinghamshire Police and all strategic
partnerships and stakeholders, delivering organisational performance, innovation
and managing resources and employee engagement. Candidates also separately
met with members of the Senior Leadership Team and an External Stakeholder
panel for Q&A sessions.

3.8 The Panel conducted a thorough, objective, and rigorous process and reached a
unanimous conclusion. Michelle Buttery was successful in interview and was
subsequently offered and accepted the role of Chief Executive Officer.

3.9 | wish to extend my thanks to the independent HR consultant who facilitated the
recruitment and selection process, team members within my Office who assisted,
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members of the SLT and Stakeholder Panels who support the selection process,
and the members of the Interview Panel.

3.10 | anticipate that the confirmation of the Chief Executive Officer for my Office will
take place at the Police and Crime Panel meeting scheduled for 6" August 2024.

‘ 4. SUMMARY OF KEY POINTS

4.1 Schedule 1 7 (1) PRSRA 2011 governs my responsibilities in terms of the
appointment of a substantive and (as necessary) acting Chief Executive. Members
must review my proposal, undertake a confirmation hearing and report within three
weeks of being notified of my proposal.

4.2 Michelle Buttery is the individual formally proposed for appointment as Chief
Executive Officer. Ms Buttery is presently the Interim Chief Executive Officer for
the Nottinghamshire Police and Crime Commissioner, this employment
commenced on 26" February 2024.

4.3 Ms Buttery has over 22 years of experience of working in policing in strategic roles
including Head of Business Assurance and Improvement and Head of Strategy
and Legal Services and as a solicitor.

4.4 Ms Buttery has a substantial record of successful delivery in the public sector,
specifically policing, and has:

e considerable experience, knowledge and skills developed working as the CEO
and solicitor in South Yorkshire OPCC

e a comprehensive understanding of Police Service governance arrangements
and of operating within a corporate governance framework.

e a proven track record of operational and strategic leadership

e significant experience of strategic planning, collaboration, critical incident
management, corporate governance and performance and risk management

e the necessary qualifications for the role, including an MBA, with Distinction,
from the University of Worcester.

4.5 From the application information and Assessment Day evaluations | am confident
that Ms Buttery has comprehensively demonstrated that she possesses the skills,
knowledge and experience to effectively deliver the role of Chief Executive Officer
of the OPCC.

5. FINANCIAL IMPLICATIONS AND BUDGET PROVISION

5.1 The OPCC Chief Executive and Monitoring Officer is a statutory post and
resources have thus been made available within my Office’s staffing budget to
fund this post.

6. HUMAN RESOURCES IMPLICATIONS
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6.1 In accordance with s4, Local Government and Housing Act 1989 (LGHA 1989), as
amended by PRSRA 2011, | am required to appoint a Chief Executive who is also
designated as the Head of Paid Service.

6.2 The terms and conditions of service are set out within the job description and
person specification.

‘ 7. EQUALITY IMPLICATIONS

7.1 The Equality Act 2010 introduced a duty on public authorities to, in the exercise of
their functions, have due regard to the need to: eliminate conduct prohibited by
the EA 2010, such as discrimination, harassment and victimisation related to an
individual’s protected characteristics; and, to advance equality of opportunity and
foster good relationships between people in carrying out their activities.

7.2 The appointment of a Chief Executive who is also designated as Monitoring Officer
in accordance with s5 LGHA 1989, as amended by PRSRA 2011 will ensure that
the discharge of my Office’s functions is lawful and fulfils my duties under EA 2010.

7.3 As further assurance, | can confirm that | commissioned an open and transparent
recruitment and selection process to be undertaken in order to promote equality
of opportunity during the recruitment and selection of the role of Chief Executive
Officer.

‘ 8. RISK MANAGEMENT

8.1 This appointment ensures that the requirement at Schedule 1 7 (1) PRSRA 2011
is met. The statutory appointment of a permanent Chief Executive Officer creates
provision for management of risk within my Office and in the discharge of its
functions.

9. POLICY IMPLICATIONS AND LINKS TO THE POLICE AND CRIME PLAN
PRIORITIES

9.1 The appointment of a permanent Chief Executive Officer, which incorporates Head
of Paid Service, will ensure that the staff within my Office discharge its functions
in accordance with the PRSRA 2011.

‘ 10. CHANGES IN LEGISLATION OR OTHER LEGAL CONSIDERATIONS

10.1 None

‘ 11. DETAILS OF OUTCOME OF CONSULTATION

11.1 None - for information only.

| 12. APPENDICES
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12.1 Appendix A: Michelle Buttery’s CV, Appendix B: Advert containing terms and
conditions, Appendix C: the Chief Executive Job Description Person Specification.

13. BACKGROUND PAPERS (RELEVANT FOR POLICE AND CRIME PANEL ONLY)

None

For any enquiries about this report, please contact:
Sandra Coleman, Executive Assistant — Sandra.Coleman@notts.police.uk

Tel: 0115 844 5998
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MICHELLE BUTTERY BA (Hons), MBA

QUALIFICATIONS

MBA (Sept. 2010)

Qualified as a solicitor (1995)
BA (Hons) English Lit. (1991)
3 A-levels and 11 O-levels
(including 2 A/O levels)

KEY SKILLS

Executive leadership
Organisational change
Corporate governance
Monitoring Officer
Solicitor

PROFILE

An experienced Head of Paid Service and Monitoring Officer
with 28 years’ post-qualification experience as a solicitor.

A strong executive-level leader with a substantial record of
successful delivery in the public sector. Significant experience of
strategic planning, collaboration, critical incident management,
corporate governance and performance and risk management.

An authentic and empowering leader and developer of people
and multi-disciplinary teams.

CURRENT ROLE

Interim Chief Executive and Monitoring Officer for the
Police and Crime Commissioner for Nottinghamshire

February 2024 — Present

As the Police and Crime Commissioner’'s (PCC’s) Head of Paid
Service and Monitoring Officer, leading the Office of the Police
and Crime Commissioner (OPCC) team in supporting the PCC
to set, successfully deliver and monitor his Police and Crime
Plan for Nottinghamshire, and to properly exercise his wide-
ranging statutory functions and powers.

Responsible for direct report leads and the business areas of:

Strategy & Performance

Commissioning & Partnerships

Finance

Communications & Engagement

Business Support

The PCC-led Violence Reduction Partnership team
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PROFESSIONAL EXPERIENCE

Jan. 2014 — Feb. 2024

Oct. 2012 — Jan. 2014

Sept. 2010 — Oct. 2012

The Police and Crime Commissioner for South Yorkshire

Role title: Chief Executive and Solicitor, OPCC

Main duties:

As the PCC’s Head of Paid Service and Monitoring Officer, leading the
OPCC team in supporting the PCC to set, successfully deliver and
monitor his Police and Crime Plan for South Yorkshire, and to properly
exercise his wide-ranging statutory functions and powers.

As the PCC’s solicitor, providing and securing legal advice and
representation on constitutional, public law, regulatory, contractual and
employment matters.

Responsible for direct report leads and the business areas of:

Governance, Assurance & Strategic Planning

Finance, Partnerships & Commissioning

Community Engagement & Communications

Strategic Criminal Justice Lead/Local Criminal Justice Board
Business Support

The PCC-led partnership Violence Reduction Unit

Warwickshire Police and West Mercia Police (Strategic Alliance)
employed by the Police and Crime Commissioner for West Mercia, Police
Headquarters, Worcester

Role title: Head of Business Assurance & Improvement (for both
forces)
Main duties:

o Portfolio responsibility for Business Planning - strategic planning
(including consultation & engagement and environmental scanning),
equality and diversity, policy and change management —
Continuous Improvement — Force Performance Team, audit and
inspection, process and practice review team, strategic risk
management, Force Crime Registrar — and Legal Services

e To lead the joint chief officer team in the strategic development of
the forces

e To lead the forces’ continuous improvement, risk and opportunity
management, lesson learning, audit and compliance activity, and
reputation management

e To act as principal legal advisor to the chief constables (and forces)
and the Police and Crime Commissioner for West Mercia on
complex and high-profile matters.

West Mercia Police Authority
Police Headquarters, Worcester

Role title: Head of Strategy & Legal Services / Force Solicitor
Main duties:
¢ One six Command Leads in the force, responsible for the four
departments of Strategy & Change, Force Performance, Corporate
Communications and Legal & Compliance Services
e To lead for the chief officer team in the strategic development of the
force
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March 2005 — Sept. 2010

Nov. 2001 — March 2005

Oct. 1999 — Nov. 2001

Oct. 1999 — Nov. 2001

e To lead the force’s service improvement, risk and opportunity
management, lesson learning, audit and compliance activity, and
reputation management

e To act as principal legal advisor to the chief constable (and force)
and the Police Authority on complex and high-profile matters

West Mercia Police Authority
Police Headquarters, Worcester

Role title: Head of Legal Services / Force Solicitor
Main duties:
e To act as in-house general counsel to the Chief Constable and the
Chair and Clerk of the Police Authority
e To lead the Legal Services Department to provide high quality legal
advice and representation to the Force’s officers and staff, and to
the Police Authority in all core areas, including constitutional and
corporate matters, contractual and employment issues and disputes,
judicial reviews, inquests, civil claims against the police and
operational advice

Led Legal Services achieving LEXCEL quality mark accreditation in May
2008.

West Midlands Police Authority
Police Headquarters, Birmingham

Role title: Deputy Force Solicitor
Main duties:

e To deputise for the Force Solicitor in acting as in-house general
counsel to the Chief Constable and the Chair and Clerk of the Police
Authority and in delegated matters

e To support the Force Solicitor in running the Legal Services
Department, providing high quality legal advice and representation
to the Chief Constable, Force and Police Authority in all core areas,
including constitutional and corporate matters, contractual and
employment issues and disputes, judicial reviews, inquests, civil
claims against the police and operational advice

Led the Legal Services Department achieving The Law Society’s LEXCEL
quality mark accreditation in December 2004; the first police force in-
house legal services department to gain the standard.

Walker & Co. Solicitors
Walsall, West Midlands

Role title: Solicitor
Main duties:
e Handling a criminal law and family law caseload (with some civil
claims against the police, employment and wills and probate work)
¢ Criminal and family court advocacy in the magistrates’, county and
crown courts
o Accredited police station and court duty solicitor

Geffens Solicitors
Walsall, West Midlands

Role title: Legal Executive / Trainee Solicitor / Solicitor
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Main duties:
e Managing the criminal law team
¢ Handling a varied general practice caseload including civil claims
against the police, mental health review tribunals, housing disrepair
cases, family law, wills and probate matters
e Criminal, civil and family court advocacy
o Accredited police station and court duty solicitor

EDUCATION, TRAINING AND DEVELOPMENT

2007 - 2010
1995

1993 — 1994
1991 — 1993
1988 — 1991
1981 — 1988

Autumn 2023
Summer 2023
1995 — Present
2005 — Present

2009 - 2013
2007 — 2011
April 2010
July 2009

March 2008
Sept. 2006

Qualifications

Master’s Degree in Business Administration (MBA)
University of Worcester
Result: MBA with Distinction

Admitted as a Solicitor of the Supreme Court

Legal Practice Course (LPC)

University of Wolverhampton

Result: Postgraduate Diploma in Legal Practice with Commendation
(Rowley Ashworth Award for Personal Injury Litigation)

Common Professional Examination (CPE) (Law Conversion Course)
University of Wolverhampton
Result: Diploma in Law with Commendation

Degree in English Literature
University of Wales, College of Cardiff
Result: Bachelor of Arts (with Honours), 2:1 in English Literature

Secondary Education / Sixth Form

Barr Beacon School, Walsall, West Midlands

Results: 11 O-levels (including 2 A/O levels, as Mathematics and English
Literature taken a year early) and 3 A-levels

Training & Development Activities

Designing out racism — Becoming an anti-racist organisation

Change Management and Resilience - training refresher

Annual Continuous Professional Development hours in law / legal practice
Various Force training inputs including equality, diversity & inclusion,
health & safety, data protection / GDPR, cyber security etc.

Member of an action learning set for senior women in policing

Coaching and development through the National Senior Careers Advisory
Service (NSCAS) for police officers and police staff operating at
superintendent level and above

National Policing Improvement Agency (NPIA) Independent Command
Programme (Multi-agency)

Critical Incident Command 3 — Gold Command Training

3-day Mentoring Course

Leadership Development for Senior Women
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PROFESSIONAL MEMBERSHIPS AND VOLUNTARY ROLES

Current
Member of the Executive Committee, Association of Policing and Crime Chief Executives (APAC2E)
Member of The Law Society

Previous

Vice Chair, Association of Policing and Crime Chief Executives (APACZE)

Chair, APACZ?E Strategy & Governance Network

Chair of the Association of Police Lawyers (APL) - role included being special advisor to the Association
of Chief Police Officers (ACPQ) Cabinet (now National Police Chiefs’ Council)

Co-opted Governor, Whitwell Primary School, Whitwell, Nr. Worksop, Nottinghamshire

REFERENCES
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NOTTINGHAMSHIRE
POLICE & CRIME
COMMISSIONER

CEO

This role is advertised as a Permanent Contract

The Nottinghamshire Police and Crime Commissioner (PCC) is seeking a dynamic individual
for the role of Chief Executive Officer, encompassing the roles of Monitoring Officer and Head
of Paid Service for the Office of the Police & Crime Commissioner (OPCC).

Location: Hybrid working, office locations are Sherwood Lodge & Loxley House,
Nottinghamshire.

Salary: £102,000 to £112,000 (inclusive of any pay award 2024) dependent on experience.
Plus Car Allowance

Employment: Full Time (37 hours)
Closing date: 11 July 2024, 17:00

Interviews: 23 July 2024 (confirmation hearing in August/September with the Police & Crime
Panel for the successful candidate)

You will work alongside the PCC and set the strategic direction for the office to support the
statutory functions of a PCC, with a key focus on supporting delivery against the Police and
Crime Plan (Make Notts Safe Plan). The CEO will also ensure rigorous scrutiny of
Nottinghamshire police force activities in support of the PCC’s statutory duty to hold the Chief
Constable to account.

The role will give the successful candidate the opportunity to make a difference internally as
you lead the OPCC team to achieve their full potential, and externally working with
stakeholders to achieve positive outcomes for the communities across Nottingham and
Nottinghamshire.

The role description and person specification are attached. Please submita CV and a separate
suitability statement setting out how you meet the person specification with examples of your
experience to sandra.coleman@notts.police.uk with CEO2024 in the emalil subject. Please
ensure that the suitability statement is no longer than 4 A4 pages with a minimum font size of
11.

Vetting Level is Management, and you must have resided in the UK for at least the last 5
years. The role is politically restricted.

For more information, please contact the Nottinghamshire Police and Crime Commissioner’s
Office on 0115 844 5998 or email officepcc@notts.police.uk

For current Nottinghamshire Police Staff applicants, please note that the Office of the Police and Crime Commissioner would
be a new employer.
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o
- NOTTINGHAMSHIRE
Z'nE | POLICE & CRIME
By | COMMISSIONER

JOB DESCRIPTION

Job title:

Chief Executive and Monitoring Officer (CEO)

Department/Location:  Office of the Police and Crime Commissioner (OPCC)

Responsible to: Police and Crime Commissioner (PCC)
Responsible for: Five direct reports
Date: June 2024

JOB PURPOSE

To provide overall management, leadership and strategic direction to the OPCC and support the
Police and Crime Commissioner in their statutory duty to secure an efficient and effective police

service for the Nottinghamshire Police area.

To discharge the statutory defined duties of the Chief Executive Officer of the OPCC as defined
by legislation, including being the Head of Paid Service and exercising the role of Monitoring

Officer to ensure an efficient and effective Office of the PCC.

PRINCIPAL ACCOUNTABILITIES

1.

To advise and support the PCC on their strategic priorities and to lead
on the delivery of those priorities. To ensure the efficient and effective
delivery of the Police and Crime Plan, together with any associated
delivery plans.

To ensure provision of appropriate and timely advice and briefings to
the PCC and provide leadership and strategic direction to support the
PCC in discharging their statutory powers, duties and procedures.

On behalf of the PCC, develop and lead positive, collegiate relationships
with key partners, Nottinghamshire Police and the Chief Officer Team,
to drive the delivery of key priorities including those in the Police and
Crime Plan.

Responsible for statutory compliance including financial (alongside
Chief Finance Officer), audit, equalities and diversity and management
of strategic risk and information management.

To provide clear and visible leadership to the OPCC including staff
development, support and training.

To undertake the role of Monitoring Officer and notify designated
officers/bodies of any illegality or maladministration in relation to the
business of the OPCC.
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To keep abreast of changes in legislation, case law, statutory and non-
statutory guidance and other relevant publications; advise the PCC on
impending legislation, national policy and oversee the PCC response to
consultation documents.

To ensure the OPCC fully meets its statutory and other obligations
including the maintenance or formal records, processes and appropriate
standards.

To set and drive implementation of the OPCC corporate strategies, and
ensure that the office delivers an excellent service to the public, that
effective accountability arrangements are in place to enable the OPCC
to monitor, review and improve its own performance in order to deliver
continuous improvement.

10.

To lead the senior management team of the OPCC, ensuring the
effective development and delivery of strategic plans, scrutiny,
commissioning and engagement with the communities of
Nottinghamshire and Nottingham City.

11.

To support the PCC to develop their influence and profile at a local,
regional and national level, including any national portfolios undertaken
by the PCC.

12.

Develop and maintain external relationships at a senior executive level
with partners, organisations and stakeholders at a local, regional and
national level and to support the PCC in developing positive political
relationships.

13.

To oversee arrangements for the appointment of Chief Constable,
including their terms and conditions of service and matters relating to
discipline.

14.

To take responsibility for identifying your own professional and career
development needs and to undertake regular appraisals of your staff
and responsibility for helping to address their professional and career
development needs.
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1 DIMENSIONS

Financial: Accountable for cE15m
(OPCC, VRU, commissioning and grants)

Staff: Five direct reports
Sphere of activity:

Plan, organise and implement activities on a short, medium and long term basis at a strategic
level.

Other:

Reporting directly to the Police and Crime Commissioner, the CEO is expected to head up the
Senior Leadership Team in the OPCC, comprising ‘Heads of functions and the Chief Finance
Officer.

The post-holder will have an influential and convening leadership role that extends far beyond
the OPCC, into Nottingham Police and the wider partnership landscape locally and regionally
including local authorities, regional police forces and criminal justice agencies. In addition, the
role has national profile through the APCC and APACE, as well as working with MoJ and Home
Office officials.
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2 ORGANISATIONAL/DEPARTMENTAL CHART

OPCCN Structure Chart
May 2024
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NOTTINGHAMSHIRE
POLICE & CRIME
COMMISSIONER

PERSON SPECIFICATION

Job title: Chief Executive and Monitoring Officer (CEO)

Department/Location: Office of the Police and Crime Commissioner

Date: June 2024
CRITERIA ESSENTIAL DESIRABLE METHOD OF
ASSESSMENT
KNOWLEDGE AND EXPERIENCE
e Previous experience of leadership and operational v Application form/Interview
management as a CEO in an OPCC.
e Proven track record of leading significant strategic v Application form/Interview
development and operational delivery
e Experience of working at a strategic level with o _
partnership organisations and multi agencies v Application form/ Interview
e Experience of change management o _
v Application from/Interview
o Experience of working with statutory and compliance o _
bodies v Application from/Interview
SKILLS AND ABILITIES
e A progressive and inspirational leader that sets the v Application
vision, engages people and delivers form/Test/Interview
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Exceptional presentation, verbal and written skills to
multiple stakeholders

Ability to demonstrate effective negotiating, influencing
and engagement skills

Must be diplomatic and tactful and able to maintain
strict confidentiality in a politically sensitive
environment

Ability to positively influence a broad spectrum of
people at all levels of an organisation including
multi agency partnerships, external bodies and
members of the public

Ability to produce management information and
reports and to present to a variety of target
audiences

Planning and organisational ability to manage a high
workload and balance competing priorities

Ability to analyse and interpret complex information and
situations and give clear, objective and impartial advice
based on this.

Ability to carry out horizon scanning and to anticipate
future requirements whilst adapting in response to
evolving issues

A proactive, innovative and confident problem solver

Application form/Interview

Application form/Interview

Application form/Interview

Application/Interview

Application form/Interview

Application form/Interview

Application form/Interview

Application form/Interview

Application form/Interview
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EQUCATION/QUALIFICATION

¢ Educated to degree level or similar in a relevant v Application form
discipline

e Masters level qualification in a relevant discipline Application form

OTHER

e Able to demonstrate a personal commitment to v Application form
equality, diversity and inclusion

¢ Willing to undertake vetting to the required level _
(management level) for the post v Interview

e Must be able to routinely travel to locations
across the county and occasionally outside the v Interview
county

o Possess a flexible approach to meet the — .
demands of the workload v Application form/Interview
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