Nottinghamshire County Council Application for a Licence Consent Under 178 of the Highways Act 1980 for the Installation, Operation and Removal of Seasonal Decorations
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Nottinghamshire
County Council



Seasonal Decorations – Licence Application Form 
Please complete the following
Date of Application:      
Part 1
Please be aware, ALL sections must be completed. Failure to do so, will result in an Application refusal

	Application Information
	For office
use only

	Town/Village/Community: 
	

	Streets/General Area:        
	

	Period of operation:      
	


	Promoter:      
	

	Address:      
	

	Postcode:      
	

	Contact – Name:      
	

	Telephone:      
	Fax:      
	

	E-mail:      
	


	Operator (if different to Promoter):      
	

	Address:      
	

	Postcode:      
	

	Contact – Name:      
	

	Telephone:      
	Fax:      
	

	E-mail:      
	

	24 hr emergency contact details:
	

	Name      
	Mobile No:      
	


	Contractor/Installer:      
	

	Address:      
	

	Postcode:      
	

	Contact – Name:      
	

	Telephone:      
	Fax:      
	

	E-mail:      
	


Part 2
Please tick YES or NO to the following questions. Note: it is unlikely this application can be processed without the general requirements being met, so all fields must be completed
	General Requirements
	Yes
	No
	For office
use only

	1
	For smaller installation proposals which incur costs to the Authority of less than £500 there is no application fee. However, for larger or more complex installations which incur costs of greater than £500, the promoter will be liable for the excess above the £500 threshold (e.g. if the quote is £600 then the promoter is liable for £100). Is this understood and accepted by the Promoter?  Please note that the costs for structural checks and upgrades to lighting columns will not be included in the quotation. They will be charged separately to the Promoter with a one off payment to the County Council.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2a
	If this is

· your first application using this form

· a new application 

· an application for a change of use/location of decorations previously agreed
Has it been submitted 12 weeks before erection work is to commence?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2b
	If this 

· form has been used in a previous application and 

· is a re-application for previously agreed decorations

Has this application been submitted a minimum of 8 weeks before erection work is to commence?
(Please note: Information from previous applications may be used, but a new fully completed application form must be presented)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3
	Has a covering letter of support for the application from the town/community council been included stating proposed installation dates?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4
	Has evidence of public liability insurance, including ‘indemnity to principal’, to a value of £5,000,000 for any one incident, been included in the Application, to indemnify the Highway Authority against any third party claims due to the installation, removal or operation of the decorations and consequential damage?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5
	Have detailed drawings of  

a) The area, routes and fixing points of the proposed decorations 

b) Circuit protection details and isolation points 

been included, preferably on ordinance survey maps at a scale of at least 1:2500?

(Four copies of these drawings must be included in the application)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6
	Decorations/equipment outside the highway boundary but linked (e.g. an electrical connection) to those within the highway, must be erected to the same standards, in all respects. Have the details of such decorations/equipment been included with this application?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7
	What professionally approved electrical body is the contractor a member of? (NIC EIC, ASLEC, EAC, HEA, or other approved body)  Please state in the box provided
	
	
	

	8
	Has a copy of the Contractor’s method statement and risk assessments for the installation, maintenance and removal of the decorations been included?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Part 3
Please tick YES or NO to the following questions. Note: Responses in a greyed out box will require detailed consideration by an appropriate Highway Officer.             
                                                                                                                    (CoP is Code of Practice)
	Structural Requirements
	Yes
	No
	CoP Ref.
	For office use only

	1
	Is any item to be attached to any Highway Authority apparatus such as a lighting column, etc?  Detail individual items and apparatus in Part 7 of this application.  Please note catenaries between street lighting columns and other features are not acceptable
(Note: Nottinghamshire County Council will ensure that the structural integrity of its own apparatus above will not be compromised. Costs will only be charged to the Operator as described in Part 2 -General Requirements No.1 of this application)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.1 to 2.8
	

	2
	In the proposed application, are there catenery wires stretched across the highway? 

(Note: If the answer is NO, please proceed to part 4.  If answer is YES, please complete relevant sections)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	3
	Is any item to be located at less than the minimum recommended clearance?
(if yes please provide details with this application)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.9 to 2.11
	

	4
	Have all load calculations been carried out and appropriate suspension infrastructure; anchorages and catenary wires selected? 
(See attached advice note)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.12 to 2.16
	

	5
	Have all anchorage points fixed to walls or other apparatus been chosen to avoid damage to the wall/apparatus and provide secure anchorage? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.17 to 2.20
	

	
	If Yes to the above, have you obtained written permission from affected 3rd parties?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	6
	Do all anchorages and catenery wires have a unique identification reference on a label attached to each?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.21
	

	7
	Has a Structural Engineer’s report been included in the application, confirming the structural adequacy of the proposed suspension infrastructure including anchors/catenary wires?
(See attached advice note)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.22
	

	8
	Has an Anchorage and Catenary Wire Inspection and Test Register been included in the application for each anchorage, anchorage point and catenary wire? 
Register to include details of: 

a) Annual visual inspections by a Competent Person 

b) 5 yearly structural testing results by a Competent Person 

c) Catenary wires replacement every 10 yrs, or earlier, dependant on condition or use
(Please provide details of Competent Person(s) in Part 9 of this application)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.26 to 2.28
	


Part 4
Please tick YES or NO to the following questions. Note: Responses in a greyed out box will require detailed consideration by an appropriate Highway Officer.         

                                                                                                                    (CoP is Code of Practice)
	Electrical Requirements
	Yes
	No
	CoP Ref.
	For office use only:

	1
	Is it proposed to make any electrical connection to Highway Authority equipment e.g. street lighting column?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	2
	Are all persons undertaking electrical work competent to undertake the works required, and using equipment to a minimum standard as required for permanent installations 
(even though temporary)? 
(Eg. MEWP, IPATH or equivalent,  BS 7671 IEE)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.1 to 3.2
	

	3
	Is electrical equipment mounted at or below 3 metres above ground level supplied at a maximum of 110 volts via a centre tapped transformer (55-0-55volts) incorporating a suitably rated RCD in an IP66 weatherproof enclosure?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.3
	

	4
	Are ground mounted items supplied as a maximum SELV, 25-volt AC power supply, protected by an RCD situated as near as practically possible to the source of supply?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.4
	

	5
	Will suitable time mechanisms, separate to street lighting timing mechanisms be incorporated and equipment located in a secure, effectively earthed and electrically safe way, without causing damage to Highway Authority apparatus?
(Any damage caused to street lighting apparatus must be secured and reported to the Highway Authority)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.5 to 3.8
	

	6
	Will items mounted at, on or less than 3 metres above ground level be protected by suitable barriers keeping the public at a safe distance of at least 2 metres?
(If applicable please include details of proposals)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.9
	

	7
	If yes to No.1 and 2 above, is an Authorised Person(s) arranged to undertake the work? The Contractors Electrician must be G39 approved if entering a lighting column.
(Authorised Person details to be completed in Part 8. Note: this authorisation is issued to the individuals not the organisations they represent)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.10 to 3.12
	

	8
	If no to 7 above, connections to Highway Authority Apparatus can only alternatively be undertaken by the Highway Authority. The cost of this work would then be charged to the Operator.

Is this service required? 
(Please note 7 above is the preferred option)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.17
	


Please tick YES or NO to the following questions. Note: Responses in a greyed out box will require detailed consideration by an appropriate Highway Officer.                                                                                                         
                                                                                                                    (CoP is Code of Practice)
	Electrical Requirements Cont’d
	Yes
	No
	CoP Ref.
	For office
use only:

	9
	Do festoon lamp holders comply with paragraph 3.14 of the Code of Practice?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.14
	

	10
	Will decorations containing flashing red, yellow or green lamps be erected within 10 metres of traffic signals, light controlled pedestrian crossings or zebra crossings?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.15
	

	11
	Are external sockets mounted on lighting columns proposed? If yes, provide details of each item in Part 7 of this application if sockets are not mounted no decorations may be attached to the column.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.16
	

	12
	Will a daily visual inspection of the decorations be carried out throughout their installation operation and removal, and log of inspections kept?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.20 to 3.22
	

	13
	Are adequate Competent Persons available at all times for Emergency attendance within 2 hours of being so requested? 
(Please provide details in Part 9 of this application, as per the requirements of your Section 178 approval)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.23
	

	14
	Are the rights and responsibilities of Highway Authority and Promoter understood and accepted by the Promoter as described in paragraph 3.22, 3.24, 3.25 and 3.26 of the Code of Practice?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.22, 3.24
to 3.26
	

	15
	Have arrangements been made with the Distribution Network Operator (DNO) for electrical supplies and the payment of charges in relation to energy consumption and a copy of the written energy agreement attached?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.27
	

	16
	Will the DNO be providing a new permanent electricity supply for the decorations? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3.28 to 3.31
	

	
	(If yes please provide details of each item to be considered.  If acceptable a Section 50 New Roads and Street Works Licence will also be required, please contact Nottinghamshire County Council Highways Area Office for the application pack.)


	
	
	
	


Part 5
Please tick YES or NO to the following questions. Note: Responses in a greyed out box will require detailed consideration by an appropriate Highway Officer.         

Please note: separate TMR is required for each location
(CoP is Code of Practice)
	Traffic Management Requirements
	Yes
	No
	CoP Ref.
	For office use only:

	1
	Are the responsibilities for Traffic Management as described in the Code of Practice paragraphs 4.1 to 4.13 understood and accepted by the Contractor?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	4.1 to 4.13
	

	2
	Have the Traffic Management proposals for the installation, maintenance and removal of the decorations been included in the enclosed Copy of the Contractor’s risk assessment and method statement? 
(see Part 2 - General Requirements No.8 of this application) 
Please note this must be given or the application will be refused.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	3
	Is a road closure required and details submitted in the Contractor’s Traffic Management proposals?
If yes, this will be subject to agreement with the local Highway Area Office.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	4.12


	

	4
	Are ‘Temporary Traffic Signals’ or ‘Stop and Go’ boards required?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	


Part 6
Please tick YES or NO to the following questions. Note: Responses in a greyed out box will require detailed consideration by an appropriate Highway Officer.         

                                                                                                                    (CoP is Code of Practice)
	Other Requirements
	Yes
	No
	CoP Ref.
	For office
use only

	1
	Are the responsibilities for other requirements as described in the Code of Practice paragraphs 5.1 to 5.12 understood and accepted by the Operator?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	5.1 to 5.12
	

	2
	Has the Operator arranged for Responsible Person(s) to be available to receive Emergency calls any time of the day or night during the installation, maintenance or removal of the decorations?
(If yes, Responsible Person(s) contact details to be included in Part 8)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	5.8
	

	3
	Will the Responsible Person(s) have access to sufficient resources and Competent Person(s) to deal with an Emergency any time of the day or night during the installation, maintenance or removal of the decorations?
(If yes, Competent Person(s) details to be included in Part 9)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	5.8 and 3.23
	

	Please complete the following:

	4
	What are the proposed dates for the installation of the decorations?  Please give week commencing date (Note, actual dates to be approved)
     
	5.5 and

5.17, 5.18 (J)
	

	5
	What are the proposed dates for the removal of the decorations?  
Please give week commencing date (Note, actual dates to be approved)
     
	5.5 and

5.17 and

5.18 (J)
	

	6
	What are the operating hours of the decorations, if illuminated?
     
	5.18 (d)
	

	7
	Briefly describe the aesthetic condition and age of the decoration and associated infrastructure:
     
	5.19
	


Part 7

Items Proposed for Attachment to Highway Authority Apparatus. 
Please complete the following:
	Schedule of Items

	Item being attached e.g. anchor, catenary wire, other support, external sockets etc
	Apparatus being attached to e.g. lamp column, etc
	Location Plan Ref.

(to be shown on plans in Part 2 General Requirement 5)
	For Suspension Infrastructure: e.g. anchors, catenery wires

	
	
	
	Structural Engineer’s Report page no’s (Part 3 Structural Requirement 6)
	Structural Test Ref.  (Part 3 Structural Requirement 8b)

	1
	     

	     
	     
	     
	     

	2
	     

	     
	     
	     
	     

	3
	     

	     
	     
	     
	     

	4
	     

	     
	     
	     
	     

	5
	     

	     
	     
	     
	     

	6
	     

	     
	     
	     
	     

	7
	     

	     
	     
	     
	     

	8
	     

	     
	     
	     
	     

	9
	     

	     
	     
	     
	     

	10
	     

	     
	     
	     
	     


Photocopy if required.

Part 8

Please complete the following for the Responsible Person with overall responsibility for the safety of the decorations and available any time of the day or night to receive calls. (Code of Practice paragraph 5.8): Please note: All fields must be filled out or the application will be refused.
Table 1
Note: copies of appropriate qualifications to be included in the application.
	Responsible Person

	Name:      
	Company/Organisation:      

	Position held in the 

Company/Organisation:

     
	Address:      

	Mobile no:      
	Office Tel. No:      
	Fax:      

	Appropriate alternative contact if unavailable in an Emergency

	Name:      
	Company/Organisation:      

	Position held in the 
Company/Organisation:
     
	Address:      

	Mobile no:      
	Office Tel. No:      
	Fax:      


Please complete the following for all Authorised Persons involved in the installation, operation and removal of the decorations (Code of Practice paragraphs 3.10 to 3.12):

Table 2
Note: copies of appropriate qualifications to be included in the application.
	Authorised Person
	Company Name & Address
	Qualification(s)
	Task to be undertaken

	1
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	

	2
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	

	3
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	


Part 9

Please complete the following for all Competent Persons involved in the installation, operation and removal of the decorations (Code of Practice paragraphs 2.26, 2.27, 3.13, 3.23)

(Note: emergency competent persons to be detailed in table 2):
Table 1
Note: copies of appropriate qualifications to be included in the application.
	Competent Person
	Company Name & Address
	Qualification(s)
	Task to be undertaken

	1
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	

	2
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	

	3
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	

	4
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	

	5
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	


Please complete the following for all Competent Persons available in an Emergency involving the decorations any time of the day or night within 2 hours of being so requested. (Code of Practice paragraph 5.8)

Table 2
Note: copies of appropriate qualifications to be included in the application.
	Emergency Competent Person
	Company Name & Address
	Qualification(s)
	Available
(Dates & Times)

	1
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	

	2
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	

	3
	Name:      
	     
	     

	     

	
	Mobile no:      
	
	
	

	4
	Name:      
	     
	     
	     

	
	Mobile no:      
	
	
	


Part 10   

Application Signatories 
Please read the following statement and sign below to confirm that you agree with it on behalf of your Organisation, to validate the Application.
In submitting this Application we - the Promoter, Operator and Contractor, confirm that the answers and supporting information we have given are true and correct. We also confirm that we shall inform Nottinghamshire County Council immediately of any change to the information we have given in the Application. 
Promoter

Name:      
Signature:
Position in Organisation:      
Date:
Operator (if different to promoter)
Name:      
Signature:
Position in Organisation:      
Date:
Contractor
Name:      
Signature:
Position in Organisation:      
Date:
Please send completed Applications to the appropriate address below. For sites in:

Bassetlaw, Newark and Sherwood - Nottinghamshire County Council, Highways Department, Welbeck House, Darwin Drive, Sherwood Energy Village, Ollerton, Nottinghamshire NG22 9FF

Broxtowe, Gedling and Rushcliffe -  Nottinghamshire County Council, Highways Management, Trent Bridge House, Fox Road, West Bridgford, Nottingham NG2 6BJ 
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