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W nottinghamshire.gov.uk/citizenship
E  citizenship.rs@nottscc.gov.uk
T  0300 500 80 80 (for information)
T  0115 977 2812 (to book a Nationality 

Checking Service appointment)

/nottinghamshire       @nottscc

What happens at a 
ceremony?
Group Citizenship Ceremonies 
are held twice a month and 
range in size from groups of 15 
to 30 attendees. They are held 
at County Hall in West Bridgford 
and at Newark, Worksop and 
Mansfield registration offices.

Group ceremonies are a grand 
occasion, featuring speeches 
from key members of the 
Nottinghamshire community 
and are a great opportunity to 
meet other new citizens. They 

Applying to become a

Citizenship and 
Nationality Checking Service

last between 45 minutes and an 
hour, dependent on the number 
of attendees.

Individual Citizenship 
Ceremony (additional charges 
apply), can be arranged at a 
time more convenient to you. 
These can be held at various 
registration offices throughout 
Nottinghamshire.

Individual ceremonies are 
performed by a member of the 
Nottinghamshire registration 
team and usually last 15 minutes.

Please phone 
0300 500 80 80 

to find out more information



Attending a citizenship ceremony 
is the final step on your journey 
to becoming a British Citizen.  
It’s a celebration of your 
achievement as well as a legal 
requirement for naturalisation. 
When you attend your ceremony 
you are required to make an oath 
of allegiance (or you can make 
an affirmation if you prefer not to 
swear by God) and a pledge. 

The Home Office will write to 
you if your application has been 
successful and send you an 
invitation to a ceremony - you 
have 90 days to attend one. Your 
invitation will include details of 
how to contact Nottinghamshire 
County Council to make the 
necessary arrangements.

The Nationality Checking Service 
(NCS) helps ensure that your 
citizenship application is properly 
completed and submitted with 
all the relevant supporting 
documents. Our team have been 
trained by the Home Office and 
are Office of the Immigration 
Service Commissioner registered 
to check and forward your 
application. They will photocopy 
and certify your passport and 
other valuable documents so 
they remain in your safekeeping 
and send your application and 
correct fee to the Home Office by 
special delivery post.  

Office of the Immigration Service 
Commissioner registration: F201300774

Nationality Checking Service Citizenship 
CeremoniesHow do I use the 

Nationality Checking 
Service? 

Please phone 
0115 9772812 

to make an appointment

Payment for the appointment will 
be taken via credit or debit card 
at the time of booking (please 
note we are unable to accept 
American Express cards).

For our latest fees visit  
www.nottinghamshire.gov.uk/
citzenship

What should I bring to 
my appointment?
You must make your application 
in person.  If you are married or 
in a civil partnership and want 
to make a joint application, then 
both of you must visit in person. 
If you have children under 18 
years old, they do not have to be 
present.

You must bring the following  
with you:

•  Completed citizenship 
application form

•  Original copy of your 
successful ‘Life in the UK’ 

test certificate, (naturalisation 
only) and proof of a speaking 
and listening qualification, 
as detailed in the application 
form

•  All the necessary documents 
as explained in the application 
form guideline notes  

•  The citizenship application fee 
(payable to the Home Office).

Will the Council give me 
advice about nationality?
We will not be able to provide 
advice on nationality matters.  
If you require advice you can 
contact the Liverpool Contact 
Centre on 0845 010 5200.   
Lines are open from 9am until 
5pm Monday to Friday.

The Home Office website also 
offers nationality advice at:  
www.ukba.homeoffice.gov.uk/
britishcitizenship/applying

Will my application be 
dealt with more quickly?
NCS is not a priority service 
for processing your application 
with the Home Office. However, 
complete and accurate forms 
are processed, on average, 
more quickly than those that are 
incomplete or which need further 
enquires.


