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EDUCATION, HEALTH AND CARE NEEDS ASSESSMENT REQUEST
REFERRAL/INFORMATION FROM SCHOOLS
The information on this form is required for the Local Authority to determine whether:

a) the child/young person has special educational needs

b) it may be necessary for special educational provision to be made for the child/young person in accordance with an EHC plan (Children and Families Act 2014, 36 (3))
c) an EHC needs assessment is necessary (SEND Code of Practice 2015, 9.11)
You should be aware that your report will be shared with the people with parental responsibility and with the child/young person.
	SECTION 1 : GENERAL INFORMATION
Name of School: 

Name and dates of previous schools/educational settings attended:

Child’s Surname:     

Forename:     
Date of Birth:
     


Gender:     
Child’s address and postcode:     
Chronological Year Group:
     


Actual school year:     
PLASC:      
GP Name:

GP Address:
Is the child/young person in care or accommodated? 


Yes ☐ 


No ☐ 

Don’t know ☐
If yes to which Local Authority do they belong?     



All EHC needs assessment requests should be undertaken in partnership with the parent/carer and the young person, wherever possible. This should be done using the EHC Needs Assessment Request Guidance & Checklist Document.
Please tell us the names, addresses and contact details of the parents or carers of the child. If responsibility is shared between two people living at the same address, please write both names in box 1.  If a single parent, please write in his/her name. 

	BOX 1
Name(s):      

Mother  ☐ / Father  ☐ / Guardian ☐ / Carer ☐ (Please tick)

Address:      
Telephone:      
Email Address:      


If you know that someone else (other than those named in Box 1) has parental

responsibility for the child, please write their name(s) and address(es) and contact
details in box 2.
	BOX 2
Name(s):      

Mother  ☐ / Father  ☐ / Guardian ☐ / Carer ☐ (Please tick)

Address:      
Telephone:      
Email Address:      

	BOX 3

Has this request been discussed with the parents/carers?
Yes ☐ 
No  ☐ 
Has this request been discussed with the child/young person?

(This is particularly important for young people over 16 who provide their own consent)
                                                                                                            Yes ☐ 
No  ☐
Has this request been discussed with all people with parental responsibility 

e.g. for a Child Looked After, the social worker?
                     Yes ☐  
No  ☐
Names of people discussed with:……………………………………………………………….

Has this request been discussed with education support services where involved e.g. EPS, SFSS, PDSS, PSED?                                                        Yes ☐ 
            No  ☐
Names of people discussed with:……………………………………………………………….




SECTION 2: Areas of need and strengths
	Please describe the child/young person’s strengths and all of their identified special educational needs. 
· For children/young people in Key Stages 1 to 4, please use the headings below. 
· Early years providers should replace the headings below with those from the EYFS framework.  
· Post-16 providers should focus on preparing for adulthood. 
Include details of the nature, extent and context of the special educational needs (e.g. are they severe, complex, long term and impacting on everyday life).

“A child/young person has special educational needs if he/she has a learning difficulty or disability which calls for special educational provision to be made for him/her.

A child of compulsory school age or a young person has a learning difficulty or disability if he/she-

(a) Has a significantly greater difficulty in learning than the majority of others the same age, or
(b) Has a disability which prevents or hinders him or her from making use of facilities of a kind generally provided for others of the same age in mainstream schools or mainstream post-16 institutions”:

Cognition and Learning
Strengths 

Special educational needs

Communication and Interaction
Strengths 
Special educational needs

Social, Emotional and Mental Health
Strengths 

Special educational needs

Sensory and/or Physical
Strengths 

Special educational needs




	Please describe the child/young person’s health or social care needs which are related to their special educational needs, drawing on the relevant evidence relating to the child/young person. Refer to relevant evidence (e.g. reports, letters, social care plans, PEPs) from professionals e.g. SALT, CAMHS, paediatrician, social worker, Family Service:

	Health (letters from health professionals should be attached where involved)


	Social Care




	Other factors:

· Describe other relevant factors that impact on the child/young person’s learning, progress, development, health and emotional well-being:

· Attendance:
Please give details of recent attendance record (over last three terms including current term):

Term 

Percentage attendance 

     
     
     
     
     
     
Please provide details of any factors which impact on attendance, e.g. medical appointments, proximity of school:

If attendance is low due to factors relating to the child/young person’s SEN (e.g. anxiety related non-attendance), please attach the re-integration plan and related reviews.

· Exclusions:
Date of exclusion
No of days
Reason
     
     
     
     
     
     
     
     
     



SECTION 3: OUTCOMES

An outcome can be defined as the benefit or difference made to an individual as a result of an intervention. It should be something that those involved have control and influence over. It should be specific, measurable, achievable, realistic and time bound (SMART). Outcomes are not a description of the intervention itself; the outcome is what it is intended that the intervention will help the individual to do that they cannot do now and by when this will be achieved. 

	What outcomes have been sought for the child/young person during the past two years, including current outcomes/targets set? These will link with the current SEN provision in place and demonstrate the Assess-Plan-Do-Review stages. Early years providers should refer to early years outcomes. Post-16 providers should refer to preparing for adulthood outcomes.
This column is intended to be used for current outcomes set 

These columns are intended to be used to reflect progress towards the current outcomes; and to identify outcomes (or shorter term targets) which have been achieved and replaced
Current

Outcomes set
Term 1 target (date)
Term 2 target (date)

Term 3 target (date)

Term 4 target (date)

Term 5 target (date)

Term 6 target (date)

1.
     
     
     
     
     
     
2.
     
     
     
     
     
     
3.
     
     
     
     
     
     
(Please extend this table if more outcomes have been set)
What arrangements are in place for setting the short-term targets (e.g. P scales, PIVATS, Portage, Autism Education Trust progression framework, Personal Education Plan for Children Looked After)?  



SECTION 4: PROVISION
SECTION 4a: HIGH QUALITY TEACHING
Teachers are responsible and accountable for the progress and development of the pupils in their class.
	Please identify how the school’s core offer has been applied/adjusted/adapted, to enable the child/young person to participate fully in the life of the nursery/school/ college and in any wider community activity (e.g. lessons, breaks, after-school clubs) across a typical week e.g. differentiation, use of general/standard equipment, peer mentors and buddies:
Give examples of general/standard sources of advice and strategies used, e.g. dyslexia friendly schools, Inclusion Development Programme, Autism Education Trust:
Give evidence of CPD relevant to this child/young person undertaken in the past two years, e.g. autism awareness INSET:
 


SECTION 4b: SPECIAL EDUCATIONAL PROVISION

“Special educational provision” means educational or training provision that is additional to, or different from, that made generally for others of the same age; and is directly related to the special educational need. 
Consideration of whether special educational provision is required should start with the desired outcomes, including the expected progress and attainment and the views and wishes of the child/young person and their parents/carers. This should then help determine the support that is needed and whether it can be provided by adapting the school’s core offer or whether something different or additional is required. 
	Please provide evidence of the SEN support already in place, and the action already taken/being taken to remove barriers to learning, e.g. describe what support and advice has been sought, from whom, and how strategies have been implemented. This should demonstrate that earlier decisions and actions have been revisited, refined and revised with a growing understanding of the child/young person’s needs and of what supports them in making good progress and securing good outcomes. Detail should be given of the approaches/interventions used, which are matched to the identified SEN, and the frequency of review.
What funding is currently accessed by the education setting in relation to this young person e.g. place funding (notional SEN budget), AFN, HLN, other?  Please specify the amount/level of funding allocated per year and how it is used: 

If a transition to a new setting is expected in the next 18 months because of the young person’s age (e.g. primary to secondary), please provide details of the anticipated transition plan. This should include reference to: planned requests for AFN/HLN; details of links with the next setting; and work with the young person. 
Are there any multi-agency arrangements already in place (e.g. EHAF, Child in Need review, Child Protection review, Looked After review). Please provide details of types and dates of meetings in the last 12 months:
Date
Type
     
     
     
     
     
     
(Please extend this table if necessary)
Please also indicate if a multi-agency meeting is planned within the next 8 weeks with details of date, time, venue and type of meeting:

Date

Time
Venue

Type

     
     
     
     
     
     
     
     
     
     
     
     
Does the child/young person have a Wiki in place?



Yes  

No                          Unknown  




SECTION 4b continued:  resources and provision
	Please complete this timetable indicating subject/activity, support levels (e.g. 1:1; 
1:group of 6; 1:class of 30), qualifications of the professional working with the child/young person, and any other special resources, specific equipment or reasonable adjustments that are being made for this child/young person: 

	Mon
	     
	     
	     
	     
	     
	     

	Tues
	     
	     
	     
	     
	     
	     

	Wed
	     
	     
	     
	     
	     
	     

	Thur
	     
	     
	     
	     
	     
	     

	Fri
	     
	     
	     
	     
	     
	     


SECTION 4b continued: other service involvement
	Which other services or agencies are already involved? Please provide names, contact details, period of involvement and most recent contact:


	Names
	Contact details
	Period of involvement 
	Most recent contact

	Education
	     
	     
	     

	EPS
	     
	     
	     

	SFSS
	     
	     
	     

	PDSS
	     
	     
	     

	PSED
	
	
	

	Other(s)
	     
	     
	     

	Health
	     
	     
	     

	Paediatrician
	     
	     
	     

	S and L Therapist
	     
	     
	     

	Physiotherapist
	     
	     
	     

	Occupational Therapist
	     
	     
	     

	CAMHS
	     
	     
	     

	Other(s)
	     
	     
	     

	Early Help
	     
	     
	     

	Family Service
	     
	     
	     

	Early Years and Early Intervention
	     
	     
	     

	Social Care
	     
	     
	     

	Social Worker
	     
	     
	     

	Short breaks
	     
	     
	     

	Direct payment
	     
	     
	     

	Home care
	     
	     
	     

	Other(s)
	
	
	


	Describe what has been done by the involved agencies to meet the child/young person’s SEN (including related health and social care needs): 
What changes to the special educational provision in the setting have been made as a result of agency involvement/recommendations? Provide evidence where possible, e.g. letters, reports, minutes of meetings: 




SECTION 5:  Progress and attainment over time
This should include evidence of progress relating to all the identified SEN in Section 2, including:
• evidence of the child or young person’s academic attainment (or developmental milestones in younger children) and rate of progress, and
• evidence of the child or young person’s physical, emotional and social development and health needs, drawing on relevant evidence from clinicians and other health and social care professionals. 
Record on this grid all assessment and progress data about this child/young person over the last 2 years. Examples include: SATs results, GCSE results , teacher progress checks, formative and summative assessment, PIVATs / P-scales, EYFS scores, Portage assessment scores, B squared , reading test scores, Autism Education Trust progress scale, therapists assessments.
For school-specific assessment systems, please attach a short explanation of the system used, so the LA can interpret this detailed data accurately.
	Type of assessment, e.g. SATs, S&LTherapy 
	Subject or Developmental Area
	Term 1 (date & score)
	Term 2 (date & score)
	Term 3 (date & score)
	Term 4 (date & score)
	Term 5 (date & score)
	Term 6 (date & score)

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


(Please extend this table if necessary)
SECTION 6

	In your professional view, is it necessary for special educational provision to be made for the child/young person in accordance with an EHC plan (i.e. provision that cannot be accessed by further application of the graduated approach), and therefore necessary for the LA to undertake an EHC needs assessment? Please tick one of the following boxes and explain your view.
YES                          

Please describe why it may be necessary for special educational provision to be made for the child/young person in accordance with an EHC plan  (i.e. provision that cannot be accessed by further application of the graduated approach):
NO

Please describe the next steps to be undertaken in the education setting, within the assess-plan-do-review graduated approach, to further identify the child/young person’s special educational needs or to further meet the identified needs:



Please attach other relevant information – see EHC Needs Assessment Request Guidance & Checklist for the list of accepted documents

Name of SENCO:      
Email:

Name of Head Teacher:
Signed (Head Teacher):      


Date:      
Please return all completed paperwork in the freepost envelope provided

Duty Officer, ICDS Assessment Team, Meadow House, Littleworth, Mansfield, Nottinghamshire, NG18 2TB
Or e-mail to:  ICDS.duty@nottscc.gov.uk[image: image1.emf] 
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