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Stage 1 Application Form 

Nottinghamshire Economic Development Capital Fund

PLEASE NOTE – THIS FORM HAS BEEN REVISED AND THIS VERSION MUST BE USED FOR APPLICATIONS FROM JANUARY 2017 ONWARDS

Contact & Submission Address:

Economic Development Team

Nottinghamshire County Council

County Hall

West Bridgford

Nottingham 

NG2 7PQ

ecdev@nottscc.gov.uk 

January 2017
For help on completing this form, please refer to the separate Guidance Notes and additional notes found at the end of the document.
You are also strongly advised to look at the Assessment Framework that provides information on how decisions will be made, and to ensure that your application addresses this. 
The respective boxes expand when text is added to them.  There is no word limit at this stage but every question must be addressed and as clearly, succinctly and fully as possible as it will form part of the eventual decision and cross-relate to the agreement should your application be successful.
	Section 1: Applicant Information

	Please indicate how you heard about the Fund
	

	1.1 Project Title and Location (including postcode) of operation where the funding will be used

	Please note that proposals located outside of Nottinghamshire or within the City of Nottingham boundary are not eligible. 

	

	1.2 Applicant Details: 

	Please provide the name and address of your business / company, including the postcode if different from above.

	

	1.3 Lead Contact Details:

	Name

Job Title

Telephone

Mobile

Email

Company / Organisation website

Address (if different from above)



	1.4 Please tell us what type of organisation you are e.g. Company Limited by Guarantee, LLP etc.

	If you are applying as a company, please include your Company Number.

	Voluntary & Community Sector  (VCS) Organisations

	1.5 What does your business do?

	Please explain what your business / company does and identify within which sector(s) your business / company operates.

	

	1.6 Current Employee Numbers

	Please confirm the number of full time, permanent equivalent posts, showing others including temps, apprenticeships etc separately and please confirm what proportion are currently paid at or above the Living Wage as defined by the Living Wage Foundation, currently £8.45 per hour.

	

	1.7 Applicant Size and Status

	Please confirm if your organisation is an SME, given the definition set out in the guidance. SME status is based on the current accounting period during which your application is made. 

My company / business is an SME (Yes or No)

Please note – if your company owns or has share interests in another company or if your company is itself part of a larger group then this may impact upon the definition of your company as an SME and this will dictate the maximum grant available and whether you are eligible to apply at all.  If any of these considerations apply, please provide additional information in the section below and attach any relevant information. If you are not an SME, please explain below why you are applying and on what basis.

	Additional Information on the Company Group / Ownership(s) / Structure:


	1.8 Declaration of Interest. 

	Are you or any members of your Board or management team an elected member or officer of Nottinghamshire County Council, or is anyone involved in the company or organisation related to an elected member or officer of the Council? 
Confirm Yes or No

If Yes, please provide details below as appropriate.

	Additional Information:



	Section 2: About Your Proposal

	2.1 Please describe the project and how it will contribute to economic growth.

	This is your opportunity to :

· explain the what you want to do and what the funding request is for – the overall business case;

· offer justification of how the proposal will lead to improved productivity, the longer term growth of your business and the creation of new and the sustaining of existing quality jobs;

· provide evidence of need / demand;

· confirm the overall viability of the project and of your business overall.

	

	2.2 Please detail the projected outputs of the project. You must include job outputs, and should include other outputs where appropriate as referenced in the guidance

	Your project must make a specific contribution to the outputs listed in the Guidance for the Fund to be progressed.  Please confirm across which financial years the outputs to be achieved. We are working to a benchmark of £10,000 per job created. The core outputs are as follows but you may wish to offer additional outputs for the specific project :

	· jobs created (full time equivalents)

· jobs sustained / safeguarded (full time equivalents)

· leverage from other sources including from the applicant (£)

· business floor space improved / created (sq m)

· number of jobs at or above the Living Wage Foundation living wage (See Guidance - £8.45ph)

· other – add rows as required



	Output
2017/18

2018/19

2019/20

TOTAL

Jobs created

Jobs sustained / safeguarded

Leverage

Business floor space improved / created 

Jobs paid at Living Wage & above

Other



	2.3 Please detail the additional benefits achieved by the project 

	Reference should be made here to:
· Living Wage expectations

· Apprenticeships

· Training offered

· Equalities considerations

· Environmental considerations

· Any local supply chain considerations



	

	2.4 Timeframes and Deliverability

	Please confirm the project start and completion dates. Proposals that have already started are not eligible for funding.  “Project Started” means either the start of construction work or the first legally binding commitment to order equipment, excluding preliminary feasibility studies. Proposals must not start until formal grant approval is given. Projects must not extend financially beyond 1st March 2020.

	Overall Start Date
	

	Overall End Date
	

	Key Milestones - Please list the anticipated milestones with estimated dates.
This might include for example land purchase / interest secured; anticipated planning consent / confirmation that planning is not required; development phasing; the ordering of equipment; the purchase of equipment; staff appointed – ie connected to the outputs at 2.2.

	

	2.5 Barriers and Risks to the Project’s Delivery.

	In the context of the overall project and the anticipated milestones as above, please identify any barriers and risks to delivery and explain how you will address and mitigate against them. 

It would be highly unusual for a project not to have any barriers or risks so please complete this section as openly and realistically as possible.

	


	Section 3: Costs and Funding 

	3.1 How much is your proposal going to cost? 

	· Please breakdown expenditure into sub-headings to demonstrate how the total cost is arrived at (eg professional fees, building and construction, individual capital equipment items etc). Add extra rows as required.

· Only capital expenditure is eligible.

· Costs should be entered to the nearest £ at this stage.

· All costs should be exclusive of VAT.

	Sub-heading / Item
	
	2017/18
	2018/19
	2019/20
	Total

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Cost
	
	
	
	
	

	3.2 How will the project be financed? 

	Please show the total funding package here, including the requested amount from the NEDCF, bearing in mind the maximum and minimum amounts available as explained in the Guidance. 

Add extra rows as required.

	Funding Source
	
	2017/18
	2018/19
	2019/20
	Total

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Amount Sought from

NEDCF
	
	
	
	
	

	Total Funding


	
	
	
	
	

	3.3 Please indicate the status of all other funding sources listed above and include dates expected to be secured, if not already in place.  Add additional lines as may be required.



	Source
	Status
	Date secured / Date expected

	
	
	

	
	
	

	
	
	

	
	
	

	The NEDCF is intended to be a fund of last resort, having exhausted other mainstream possibilities. Please explain why this is the case for your project.


	

	State aid: Having reviewed the Guidance, your application and any advice you have sought, please indicate if your application for funding is through the de minimis route or under a GBER exemption and to the best of your understanding that you are eligible to apply.

	

	Section 4: Freedom of Information

	The County Council is subject to the Freedom of Information Act 2000 and the Environmental Information Regulations 2004, which may require us to release information that you provide us with in relation to your application or otherwise.  If you think that information you are providing as part of this application may be exempt from release if requested, please outline the reasons below.  Please be aware that although your representations will be taken into account, the law makes the County Council alone responsible for making the final decision regarding disclosure of the information.

	

	Section 5: Consent to Conduct a Credit Check

Please note that by signing this form, you will be giving consent to enable the Council to conduct a credit check on your company, should the assessment indicate that the project is eligible for support and scores highly enough to proceed to the next stage.

	Section 6: Data Protection and Freedom of Information
Data Protection Act

Nottinghamshire County Council will use the information you give us on the application form and supporting documents during assessment and for the life of any grant we award you to administer and analyse grants and for our own research.

We may give copies of this information to individuals, organisations including other funding bodies we consult when assessing applications, when monitoring grants and evaluating the way our funding programmes work and the effect they have.  These organisations may include accountants, external evaluators and other organisations or groups involved in delivering the proposal.  We may also share information with government departments, organisations providing matched funding and other organisations and individuals with a legitimate interest in applications and grants, or for the prevention and detection of fraud or where we are otherwise required to disclose the information by law. 

We might use the data you provide for our own research purposes and may publish details of the grant award and the name of the organisation which it has been awarded to and in publicity material together with details of any project.   We may also use the contact information only to send details of news and events which may be of interest.  All information will be stored securely and will only be shared with our external assessors supporting the Stage 2 process if the application is progressed to that Stage.

Freedom of Information Act

The Council is subject to the requirements of the Freedom of Information Act (“FOIA”) and the Environmental Information Regulations (“EIR”) and if it received a request for information concerning your application it may be required to disclose the information in response to the request.  Information disclosed under the FOIA or EIR is publically available.  The Council in its absolute discretion must determine whether it will disclose the information that has been requested or whether the information or any part of it is exempt from disclosure.

If information is requested under FOIA or EIR we may release it, subject to exemptions; although we may consult with you first.  If you think that information you are providing may be exempt from release if requested, you should let us know when you apply.

Declaration 

Nottinghamshire County Council will take your signatures on this form as confirmation that you understand our obligations under the Data Protection Act 1998 and the Freedom of Information Act 2000 and that you accept that Nottinghamshire County Council will not be liable for any loss or damage to you pursuant to our fulfilment of our obligations under the relevant law.

	Section 7: Declaration

	We confirm that the organisation named in question 1 of this application form has authorised me to sign this agreement on their behalf and that I hold a senior position within the organisation.

We certify that the information given in this application is true and confirm that the enclosures are current, accurate and adopted or approved by our organisation.

We note that Nottinghamshire County Council reserves the right to withhold, vary or reclaim funding if any information supplied through the application process proves to be inaccurate, misleading or untrue.

We have not altered or deleted the original wording and structure of this application form as it was originally provided or added to it in any way.

We understand and agree that if we give any further information required by you, after submission of this application form, such information will be treated, for the purposes of the grant agreement (if awarded), as forming part of this Stage 1 application form. 

We confirm that we have read the guidance with particular reference to state aid and are satisfied that any award does not constitute unlawful state aid. We understand that this will be reviewed again should the application progress to Stage 2.  If eventually approved we confirm that the proposals will not commence until formal grant approval is received.

We agree that the County Council may conduct a credit check on our organisation if required but regardless, we confirm we are not in financial difficulty.

	

	Name
	
	

	
	
	

	Position in group
	
	

	
	
	

	Signed
	
	Date 
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Second Senior Contact 

	
	
	
	
	
	

	Name
	
	
	
	
	

	
	
	
	
	
	

	Position in group
	
	
	
	
	

	
	
	
	
	
	

	Signed 
	
	Date
	
	
	

	
	
	
	
	
	


Detailed Guidance – Stage 1 Application Form
General: 

When completing the application forms, you are strongly advised to look at the Assessment Framework that provides information on how decisions will be made, and to ensure that your application addresses this. Only viable projects will proceed to Stage 2, please complete this application as fully as possible.  References to “the Fund” or to “NEDCF” throughout means the Nottinghamshire Economic Development Capital Fund.
Section 1 – Applicant / Organisational Information

Contact details. Please be sure that the contact information given is for a person who will be able to answer questions about the submission if asked. 

Status of organisation. Applications must come from legal entities / organisations, not from individuals (including sole traders). The status of your company, particularly whether it is an SME, is important as it may affect how much grant can be given. The definition of an SME is given in the main Guidance Notes.

Location. The exact location of your proposed activity may affect the amount of grant that can be given. The Nottinghamshire assisted areas benefit from higher rates of potential support. Please review the Guidance carefully and please make sure you include a postcode for your location.

Applicant Size and Status. Further details are included within the Guidance but this too will impact upon the amount of grant available.  You are requested to state the current employee levels and their status with reference to the Living Wage.

"SME" stands for small and medium-sized enterprises – as defined in EU law. The main factors determining whether a company is an SME are:

· Number of employees, and 

· Either turnover or balance sheet total
The following table clarifies the position:

	Company category 
	Employees 
	Turnover 
	or
	Balance sheet total 

	Medium-sized
	< 250
	≤ € 50 m
	≤ € 43 m

	Small
	< 50
	≤ € 10 m
	≤ € 10 m

	Micro
	< 10
	≤ € 2 m
	≤ € 2 m


These ceilings apply to the figures for individual firms only. A firm which is in any way part of larger grouping employee details / turnover / balance sheet data from that grouping will be required too.

If your company is larger than an SME, it may still be eligible for grant, but there may be a ceiling on the amount that can be awarded and you MUST be located in an assisted area. 
Section 2 – About Your Proposal
Description. You should explain here exactly what you want to use the grant funding for. The overall aim of the Fund is to support economic growth, so you should focus on this in your answer and explain how the grant will help your company to grow, and consider the effect on employment and supply chains. Please also refer to the main Guidance for lists of ineligible activities that will not be funded. 

Outputs. Please detail the projected outputs of the project. You must include job outputs, but please also consider the other scheme targets as defined in the main Guidance Notes.
Additional benefits. You are asked to describe additional benefits to the wider community. You could mention here how your proposal might affect local supply chains, your recruitment plans and whether these include plans to offer work experience or apprenticeships associated with your proposal, whether there will be environmental improvements associated with your proposal.

Start and end dates / outline schedules. Projects must not start prior to approval and they must be financially complete by 1 March 2020. You are also asked to identify key milestones, which could be purchase of land, planning permissions, procurement etc timetables. Please give estimated dates for these.

Barriers to delivery.  You should explain how you will address these, which might include planning consent, land ownership or purchase timescales. It would be very unusual for a project not to have any barriers, so please be realistic in your assessment. 

Section 3 – Financial Information 

Costs and funding package.  You should provide a summary of the costs and funding package here. The assessment panel will be looking for a balanced package, i.e all the funding has been identified, even if not yet secured.
Dates of funding approvals.  Please provide expected timescales here for any funding which is not yet secured along with confirmation of the secured funds. 

Maximum and Minimum amounts.  Owing to State aid rules, the funding provided by the public sector must always be the minimum needed for the project to proceed. You should explain here why this is the case, and what other efforts you have made to secure the required funding from other sources. 

The minimum amount which may be sought from NECDF is £20,000 and the maximum £250,000; applicants may request either a percentage of project costs between 10% and 30% depending on company size and location, or up to the de minimis amount. Please see the overall guidance for more information on possible grant rates. 

PLEASE NOTE.  You are expected in this section to explain why you understand your project application to be State aid compliant in the context of this capital fund. You should satisfy yourself that any investment does not constitute unlawful State aid. To assist, you should reference here under which approach you envisage an award to be made, be it De Minimis or via GBER and offer supportive information to justify this. By signing the form at section 7 you are declaring that you have reviewed the position regarding State aid. 
Sections 4 - 7 Legal Matters and Declarations
These sections should be read carefully and include amongst other things matters related to data protection and freedom of information considerations; the applicant’s consent to conduct a Credit Check on their organisation (subject to the outcome of the Stage 1 form assessment) and also deals with the confirmation of accuracy of what has been offered by the applicant and the ramifications of any false or inaccurate information. 

This part of the form must be signed and returned in hard copy, so that an original signature from the applicant is on file.  
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