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	Outdoor Environmental Education Day Centres - Booking Form
	


(Please complete in full one booking form for each day visit required)

Please make certain you have discussed your visit or activity with us prior to submitting this form to ensure we can accommodate you
[Bkg Ref                      ]

1) General Details of Your Visit / Activity

Please indicate which centre wish to book:

Brackenhurst [   ]

Perlethorpe [   ]

Sherwood [   ] 
Date of visit: ........................................
Arrival time: ........................................ 
Departure time: ........................................


2) School Details

Name of school: .......................................................
Address:..................................................................................................................................................
................................................................................................................................................................
................................................................................................................................................................
Postcode:............................................................
Tel No: ................................................................................
Email: ........................................................................................................................
Name of Head Teacher: ............................................................................................
Nottinghamshire Local Authority School [   ] 
Nottinghamshire Academy [   ] 

Other LA or Independent School [   ]

Other School or Group [   ] 

3) Visit / Activity Staffing

Name of teacher organising and leading the visit (This teacher must be in attendance for the full duration of the visit) 
Title: ....................
Surname: ........................................
First name: ........................................
Please list staff attending

	Name
	Status 
(e.g. teacher, governor, parent etc)
	Previously visited?
	Outdoor/environmental/first aid

Experience/qualification

	Leader (as above):

............................................................
	....................
	[   ]
	........................................

	Other teaching staff:

1............................................................
2............................................................
3............................................................
4............................................................
5............................................................
	....................
....................
....................
....................
....................
	[   ]

[   ]

[   ]

[   ]

[   ]
	........................................
........................................
........................................
........................................
........................................


4) You Visit / Activity in Detail

Total number of staff attending: [     ]
Total number of other adults attending: [     ]

Total number of pupils: [     ] (as accurate as possible)






Year Group (i.e. Yr1 –Yr13) [ Yr        ]   Other (please state) [ ....................................... ]
Do any pupils have any additional needs or special requirements we should be aware of? Please make 
staff aware on arrival of any changes.
(i.e. visually impaired, wheelchair users etc.)
- ..................................................................................................................................................................
- ..................................................................................................................................................................
What are your learning objectives for the visit / activity?
- ..................................................................................................................................................................
- ..................................................................................................................................................................
- ..................................................................................................................................................................
Outline programmes and activities (as discussed at the time of your provisional booking):
Activities am: ..............................................................................................................................................
Activities pm: ..............................................................................................................................................
Support required: 
Full Day [   ] 
Half Day [   ]

For Perlethorpe bookings please indicate if you require access to the church [   ]
5) Your Feedback
How did you find out about this centre?

Previous visit [   ]
Word of mouth [   ]
 Leaflet [   ]
 Website [   ]


Other (please specify): ...................................................................................................................................
As part of our monitoring you will be asked to complete an evaluation form at the end of you visit / activity
6) Agreement
Signature of teacher leading visit: .......................................................................
Date: .....................................
7) Please provide a Purchase Order number for your visit: .......................................................................
(for schools who require a purchase order number on their invoice)
Please state why a Purchase order is not needed: .......................................................................
(By signing I agree to the terms and conditions of Outdoor Environmental Education Day Centre)
For all visits to Perlethorpe Environmental Education Centre, Sherwood Forest Education Centre and Brackenhurst Environmental Education Centre Please return to: perlethorpe@nottscc.gov.uk or
Perlethorpe Environmental Education Centre
Perlethorpe
Newark

Nottinghamshire

NG22 9EQ


OEE/01.04.13/BKGFORM

Please ensure that you have the correct postcode for the site you are visiting





Brackenhurst Environmental Education Centre 				Sherwood Forest Education Centre


Brackenhurst College Campus						Swinecote Road


Nottingham Trent University						Edwinstowe


Southwell								Notts


Notts									NG21 9HN


NG25 0QF








