Occupational
Opportunities

St (AT Careers Information




Working in Administration Working in Environmental

Administrative Assistant 4 Management
Word-Processor Operator 4 Planning 9
Secretary 4 Landscape Architect 10
Personal Assistant (PA) 4 Countryside Management Officer 10
Research Assistant 4 Nature Conservation Officer 10
Committee Services Officer 4 Archaeologist 11
Receptionist 5 Waste Disposal Manager 11
Waste Disposal Assistant 11
Working in Catering Waste Minimisation and Recycling Officer 11
Cook 5
Catering Supervisor 5 Working in Financial Services
Assistant Cook 5 Accountant 12
General Catering Assistant 5 Accounting Technicians 12
Auditor 12
Working in Learning Skills Payroll Officer 12
and Employment Pensions Assistant 12
The Adult and Revenue Officers 12
Community Learning Service 6
Bridge to Work 6 Working in Human Resource
Employment Opportunities 6 Management
Nottinghamshire Training Opportunity 6 Personnel Officer 13
Training Partnership 6 Training and Development Officers 13
Employee Counsellor 13
Working with the Community Health and Safety Advisors 13
Youth Worker 7
County Play Team 7 Working in Information Technology
Community Development Worker 7 Business Consultancy 14
Residential Social Worker (RSW) - Project Management 14
Direct Services for Children 7 Business Application and Training 14
Business Management 14
Working in Engineering & Construction Technical Support 15
Quantity Surveyor 7 Operations Support 15
Building Surveyor 8 Network Operations 15
Electrical And Mechanical Engineers 8 Customer Support 15
Highway Project Engineers 8 Data Preparation 15
Architects 9 System Security and Access 15
Strategic Property 9 User Support 15

Working in Legal Services
Solicitor/Barrister/Legal Officer 15




Working in the Leisure Service
Marketing and Tourism
Ranger Service
Sports Service
Arts Service

16
16
16
16

Working in the Libraries, Archives &

Information Service
Library Assistants
Senior Library Assistants
Librarians
Archivists

Working in Maintenance &
Domestic Roles
Gardener/Handyperson
Caretaker
General Assistants/Cleaners
Groundsperson/Tractor Driver -
Landscape Operations,
Direct Service Organisation
(DSO), Environment Department
Motor Vehicle Technician -

Engineering Group, Highways Division,

Environment Department
Roadworkers - Engineering Group,
Highways Division, Environment

Department

Electricians - Engineering Group,
Highways Division, Environment
Department

Distribution & Warehouse Assistant

Working in Public Protection

Registrar of Births, Deaths and Marriages

Emergency Planning Officer
Trading Standards

Trading Standards Officer (TSO)
Enforcement/Authorised Officer
Consumer Adviser

17
17
17
17

17
17
18

18

18

18

18
18

18
19
19
19
19
19

Working in Public Relations and Media

Printing Technician
Graphic Designer
Public Relations Officer

Working in Regeneration
Development Officers
Administrative, Technical

and Support Officers

Working in Schools
Teacher
Teaching Assistants
Personal Care Assistants
Educational Psychologist (EP)
Education Welfare Officer
Administrative and Clerical Staff
Technicians
Caretakers/Site Managers
Midday Supervisors

Working in Social Care
Care Assistant
Family Worker
Community Care Assistant (CCA)
Day Centre Officer (DCO)
Driver/Attendant

Working in Social Guidance
- professional
Social Worker
Residential Social Worker (RSW)
- Direct Services for Children
Occupational Therapist
Mental Health Worker

Working in Transport Management
Road Safety & Travel Awareness Adviser

School Crossing Patrol
Road Safety Officer
Highway Planner
Traffic Manager

20
20
20

21

21

21
22
22
22
22
23
23
23
23

23
23
24
24
24

24

24
25
25

25
26
26
26
26



Nottinghamshire County Council is a progressive
Local Authority providing value for money and
quality services to the community. Together with the
recognised trade unions we are committed to the
development of positive policies to promote equality
and diversity in employment, regardless of race,
disability, gender, sexual orientation, age, religion
and belief. This applies to its recruitment and
selection procedures, training and development
programmes and promotion opportunities.

As the County’s largest single employer, with a full
and part-time workforce of 23,000 employees,
Nottinghamshire County Council has a wide range
of career opportunities including the variety of
occupations found within this pack.

Leaflets contained in the pack include information
on working in the following areas:

= Administration

= Catering

= Community Training and Education
= Community Work

= Engineering & Construction

= Environmental Management

« Finance

< Human Resource Management

= Information Technology

e Legal

= Leisure

e Libraries, Archives and Information
= Maintenance and Domestic

= Public Protection

= Public Relations and Media

= Regeneration

= Schools

= Social Care

= Social Guidance (Professional)

= Transport Management

Where possible a contact telephone number has
been included should you require further specific
information on any of the careers listed.

Nottinghamshire County Council offers a range of

family friendly and flexible employment initiatives

and working arrangements. These include:

= A comprehensive induction, training and
development programme

= Competitive salaries and benefits

= Generous leave provisions

= Excellent final salary pension scheme

= An “Affirmative Employment Strategy” for
disabled people

= Job Share Policy

= Flexible Working Hours

= Career Break Scheme

= Health Promotion Programme

e Counselling Service

Vacancies are advertised as they arise in local Job
Centres, the national and local press and
professional journals. C.V.s are not normally
accepted and applications should be in response to
advertisements only.

The County Council’s weekly vacancy sheet
“Opportunities in Nottinghamshire” is available on
our website. Visit www.nottscc.gov.uk/jobs/vacancies
or send a supply of A4 SAE’s to:

T.E.A.M., County Personnel,
Resources Department,
Nottinghamshire County Council,
County Hall,

West Bridgford,

Nottingham

NG2 7QP.

Further copies of this Careers Information Booklet
are available by ringing us on (0115) 977 4820.









































































Contacting us

email personnelpolicy@nottscc.gov.uk
phone 0115 977 4820

fax 0115 977 3687

post Resources Department,
County Hall, West Bridgford,
Nottingham NG2 7QP

internet  www.nottinghamshire.gov.uk
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