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  NOTES:- 

(1)          Councillors are advised to contact their Research Officer for 
details of any Group Meetings which are planned for this meeting. 

  

  

(2)          Members of the public wishing to inspect "Background Papers" 
referred to in the reports on the agenda or Schedule 12A of the Local 
Government Act should contact:- 

  

Customer Services Centre 0300 500 80 80 

  

(3)          Persons making a declaration of interest should have regard to 
the Code of Conduct and the Council’s Procedure Rules.  Those 
declaring must indicate the nature of their interest and the reasons 
for the declaration.  

  

Members or Officers requiring clarification on whether to make a 
declaration of interest are invited to contact Ruth Rimmington (Tel. 
0115 9773825) or a colleague in Democratic Services prior to the 
meeting.  

  

(4)          Members are reminded that Committee and Sub-Committee 
papers, with the exception of those which contain Exempt or 
Confidential Information, may be recycled. 

 

  

  

  
 

Notes 
 
(1) Councillors are advised to contact their Research Officer for details of any 

Group Meetings which are planned for this meeting. 
 

 

(2) Members of the public wishing to inspect "Background Papers" referred to in 
the reports on the agenda or Schedule 12A of the Local Government Act 
should contact:-  
 

 



Page 3 of 66

Customer Services Centre 0300 500 80 80 
 

(3) Persons making a declaration of interest should have regard to the Code of 
Conduct and the Council’s Procedure Rules.  Those declaring must indicate 
the nature of their interest and the reasons for the declaration. 
 
Councillors or Officers requiring clarification on whether to make a 
declaration of interest are invited to contact Chris Holmes (Tel. 0115 977 
3714) or a colleague in Democratic Services prior to the meeting. 
 

 

(4) Councillors are reminded that Committee and Sub-Committee papers, with the 
exception of those which contain Exempt or Confidential Information, may be 
recycled. 

 

 



Page 4 of 66

 



Page 5 of 66

 

 
1

 
 

minutes 

 

 
 
Meeting      POLICY COMMITTEE 
 
 
Date         Wednesday, 8th January 2014 at 10:30am 
 
membership 
Persons absent are marked with `A’ 
 

COUNCILLORS 
 

Alan Rhodes (Chairman) 
Joyce Bosnjak (Vice-Chairman) 

 
      Reg Adair      

Jim Creamer 
Mrs Kay Cutts MBE 

 Stephen Garner 
 Glynn Gilfoyle 
 Kevin Greaves 
 Stan Heptinstall MBE  
 Richard Jackson 
 David Kirkham 
       

 John Knight 
Diana Meale 
Philip Owen 

 John Peck JP 
 Martin Suthers OBE 

Stuart Wallace 
Muriel Weisz 

 Jason Zadrozny 
  

ALSO IN ATTENDANCE  
 
Councillor Roy Allan   Councillor Alice Grice 
Councillor Alan Bell    Councillor Darren Langton  
Councillor Nicki Brooks   Councillor Sheila Place 
Councillor Steve Calvert   Councillor John Wilkinson 
Councillor Steve Carroll   Councillor Yvonne Woodhead 
             
OFFICERS IN ATTENDANCE  
 
Mick Burrows  (Chief Executive) 
Heather Dickinson  (Policy, Planning & Corporate Serivces) 
Martin Done   (Policy, Planning & Corporate Services) 
David Ebbage  (Policy, Planning & Corporate Services) 
Jayne Francis-Ward (Policy, Planning & Corporate Services) 
Chris Holmes  (Policy, Planning & Corporate Services) 
Michelle Welsh  (Policy, Planning & Corporate Services) 
 
TEMPORARY MEMBERSHIP CHANGE  
 
The following change to the membership was reported:- 
 
Councillor Stephen Garner replaced Councillor Gail Turner for this meeting 
only. 
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MINUTES  
 
The Minutes of the last meeting held on 11th December 2013 having been 
previously circulated were confirmed and signed by the Chairman. 
 
APOLOGIES FOR ABSENCE 
 
None 
 
DECLARATIONS OF INTEREST BY MEMBERS AND OFFICERS  
 
None 
 
CHANGES TO LEGAL SERVICES STAFFING STRUCTURE 
  
RESOLVED 2014/001 
 
That the revised staffing structure for Legal Services attached at Appendix 1 
be approved excluding the business support roles which will be the subject of 
a further report at a later date. 
 
DEVELOPMENT OF THE IMPROVEMENT PROGRAMME 
 
RESOLVED 2014/002 
 

1) That the reduction of the current staffing cohort by 30% be 
approved. 

 
2) That the Corporate Director (Policy, Planning & Corporate 

Services) be authorised to determine the balance of posts within 
the structure, dependent upon the needs of the business as the 
programme develops be authorised. 

 
3) That a quarterly report on the progress of high governance projects 

within the overall programme be continued. 
 
NOTTINGHAMSHIRE OLYMPIC LEGACY FUND 
 
Following a debate the recommendation was put to Members and after a 
show of hands the Chairman indicated that it was carried. 
 
The requisite number of Members requested a recorded vote and it was 
ascertained that the following 10 Members voted ‘For’  the motion:- 
 
Joyce Bosnjak       John Knight 
Jim Creamer       Diana Meale 
Glynn Gilfoyle       John Peck JP 
Kevin Greaves       Alan Rhodes 
David Kirkham       Muriel Weisz 
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The following 9 Members voted ‘Against’ the motion:-  

 
Reg Adair        Philip Owen  
Mrs Kay Cutts MBE      Martin Suthers OBE  
Stephen Garner       Stuart Wallace  
Stan Heptinstall MBE     Jason Zadrozny   
Richard Jackson   
 
The Chairman declared that the motion was carried and it was:-    
   
RESOLVED 2014/003 
 
That in view of the current financial position of the Council, the Olympic 
Legacy Fund be terminated and the remaining monies be returned to County 
Council balances. 
 
WORK PROGRAMME 
 
RESOLVED 2014/004 
 
That the Committee’s work programme be noted 

 
 
 
 
The meeting closed at 11.20 am. 
 
 
 
 
 
 
 
CHAIRMAN 
M_08Jan2014 
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Report to Policy Committee  
 

                                                  5 February 201 4 

Agenda Item:  4 

REPORT OF CHAIRMAN OF PLANNING AND LICENSING COMMIT TEE 
 
ADOPTION OF THE COUNTY COUNCIL’S POLICY ON THE VALI DATION 
REQUIREMENTS FOR  PLANNING APPLICATIONS 

 
Purpose of the Report 
 
1. To advise Members of the results of a consultation exercise undertaken on the 

proposed changes to the County Council’s Policy on the Validation Requirements for 
Planning Applications’ and to seek Committee approval and adoption as 
Nottinghamshire County Council Policy. 

 
Information and Advice 
 
2. Since 2008 Local Planning Authorities have been required to publish a list of 

information they require to “validate” the planning applications they receive. This 
Validation list forms two components, the national requirements (which includes the 
completed standard planning application form, the submission of a fee, a certificate 
confirming ownership, a design and access statement where required and relevant 
plans), and secondly, specific local validation requirements known as the “local 
list” . The local list sets out what further information and assessments need to be 
undertaken and submitted with the application depending on the nature and scale of 
the proposal, such as Heritage Impact Assessments, Flood Risk Assessments, 
Transport Assessments etc. Following a period of consultation with agents, statutory 
consultees and other relevant stakeholders the County Council adopted its 
Validation guidance in April 2008. This has been used for development management 
purposes as the basis on which applications have been validated since this time. 

 
2.  In January 2013, in a consultation document entitled “Streamlining the planning 

application process”, the Government advocated a new approach to validation. Whilst 
acknowledging Local Lists as helpful guides in assisting applicants establish the 
information needed to validate applications, the current system was considered to be 
a “tick box” exercise with little consideration as to whether information requested was 
genuinely necessary. Also, applicants currently have no opportunity to challenge 
validation information requests from local authorities. 
Paragraph 193 of the National Planning Policy Framework (NPPF) states; 
“Local Planning Authorities should publish a list of their information requirements for   
applications, which should be proportionate to the nature and scale of development 
proposals and reviewed on a frequent basis. Local planning authorities should only 
request supporting information that is relevant, necessary and material to the 
application in question”.  
This requirement for information being proportionate to the scale and nature of the 
development proposed is further reiterated in the Growth and Infrastructure Act 2013. 
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4. To address the above issues, the Government has brought in amendments to the      

Development Management Procedure Order 2010 (DMPO). Amendment No.3 in 
2012 requires local planning authorities to operate a local list that is no more than 
two  years old. Since August 2013 if the list has not been reviewed within this period 
then only national validation requirements apply. As Nottinghamshire County 
Council’s Local list was published over five years ago it is considered imperative that 
our list is reviewed and republished as a soon as possible.  A further amendment to 
the DMPO introduced a new provision enabling applicants to challenge the LPA’s 
decision not to validate an application. If the applicant and the LPA cannot reach 
agreement through negotiation as to whether a piece of information is required to 
validate an application the applicant has the right to appeal against non-determination 
once the statutory timescales have elapsed. 

 
The Review Process 
 
5.  The most recent Government guidance on information requirements and validation 

was published in 2010 and suggests the review process should follow 4 steps: 
          i)   review the existing list, 
          ii)  produce a summary report of the proposed changes,   
          iii) consult on the proposed changes for no less than 8 weeks, and 
          iv) finalise and publish the revised Local list. 
 
6.   Notwithstanding the Government’s requirement for Local Lists to be no more than 2 

years old it is considered timely to review the existing Local List to ensure that it 
refers to up to date planning legislation, policy and guidance. Following an internal 
review significant changes to the list are proposed, these are summarised below. 
The updated Policy Note on the Validation requirements for planning applications 
forms Appendix B to this report. 

 
Proposed changes 
 
7.  The main changes comprise: 

• The removal of all references to Planning Policy Guidance Notes and 
Planning Policy Statements and replacement with references to the National 
Planning Policy Framework which was introduced in March 2012. 

• The inclusion of a new section on the right of applicants to challenge the 
County Council’s request for validation information and the new appeals 
process against non-validation. 

• The insertion of a new paragraph encouraging the electronic submission of 
planning documents and the national standards for such documents. 

• An amended section setting out the reduced circumstances where Design and 
Access Statements must accompany planning applications in accordance with 
current legislation. 

• Amendments to all sections to make reference to current legislation, guidance 
and standing advice, such as Environmental Impact Assessment regulations, 
heritage assets and the County Council’s reviewed Statement of Community 
Involvement. 

• Some formatting changes are included, together with the introduction of a new 
local validation criterion on landscaping and visual impact assessments. 

• All website references have been updated where necessary. 
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Consultation 
 
6. Following approval of the proposed changes at Planning and Licensing Committee 

on 12th November 2013 officers have undertaken extensive consultation.  
 
7. The consultation period ran for eight weeks from 18th November 2013 until 13th 

January 2014. Consultations included Nottinghamshire and adjoining District and 
Borough Councils, Nottinghamshire Parish Councils, and County Councillors. In 
addition over 100 letters and emails were sent to statutory and non–statutory 
consultees and to interested parties. The views of a selection of internal and 
external applicants and agents were also sought. Consultation letters and emails 
provided a link to the County Council’s website where copies of the adopted and 
draft Validation Guidance could be viewed and downloaded.  

 
8. Ten responses were received. A summary of the responses received and any 

proposed action forms Appendix B to this report. The  updated Policy Note 
(including the changes made as a consequence of the consultation exercise, these 
changes are shown in red) forms Appendix A. Members should note that the further  
changes proposed as a consequence of the consultation are not considered to 
materially amend to Validation Policy to such an extent that would warrant a further 
round of consultation. The results of the consultation exercise were reported to 
Planning and Licensing Committee on 21st January 2014. Following discussions at 
that meeting the British Geological Survey’s website details have been added to the 
‘Further information’ of criterion 19 Land Stability/ Coal Mining Risk Assessment.  

 
Other Options Considered 
 

9. Given the requirements set out in paragraph 4 above no options other than a full 
review were considered to be adequate to meet the Government’s stipulation for 
Local Lists to be no more than two years old. 

 
Next steps 
 
10. If Members approve the proposed changes to the Validation Policy set out in this 

report then this will replace the original version adopted in April 2008 and will 
become County Council Policy. It will be known as Nottinghamshire County 
Council’s Policy on the Validation Requirements for Planning Applications and will 
be retained as an on online document on the County Council’s website available to 
view and download. It will form the basis on which planning applications are 
validated by the Council. 

 
 
 
 
 
 
 
 



Page 12 of 66
 4

 Reason for Recommendation 
 
11. To inform Members of the results of the recent consultation exercise and to seek 

Members’ approval and adoption of the updated Validation Policy to enable it to 
become formal Nottinghamshire County Council policy.  

 
Statutory and Policy Implications 
 
12. This report has been compiled after consideration of implications in respect of 

finance, the public sector equality duty, human resources, crime and disorder, 
human rights, the safeguarding of children, sustainability and the environment and 
those using the service and where such implications are material they are 
described below. Appropriate consultation has been undertaken and advice sought 
on these issues as required. 

 
Implications for Service Users  
 

13. It is considered that the proposed changes to the Validation Policy will assist users 
of the document by containing more current and accurate information.  

 
RECOMMENDATIONS 
 
1) It is RECOMMENDED that Members note the results of the consultation exercise 

undertaken on the proposed changes to the Policy on the Validation 
Requirements for Planning Applications. 

 
2) It is RECOMMENDED that Members approve the proposed revisions to the  

Policy on the Validation Requirements for Planning Applications and adopt it as 
Nottinghamshire County Council policy and a formal replacement for that initially 
adopted in 2008. 

 
 
SYBIL FIELDING 
CHAIRMAN OF PLANNING AND LICENSING COMMITTEE 
 
 
 
Constitutional Comments (SB 22/01/14) 
 
Policy Committee has authority to approve the recom mendation set out in the 
report. 
 
Financial Comments (SEM 20/01/14) 
 
There are no specific financial implications arisin g directly from this report. 
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For any enquiries about this report please contact:  Jane Marsden-Dale 
Tel. 0115 969 6505 
 
 
 
Background Papers 
 
Except for previously published documents, which will be available elsewhere, the 
documents listed here will be available for inspection in accordance with Section 100D of 
the Local Government Act 1972: 
Consultation responses received by NCC from ten parties between 15 November 2013 
and 13 January 2014. 
 
Electoral Division(s) and Member(s) Affected 
 
All 
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Appendix A 

 

Nottinghamshire County Council’s Policy on the Vali dation 
Requirements for Planning Applications 
 
Introduction 
 
In order for the County Council to deal properly and efficiently with the planning 
applications it receives, it is essential that the correct information is submitted from the 
outset. 
This note sets out what “minimum” requirements applicants need to submit to enable 
the proper validation and determination of applications.  This will ensure that applications 
are “fit for purpose” and minimise the need for the submission of information at a later 
stage.  This in turn will enable the County Council to provide an efficient planning service 
and help to achieve targets for the determination of planning applications. 
The County Council recognises that the scale and type of applications vary and this will 
require the submission of differing levels of information and supporting documentation.  
This guidance note takes this into account in the scope of information needed for the 
various types of applications dealt with by the County Council. The National Planning 
Policy Framework (NPPF) states that “Local planning authorities should publish a list of 
their information requirements for applications, which should be proportionate to the 
nature and scale of development proposals and reviewed on a frequent basis. Local 
planning authorities should only request supporting information that is relevant, 
necessary and material to the application in question” (para.193). 
 
Pre-Application Advice 
The County Council encourages applicants and their agents to seek pre-application 
advice. This is particularly relevant for larger, more complex or potentially controversial 
proposals. This should help applicants identify the information and details that needs to 
be submitted with their application.  Such an approach can help minimise delays later in 
processing the application and identify whether other consents may be required. The 
NPPF also encourages pre-application discussions; it states early engagement has the 
potential to improve the efficiency and effectiveness of the planning application system. 
In 2011 the Localism Act introduced a new requirement for applicants to engage with 
local communities before submitting applications. The details about which applications 
this applies to will follow once announced by the Government. 
 
The Validation Process (including the right to appe al against non-validation) 
All applications received by the County Council will be checked against the Statutory 
national information requirements, and the Local information requirements (Local 
List ). Most minor applications will be validated within 3 to 5 working days from the date 
of receipt and most major applications within 10 working days. 
 
Invalid applications 
Where an application does not contain all the information listed in the Statutory national 
information requirements  the application will be deemed invalid under the 
requirements of the Town and Country Planning (Development Management Procedure) 
(England) Order 2010, as amended. The applicant will be informed in writing the 
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requirements necessary to validate it. There is no right of appeal against the Council’s 
decision to invalidate the application; any challenge to the decision must be made 
through a judicial review.  
Where an application does not include information (in sufficient detail) listed in the Local 
information requirements (Local List) that the Council considers should be provided, 
then the application will be treated as invalid and the applicant will be informed in writing 
what information is required to validate the application. In the event of a disagreement 
with the Council, the applicant may submit a written justification (using an Article 10A 
Notice, which may be submitted at any time during the course of the application) 
explaining why the information requested is not required in the particular circumstances 
of their application. The Council will consider any written justification and either agree 
that the information is not required and validate the application or invalidate the 
application where it can be demonstrated that the additional information is necessary to 
determine the application. If the dispute cannot be resolved the applicant has the right of 
appeal against non-determination on grounds of invalidity once the 8/13 week 
determination period has elapsed. The Planning Inspectorate will determine these cases. 
 
Electronic submission 
The County Council’s preferred method of receiving applications is electronically via the 
Planning Portal. 
The national standards for on-line submission of electronic planning documents are as 
follows: 
Maximum single file size is 5 Mbytes;  
Maximum 25 Mbytes file size (the sum of all document file sizes). Where these 
maxima are exceeded the information should be submitted off-line using 
CDROM/DVD;  
Portable Document Format (PDF) is the recommended file format to ensure that they 
are accessible to consultees;  
All drawings shall be saved in a single layer;  
All drawings shall specify the printing page size for which the scale applies;  
All drawings shall be correctly orientated for on-screen display  
All drawings shall include a scale bar and key dimensions;  
All documents and drawings shall be named in accordance with the Royal Institute of 
British Architects‘ naming conventions.  
Scanned documents must be a minimum of 200 dpi resolution for black and white and 
100 dpi for colour;  
All photographs in PDF file format and no larger than 15 cm x 10 cm.  
 
Information required for planning applications   
Part One- Statutory national information requiremen ts) that must be submitted with 
all  applications, and 
Part Two- Local information requirements (Local Lis t) that must be submitted with 
planning applications depending on their type and scale. 
 
Part One- Statutory national information requiremen ts 
The following forms, plans and information are compulsory and must be submitted with 
all applications unless otherwise stated. 
 
The planning application form:   Planning applications should be submitted 
electronically via the Planning Portal at www.planningportal.gov.uk. If you prefer to 
submit paper copies please provide one original, plus 3 additional copies. All applications 
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(except those for Minerals applications) must be made on the standard planning 
application form (1APP). Forms must be signed and dated with all relevant sections 
completed. All planning application forms, including Minerals forms, are also available to 
download at www.nottinghamshire.gov.uk.  
 
The application fee:   cheques should be made payable to "Nottinghamshire County 
Council".  See Nottinghamshire County Council or Planning Portal websites for current 
fee schedule and exemptions. The Planning Portal’s fee calculator can be used to 
calculate the correct fee. 
 
Ownership certificates:   A completed, signed and dated ownership certificate A, B, C 
or D confirming the ownership of the application site. These certificates are part of the 
standard 1APP form.  For this purpose an ‘owner’ is anyone with a freehold interest, or 
leasehold interest the unexpired term of which is not less than 7 years.  A notice to 
owners of the application site must be completed and served in accordance with Article 
11 of the Development Management Procedure Order (DMPO), 2010. 
 
Agricultural Land Declaration:   A completed, signed and dated Agricultural holdings 
certificate should be submitted whether or not the site includes an agricultural holding.  
All agricultural tenants must be notified prior to the submission of the application.  This 
certificate is not required if the application is for reserved matters, renewal of a temporary 
planning permission, or for the discharge or variation of conditions, a lawful development 
certificate or a non-material amendment to an existing planning permission. 
 
Location plan:   Unless submitted electronically, the original, plus three copies of the 
location plan are required. The County Council will require 8 copies for all minerals and 
waste applications for consultation purposes.  The location plan should be at a scale of 
1:1250 or 1:2500, based on a metric, OS map, indicate north point and give a drawing 
reference number.  In exceptional circumstances, such as a development covering a 
large area, location plans of a smaller scale may be more appropriate to enable the 
application site to be identified.  The application site should be edged clearly with a red 
line.  It should include all land necessary to carry out the proposed development – for 
example, land required for access to the site etc.  A blue line should be drawn around 
any other land owned by/under the control of the applicant, close to or adjoining the 
application site.  The location plan should wherever possible show at least two named 
roads, surrounding buildings and features. 
 
Site Plan: Unless submitted electronically the original, plus three copies of the site plan 
should be submitted at an appropriate scale for the development proposed. Plans should 
accurately show the direction of North and the proposed development in relation to the 
site boundaries and other existing buildings, with written dimensions including those to 
the boundaries. The site plan should also show the following, unless these would NOT 
influence or be affected by the proposed development; all the buildings, road and 
footpaths adjoining the site including access arrangements, all public rights of way, the 
position of all trees on the site and those on the adjacent land, the extent and type of any 
hard surfacing and any boundary treatment.  
 
Other plans:   Unless submitted electronically the original plus 3 copies of all other plans, 
the County Council will require 8 sets of plans for all minerals and waste applications.  
For details of specific plans required see the Guidance notes accompanying the planning 
application forms.  This will vary according to the type of development proposed.  All 
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plans should be at an appropriate scale and include a unique drawing reference number 
and a title. Plans which state do not scale are not acceptable.  
 
Updated and superseded plans: If plans or supporting documentation submitted via 
the Planning Portal need to replaced, the updated document should be clearly labelled 
and the County Council informed of the replacement document. 
 
Design and Access Statement:  A Design and Access Statement (DAS) must 
accompany applications for all major*  developments (*as defined by the Development 
Management Procedure Order, 2010 see the definition towards the end of this 
document) excluding those for waste development and mining operations. A DAS is also 
required for applications in Conservation Areas where the floor space created is 100sqm 
or more.    
Design and Access Statements should explain the design concepts and principles that 
have been applied to the proposed development and demonstrate how context has 
informed the scheme. Statements should also explain the approach to access and state 
how any consultation on access issues have been taken into account. (refer to article 8 
of the Development Management Procedure Order, Amendment 2013 -SI 1238, for full 
details of DAS submission requirements).  The level of detail required in a statement will 
depend on the scale and complexity of the application.    
Further information 
Town and Country Planning (Development Management Procedure) (England) Order 
2010, and subsequent amendments 
National Planning Policy Framework 
DCLG: Guidance on information requirements and Validation, March 2010, and 
Streamlining the Planning Application Process- Government consultation Jan 2013 and 
Response June 2013 
www.nottinghamshire.gov.uk, www.planningportal.gov.uk and www.communities.gov.uk
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Part Two Local information requirements (Local List ) 
In addition to the national requirements above, the list below sets out further information 
and assessments that must be submitted with planning applications depending on their 
type and scale.  This information is required to enable the validation of the application.  
As requirements will vary from case to case you are advised to contact us at an early 
stage if you are unsure about what information you will need to submit. 
If not submitted electronically the original, plus 3 additional copies of all documents 
should be submitted, although more copies may be requested where a significant 
amount of consultation is to be carried out.  All sections include references where further 
guidance may be found. 
[A checklist is attached which should be completed a nd submitted with your 
application identifying the information that has be en provided. ] 
 
1. Supporting Planning Statement 

A statement required for all  applications explaining the need for the proposed 
development and demonstrating how it complies with policies in the Development 
Plan and other relevant documents.  Where a proposal does not comply with 
policy a statement must be provided to justify the need or set out overriding 
reasons as to why the proposal should go ahead.  It should also include details of 
any consultation with Development Management or other County Council officers 
and wider community/statutory consultees undertaken prior to submission. 

 
2. Environmental Statement 

An Environmental Statement will be required if your proposal is likely to have 
significant effects on the environment.  The Town and Country Planning 
(Environmental Impact Assessment) Regulations 2011 require a developer to 
prepare an Environmental Statement for all Schedule 1 projects and some 
Schedule 2 projects. For detailed guidance, including indicative criteria and 
thresholds for proposals requiring environmental assessment, see documents 
listed below.  A “screening opinion” can be obtained from the County Council as to 
whether the proposed development falls within the scope of the Regulations. The 
Regulations provide a checklist of matters to be considered for inclusion in the 
Environmental Statement and require the applicant to describe the likely 
significant effects of a development on the environment and to set out the 
proposed mitigation measures. You are entitled to receive a “scoping opinion” as 
to the key environmental issues the Environmental Statement should cover. Early 
consultation with Development Management Officers is recommended prior to 
making your application. 

 
Further information 
The Town and Country Planning (Environment Impact Assessment) Regulations 2011 
Circular 02/99 Environmental Impact Assessment 
www.gov.uk 
 
3. Transport Assessment 

A Transport Assessment (TA) will be required for all major developments (see 
definition at end of this document) and any other application where the proposed 
development has significant transport implications.  The coverage and detail of 
the TA should reflect the scale of the development and the extent of the traffic 
implications.  Information should include all existing and proposed vehicular and 
pedestrian movements to and from the site.  Loading areas and arrangements for 
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manoeuvring, servicing and parking of vehicles should also be clearly identified.  
The assessment should describe and analyse existing transport conditions and 
explain how the development would affect those conditions and measures 
proposed to overcome any problems.  A sustainable approach to transport should 
be explored for all proposals and the TA should give details of proposed 
measures to improve access by public transport, walking and cycling. 
For smaller developments such as school extensions a TA might still be required 
because thresholds are not solely based on the size of the proposed development 
but also the sensitivity of the location; for example development which is likely to 
increase accidents or conflicts among motorised and non-motorised users, 
particularly vulnerable road users such as children, people with disabilities and 
elderly people.  Government guidance on the indicative thresholds for carrying out 
transport assessments has been published by the Department for Transport.  
Applicants should submit details of employee numbers, an assessment of 
accessibility by non-car modes and an estimate of both vehicle and cycle parking 
spaces prior to the submission of an application in order that the County Council 
can advise on the level of assessment required. 

 
Further information 
The National Planning Policy Framework – Promoting Sustainable Transport (paras 29 – 
41). 
Guidance on Transport Assessment, - March 2007 published by the DfT 
Highways 6C Design Guide – November 2011, updated 2012 and 2013  
www.nottinghamshire.gov.uk  
 
4. Draft Travel Plans 

Where a development will generate a significant amount of movement a travel 
plan should be provided (NPPF para. 36). A travel plan is a long term 
management strategy that seeks to deliver sustainable transport objectives. It will 
normally be prepared alongside the transport assessment (see above). Draft 
Travel Plans should outline the way in which transport implications of the 
development are going to be managed in order to ensure the minimum 
environmental, social and economic impacts.  The draft travel plan should have a 
strategy for its implementation that is appropriate for the development proposal 
under consideration.  It should identify the travel plan coordinator, the 
management arrangements and the timetable of the plan. 
School Travel Plans will be required for all planning applications involving new 
schools or significant extensions to existing schools - these should address 
parent, staff and pupil parking as well as vehicular and pedestrian access. For 
minerals and waste developments details to be submitted should include the 
amount of traffic movements that will occur during operating hours etc. 

 
Further information 
The National Policy Planning Framework (as above) 
Using the planning process to secure Travel plans: Best Practice Guidance for local 
authorities, developers and occupiers - ODPM and DfT, 2002. 
School Travel Plan officers, Road Safety Team, Environment and Resources 
Department, Nottinghamshire County Council. 
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5. Planning Obligations – Draft Heads of Terms 
Where relevant, the draft heads of terms for a Section 106 agreement or unilateral 
undertaking should be provided with the submission of the planning application.  
Applicants should specify the County Council's requirements as established in 
any pre-application discussions. 

 
Further information 
National Planning Policy Framework – Planning Conditions and Obligations (paras 203 – 
206) 
Planning Obligations: Practice Guidance – July 2006 www.gov.uk 
The Planning Inspectorate Advice Note 16 –Submitting Planning Obligations 
www.planningportal.gov.uk 
 
6. Flood Risk Assessment 
            Flood Risk Sequential Test 
           The NPPF states that development should not be permitted if there are 

reasonably available alternative sites appropriate for that development in 
areas at a lower risk of flooding. 

            Where a site has not been allocated, or  sequentially tested by the Local 
Planning Authority, it is the responsibility of the  developer in consultation 
with the LPA to demonstrate that the Sequential Tes t is passed. The 
requirements for the flood risk sequential test are  set out in paragraphs 3 
and 5 of the NPPF Technical Guidance. 
Planning applications for proposals for new development in Flood Zones 2, 3a 
and 3b and for proposals of 1 hectare or greater in Flood Zone 1 should be 
accompanied by a Flood Risk Assessment (FRA).  Information about these zones 
and their implications for development can be found in the Technical Guidance to 
the National Planning Policy Framework and on the Environment Agency’s 
website.  The FRA should identify and assess all forms of flooding to and from the 
development and demonstrate how these flood risks will be managed now and in 
the future, taking climate change into account. 
Where a FRA is required this should be prepared by the applicant in consultation 
with the Local Planning Authority, the Environment Agency and Internal 
Drainage Board where appropriate. 

 
Further information 
National Planning Policy Framework – Meeting the Challenge of Climate Change, 
Flooding and Coastal Change (paras 93 – 108). 
Technical Guidance to the National Planning Policy Framework – Flood Risk (paras 2 – 
19). 
Flood Risk Standing Advice -_www.environment-agency.gov.uk 
Association of Drainage Authorities - www.ada.org.u k/  
 
7. Land Contamination Survey 

A desktop survey to establish the extent of contamination and proposed remedial 
works will be required in support of all planning applications involving sites which 
have previously been used for industrial purposes, landfill or other potentially 
contaminating uses.  Where contamination is known to exist more detailed 
investigation will be required this should be able to demonstrate whether the site 
is suitable for the proposed use taking into account pollution from previous uses 
and any measures for mitigation. 
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Further information 
National Planning Policy Framework – Conserving and enhancing the natural 
environment (paras 120 – 122) 
Landscape and Reclamation Team – Environment and Resources Department, 
Nottinghamshire County Council. 
A guide to developing land in Nottinghamshire – 2009 
 
8. Tree Survey/Arboricultural Implications 

Where a proposal involves works that affect any trees or hedgerows within the 
application site, the position, species, spread and roots of trees should be 
illustrated accurately on the site plan.  This must indicate any trees which are to 
be felled or are otherwise affected by the proposed development.  For large scale 
proposals, or those on sites with significant tree coverage, it may be appropriate 
to submit further information during the course of the application following a 
detailed tree survey.  The location of any trees within adjacent sites, including 
street trees, which may be affected by the application, should also be shown.  
Information will be required on which trees are to be retained and on the means of 
protecting these trees during construction works.  This information should be 
prepared by a suitably qualified and experienced arboriculturist. 
The felling of trees (thresholds apply) could const itute “deforestation” 
under the Environmental Impact Assessment (Forestry ) (England and 
Wales) Regulations 1999 (Statutory Instrument No. 2 228/1999) for which the 
Forestry Commission is the competent authority, and  may therefore require 
consent from the Forestry Commissioners. For furthe r advice refer to the 
guidance issued by the European Commission in 2008 as detailed below. 

 
Further information 
BS5837; “Trees in relation to design, demolition and construction”, 2012 
Nottinghamshire County Council - Tree Conservation and Maintenance Policy- July 2000 
EIA Directive 85/337/EEC on the assessment of the e ffects of certain public and 
private projects on the environment 2008-022 
Forestry Commission East and East Midlands Area, 
www.forestry.gov.uk/midlands  
Natural England’s Standing Advice on Species Protec tion and standing advice 
tools, www.naturalengland.org.uk/   
 
9. Heritage Impact Assessment 

A Heritage Impact Assessment should be submitted with all proposals affecting 
Heritage assets. ‘Heritage Assets’ include Listed Buildings, Conservation Areas, 
and Scheduled Ancient Monuments, Registered Parks and Gardens and sites of 
Archaeological Interest and assets identified by the local planning authority. 
The Heritage Impact Assessment should describe the significance of the heritage 
asset affected, including any contribution made by its setting and the effect of the 
development on the asset. The level of detail should be proportionate to the 
assets’ importance and no more than is sufficient to understand the potential 
impact of the proposal on their significance. As a minimum the Nottinghamshire 
Historic Environment Record should have been consulted along with specialist 
officers at the County Council and at the relevant District Council. 
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Further information 
National Planning Policy Framework – Conserving and enhancing the historic 
environment (paras 126 – 141) 
PPS5 Practice Guide (PPS5 itself now replaced by NPPF) 
DETR Circular 01/2001. 
Conservation Officers – Nottinghamshire County Council and relevant District Council. 
www.english-heritage.org.uk 
 
10. Archaeological Assessment 

Applicants submitting proposals on sites of archaeological interest will be required 
to undertake an archaeological assessment and where necessary carry out 
further archaeological investigations to allow the significance of the archaeology, 
as well as the impact of the development, to be understood. The results of this 
work will need to be included in the Heritage statement submitted with the 
application. The level of assessment required will depend on the archaeological 
sensitivity of the site.  Advice should be sought from Archaeological Officers at the 
County Council.  Documentation to support the application must be submitted in 
accordance with policy advice set out in the National Planning Policy Framework 
and PPS5 Practice Guide. 

 
Further information 
National Planning Policy Framework – Conserving and enhancing the historic 
environment (paras 126 – 141). 
PPS5 Practice Guide  
Archaeological Officer – Nottinghamshire County Council. 
www.english-heritage.org.uk 
 
11. Biodiversity and Geodiversity Assessment 

Where a proposed development may have potential impacts on biodiversity 
and/or geodiversity, an assessment of these potential impacts should be carried 
out. For major development, this should take the form of an Ecological Impact 
Assessment (EcIA).  
Such assessments should include a desktop study (to include consultation with 
the Nottinghamshire Biological and Geological Records Centre) and the results of 
surveys to determine the presence/absence of notable habitats, protected species 
or species of principle importance for the conservation of biodiversity in England. 
Such work must be undertaken by a suitably qualified person, following nationally 
recognised guidelines.  
When considering impacts on biodiversity and/or geodiversity, consideration 
should be given to both direct impacts (such as habitat loss) and indirect impacts 
(such as changes to hydrology, air quality, noise and disturbance). Where 
proposals include mitigation and/or compensation measures, information to 
support those measures will be needed. Proposals should seek to provide 
ecological enhancements wherever possible, and make provision for the 
maintenance and management of retained or created biodiversity/geodiversity 
features.  
In addition, where proposals have the potential to affect a Special Area of 
Conservation or a Special Protection Area, then a Habitats Regulations 
Assessment (HRA) must also be undertaken. 
For further advice please contact the County Council’s Conservation Team. 
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Where appropriate, early consultation with Natural England is 
recommended, including use of the agency’s Discreti onary Advisory 
Service (DAS), together with its standing advice an d detailed guidance. 

 
Further information 
National Planning Policy Framework – Conserving and enhancing the natural 
environment (paras 109 – 125). 
Circular 06/2005 Biodiversity and Geological Conservation- Statutory obligations and 
their impact within the planning system and the accompanying guide- Planning for 
Biodiversity and Geological Conservation: A Guide to good practice 2006) 
BSI: PAS 2010 Planning to halt the loss of Biodiversity 
Association of Local Government Ecologists: Template for Biodiversity and 
Geological Conservation Validation checklists,  www.alge.org.uk 
Natural England - www.naturalengland.org.uk/  
Nottinghamshire Wildlife Trust  www.wildlifetrust.org.uk/nottinghamshire 
DEFRA, http://guidanceanddata.defra.gov.uk/habitats -regulations-assessments/  
 
12. Noise Assessment 

A Noise Impact Assessment should be submitted with all applications for 
potentially noisy developments and uses where these are likely to raise issues of 
disturbance to the occupants of nearby existing buildings.  Proposals for noise 
sensitive uses close to existing sources of noise should also be accompanied by a 
Noise Impact Assessment.  These should be prepared by a suitably qualified 
acoustician and should include information on existing and proposed noise levels 
(including night-time noise levels where relevant) and where appropriate should 
recommend a scheme of measures to mitigate noise impact.  Guidance is 
provided in the National Planning Policy Framework with specific guidance for 
minerals development, which can often be used to assess the noise impacts of 
waste development, in the Technical Guidance to the National Planning Policy 
Framework. 

 
Further information 
National Planning Policy Framework – Facilitating the Sustainable Use of Minerals 
(paras 142 – 149) and para 123. 
Technical Guidance to the National Planning Policy Framework – Noise Emission (paras 
28 – 31). 
BS4142 Method for rating noise affecting mixed residential and industrial areas 1997. 
Noise Policy Statement for England, DEFRA 2010 
Environmental Protection Act 1990. 
 
13. Air Quality Assessment 

Proposals that impact on air quality or are potential pollutants should be 
supported by an air quality assessment indicating the change in air quality 
resulting from the proposed development and outlining appropriate mitigation 
measures.  Specific guidance on the impacts of dust emissions from minerals 
development, which can often be used to assess the dust impacts of waste 
development, is provided in the Technical Guidance to the National Planning 
Policy Framework. 
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Further information 
National Planning Policy Framework– Conserving and Enhancing the Natural 
Environment (paras 109 – 125). 
Technical Guidance to the National Planning Policy Framework – Dust Emissions (paras 
23 – 27). 
A Breath of Fresh Air for Nottinghamshire- Nottinghamshire Environmental Protection 
Working Group, 2008. 
District Council Environmental Health Officers. 
Air Pollution Information Service (APIS) www.apis.a c.uk  
 
14. Sunlighting / Daylighting / Lighting Assessment  

Sun lighting/day lighting assessments are to be undertaken and submitted for all 
applications where there is a potential adverse impact upon current levels of 
sunlight/daylight enjoyed by adjoining properties or buildings, including their 
gardens or amenity space. 
Where significant external lighting is proposed as part of a development (for 
instance, floodlighting of a multi-use games area) the application must include a 
layout plan with beam orientation, a schedule of the proposed equipment and the 
proposed measures to reduce any impact on neighbouring sites/properties. 

 
Further information 
British Research Establishment (BRE): Site layout planning for daylighting and sun 
lighting; a guide to good practice 2011 
Lighting in the countryside; Towards good practice (1997) 
 
15. Statement of Community Involvement 

Where relevant, applications need to be supported by a statement detailing how 
the requirements for pre-application consultation set out in the Council’s adopted 
Statement of Community Involvement Review has been met.  In particular this 
should demonstrate that the views of the local community have been sought and 
taken into account in the formulation of development proposals. 

 
Further information 
Nottinghamshire County Council Statement of Community Involvement Review – 
adopted April 2013 (see www.nottscc.gov.uk) 
 
16.         Sustainability Appraisal 

A statement, proportionate to the scale of the proposal should be submitted for 
all  applications setting out the three dimensions to sustainable development; 
economic, social, and environmental (see NPPF para.7). It should include 
details of where a development will create jobs, lead to a net gain for nature, 
deliver better design and improve living conditions. Where relevant, the 
statement should consider ecology and biodiversity considerations, choice of 
construction materials, sustainable drainage systems, sustainable waste 
management, energy consumption - minimisation, supply and generation as 
well as any other relevant sustainability issues.  

 
Further information 
National Planning Policy Framework – Achieving Sustainable Development (paras 6 – 
16). 
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17.        Rights of Way (footpaths, bridleways and  byways) 

Proposals which affect a public right of way, even temporarily during 
construction phases, within or adjacent to the application site should indicate 
this on the submitted plans. A statement should be submitted outlining the 
details, including, where appropriate, the steps to be taken to comply with any 
legal requirement to stop up or divert the right of way. Early consultation with the 
County Council’s Countryside Access Team is advisable. 

 
Further information 
Countryside Access Team, NCC (countrysideaccess@nottscc.gov.uk). 
Nottinghamshire County Council: Rights of Way Improvement Plan- 2007 
 
18.         Landscape and Visual Impact Assessments  (LVIAs) 
               Landscape and Visual Impact Assessments should be provided for all major 

developments which are subject to the Environmental Impact Assessment 
process and for all other development which, in the view of Nottinghamshire 
County Council, are likely to result in significant adverse effects on the 
landscape or visual amenity. This applies to applications in both rural and urban 
settings. This assessment should include photographs and/or photomontages 
as appropriate. Early consultation with the County Council’s Landscape and 
Reclamation Team and Natural England  is advisable. 

 
Further information 
“Guidelines for Landscape and Visual Impact Assessments” The Landscape Institute 
and Institute of Environmental Management and Assessment, April 2013 
Landscape Institute Advice Note 01/11: Photography and photomontage in Landscape 
and visual impact assessment. 
EIA Regulations, 2011 
Landscape and Reclamation Team, Nottinghamshire County Council 
Natural England’s website (in particular sections on Landscape, Natio nal character 
Areas, Accessible Green Space Standards and Linking  People with their natural 
environment) – www.naturalengland.org.uk 
DEFRA: Construction Code of Practice for the Sustai nable Use of soil on 
development sites 
 
19. Land Stability/Coal Mining Risk Assessment  

  
Planning applications for proposals involving built  development or 
disturbance to the ground in Development High Risk Areas, as defined by the 
Coal Authority, and held electronically by the Loca l Planning Authority, should 
be accompanied by a Coal Mining Risk Assessment. Fu rther information can 
be found on the Coal Authority website including an  interactive map showing 
the extent of the referral area and the information  required for inclusion in the 
Coal Mining Risk Assessment. If the development is subject to the 
Environment Impact Assessment process it is suggest ed that the Coal Mining 
Risk Assessment should be incorporated into the Env ironmental Statement.  
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Further information    

  
National Planning Policy Framework - Conserving and  enhancing the natural 
Environment.  

Coal Authority website: www.coal.decc.gov.uk/servic es/planning  

Coal Authority Planning and Local Authority liaison  email  
planningconsultation@coal.gov.uk   
British Geological Survey: www.bgs.ac.uk 
 
Definitions 
Definition of major applications , (based on Town and Country Planning (Development 
Management Procedure) (England) Order 2010), development involving: 

• the winning and working of minerals or the use of land for mineral-working 
deposits; 

• waste development (i.e. operational development designed to be used wholly or 
mainly for the purpose of, or material change of use to treating, storing, 
processing or disposing of refuse or waste materials); 

• the provision of a building or buildings where the floor space to be created by the 
development is 1,000 sq. metres or more; or 

• development carried out on a site having an area of 1 hectare or more. 

Definition of large-scale major applications, (based on DCLG Guidance issued 
August 2007 and DCLG Consultation on Planning Performance Agreements issued May 
2007), development involving: 

• provision of a building where the floor space to be created is 10,000m2 or more, 
 
Contacts 
Further information and advice is available from the Development Management Team on 
0300 500 80 80 or development.management@nottscc.gov.uk 
Useful websites: www.nottscc.gov.uk  and www.gov.uk 
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CHECKLIST 

Planning Application address:  

 Yes No Notes/why information is not 
required for this application 

• Essential Information as required by 
Part One 

   
 

1.  Supporting Planning Statement    

2.  Environmental Statement    

3.  Transport Assessment / TAPA    

4.  Draft Travel Plan    

5.  Planning Obligation – Draft Heads of 
Terms 

   

6.  Flood Risk Assessment    

7.  Land Contamination survey    

8. Tree Survey/Arboricultural implications    

9. Heritage Statement    

10. Archaeological Assessment    

11.Biodiversity and Geodiversity 
Assessment 

   

12.  Noise Assessment    

13. Air quality Assessment    

14. Sun lighting/day lighting/lighting 
Assessment 

   

15.Statement of Community Involvement    

16. Sustainability Appraisal 
 

   

17. Rights of Way    

18. Landscape and Visual Impact 
Assessments 

   

19. Land stability/ Coal Mining Risk 
assessment 
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Please return this checklist with your planning app lication confirming 
which documents have been submitted. 
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   Consultee 

      

          Summary of comments 

         

      Council’s  response 

 Proposed action / amendment 

to Validation Guidance  

 
Anglian Water 

 
Welcomed the opportunity to comment and 
confirmed that they have no comments to make. 

 
Comments noted 

 
No changes proposed 

  
Environment 
Agency  
 
 

 
Requested that the following requirement be 
added to the Local List: 
 
 
Flood Risk Sequential Test 
The NPPF states that development should not 
be permitted if there are reasonably available 
alternative sites appropriate for that 
development in areas at a lower risk of flooding. 
Where a site has not been allocated, or 
sequentially tested by the Local Planning 
Authority, it is the responsibility of the developer 
in consultation with the LPA to demonstrate that 
the Sequential Test is passed. The requirements 
for the flood risk sequential test are set out in 
paragraphs 3 and 5 of the NPPF Technical 
Guidance. 
 

       
      Request noted 

 
Insert new wording within section 
6 headed Flood Risk 
Assessment. 

Marine 
Management  
Organisation 

Welcomed the opportunity to comment and 
confirmed that they have no comments to make. 

     Comments noted No changes proposed 
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NCC- Property 
Group 

 
Confirmed the Property Group has no adverse  
comments to make. 
 

 
 Comments noted 

 
No changes proposed 
 

 
Forestry 
Commission 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Advised that the text does not make it clear 
around the issue of afforestation and 
deforestation and the process for an EIA 
(forestry). They added the felling of trees 
(thresholds apply) could constitute 
“deforestation” under the Environment Impact 
Assessment (Forestry) (England and Wales) 
Regulations 1999 (SI No. 2228/1999) for which 
the Forestry Commission is the competent 
authority, and may therefore require consent 
from the Forestry Commissioners. Their 
comments relate to Section 2 Environmental 
Statement and 8. Tree survey/ Arboricultural 
Implications. 
 

 
Comments noted 

 
New text added to the Guidance 
within section 8 headed Tree 
survey/ Arboricultural 
Implications to cover these 
comments. 
Also Forestry Commission 
details listed as a contact for 
further advice within the same 
section. 
 
 
 
 
 

 
Natural England 

 
Welcomed the opportunity to comment on the 
Guidance Note and provided a very 
comprehensive response. Their comments and 
requests for additional information related to pre-
application advice, and Sections 8 - Trees, 11 -
Biodiversity and Geo-diversity Assessments, 13 
- Air Quality Assessments and 18 - Landscape  
 

 
Their comments and request 
for additional information noted. 
To ensure consistency with the 
remainder of the Validation 
Guidance it is not considered to 
be appropriate to include all of 
Natural England’s points in the 
level of detail set out in their  

 
New text added, including 
sources of advice inserted into 
Sections 8, 11, 13 and 18 of the 
Validation Guidance, as well as 
reference to ensuring 
consultation with Natural 
England during all stages of 
planning application process, 
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and Visual Impact Assessment, as well as 
comments regarding Protection of Soil, Green 
Infrastructure and Priority Habitat. 

 
response. 

including reference to their new 
Discretionary Advice Service. 

 
Trent Valley 
Internal 
Drainage Board 

 
Commented on Section 6- Flood Risk 
Assessment, recommended that where FRAs 
are required they should be prepared in 
consultation with the Internal Drainage Board 
(IBD) in addition to the Local Planning Authority 
and the Environment Agency. Further 
information relating to IBD’s can be found on the 
Association of Drainage Authorities website. 

 
Comments noted 
 

 
New text added to Section 6 as 
suggested, including website 
address added to the further 
information section. 

 
West Stockwith 
Parish Council 

 
Commented that the consultation was discussed 
at the Parish Council meeting and agreed that 
the Council support this proposal with no major 
comments to add. 

 
Comments noted 

 
No changes proposed. 

 
Erewash 
Borough 
Council 

 
Commented that having reviewed the proposed 
new version of the Guidance confirm that the 
Borough Council has no comments to make. 

 
Comments noted 

 
No changes proposed. 

 
The Coal 
Authority 

 
Expressed concern that the Validation Guidance 
does not include provision for addressing issues 
relating to coal mining legacy and any resulting 
land instability. The Coal Authority suggested 
that a Coal Mining Risk Assessment should be  
 

 
Their comments and request 
for additional information noted. 
 
 
 

 
New section 19 added on land 
stability requiring the submission 
of Coal Mining Risk 
Assessments with all appropriate 
applications within the defined  
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submitted with all applications (certain  
exemptions apply) within the defined 
Development High Risk Areas as defined by the 
Coal Authority. 
 

Development High Risk Areas.  
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REPORT TO POLICY COMMITTEE 
 

 6 February  2013 
 

Agenda Item: 5  
 

 
REPORT OF THE DEPUTY LEADER 
 
REVISED STAFFING STRUCTURE FOR THE BUSINESS SUPPORT CENTRE 
(BSC) 
 

 
Purpose of the Report 
 
1. The purpose of this report is to seek approval for a revised structure to operate from 1 April 

2014 for the Business Support Centre (BSC) which is part of the HR and Customer Service 
function within the Environment and Resources Department. 

 
Information and Advice 
 
Background 
 
2. The Business Support Centre was established following the implementation of the new 

Business Management System Programme (BMS).  Phase One of the BMS Programme   
went live in November 2011 and delivered an integrated HR and Payroll, Finance and 
Procurement  system across the County Council which has also provided access to 
employee and manager self-service.  Payroll Phase Two went live in May 2012 with over 
32,000 pensioners transferring to the BSM payroll system; this was followed by the third 
phase of payroll for external customers and Members going live in October 2012.  The final 
phase of payroll went live in April 2013 for schools and academies.  Plant Maintenance 
functionality went live in two phases – phase one to corporate users in December 2012 and 
phase two to schools in June 2013.  A range of additional procurement functionality, for 
example supplier self-service and procurement cards, has gone live over the last year. 
 

3. The Business Support Centre was a new service operational from November 2011 to 
coincide with phase one go live of the Business Management System. It is now appropriate 
to redesign the BSC structure to generate cost savings and reductions in staffing and realise 
economies of scale and efficiencies following the implementation of the BMS system. 
  

4.  The Business Support Centre undertakes transactional HR activity (payroll, contracts of 
employment, maintenance of HR records, maintenance of organisational structures, 
recruitment and pre-employment checking); pensions administration activity for the Local 
Government Pension Scheme (LGPS) for Nottinghamshire; accounts payable and accounts 
receivable (invoice processing, debt recovery, income reconciliation); basic treasury 
management and accounting and clearing house activity.  The BSC is also responsible for 
supporting the day to day operation, maintenance and future development of the Council’s 
integrated Business Management System via the Competency Centre. The BSC provides 
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services to all departments of Nottinghamshire County Council, as well as a range of sold 
services (payroll, pension administration, recruitment, advertising, disclosure and barring 
checks) to other organisations including schools, academies, voluntary sector and other 
organisations generating income for the County Council. 

 
5. Since November 2011 the BSC has operated an interim structure.  The interim structure 

consisted of teams which were “lifted and shifted” from their existing service areas into the 
BSC, for example accounts payable, payroll  and some new teams which were established 
and new structures enabled into, for example competency centre.  This was a pragmatic 
solution to minimise disruption to staff and services and enabling the Authority to continue to 
provide business as usual as the Business Management System went live.  This approach 
has enabled the development of the future BSC staffing structures in the light of the 
experience of operating the Business Management System. 

 
Proposals 
 
6. As set out in the outline business case as approved by Policy Committee on 13 November 

2013, the savings proposals for the BSC are to deliver savings over the next three financial 
years, as follows -  
 

Business Support Centre Savings  
Financial Year Savings  
2014-2015 £1m 
2015-2016 £500k 
2016-2017 £200k 

 
7. The 2014-2015 reductions will be delivered by implementing a revised staffing structure as 

well as reviewing and re-engineering business processes across the BSC to reduce cost 
and improve efficiency. The revised structures are set out in Appendix A and include the 
transfer of 0.5 FTE funding and work tasks from Financial Service to the BSC.  It is intended 
that these would be effective from April 2014. 

 
Consultation 
 
8. The BSC restructure proposals have been subject to extensive consultation with BSC 

employees and the Trade Unions.  A series of employee briefings were held in September 
ahead of the start of a formal consultation period which ran from Tuesday 10 September and 
closed on Monday 25 October.  During this period further meetings were held with teams 
and individuals. Regular meetings have taken place with Trade Union colleagues and a 
presentation was delivered to Environment and Resources JCNP on 10 December 2013.  
Feedback received during the consultation period has been incorporated both into the new 
job descriptions and the final structures. 

 
Other Options Considered 
 
9. A range of options have been considered in developing the revised BSC structure taking into 

account the development and maturity of the BMS system as well as the maturity of our 
shared services model. 

 



Page 35 of 66
 3

Reason/s for Recommendation/s 
 
10. The proposed structures reflect the next phase of the development of our Business Support 

Centre and the developing maturity of the BMS system.  The proposals also reflect the 
findings and outcomes of the Lean+ and process re-engineering projects run across the 
BSC over the last two years. The proposals also enable the delivery of the savings target set 
for the BSC for the financial year 2014-2015 and maximise the use of BMS system across 
the Council. 

 
Statutory and Policy Implications 
 
11. This report has been compiled after consideration of implications in respect of finance, the 

public sector equality duty, human resources, crime and disorder, human rights, the 
safeguarding of children, sustainability and the environment and those using the service and 
where such implications are material they are described below. Appropriate consultation has 
been undertaken and advice sought on these issues as required. 

 
Ways of Working Implications 
 
12. The BSC relocated from Oak House to Trent Bridge House in November 2013.  Oak House 

was returned to the Landlord in December 2013 when the lease expired. 
 
Financial Implications 
 
13. The financial implications are covered in paragraphs 6 and 7 of this report 
 
RECOMMENDATION/S 
 
1) It is recommended that Members approve the revised structure set out in Appendix A 
effective from 1 April 2014. 
 
Councillor Joyce Bosnjak 
Deputy Leader 
 
For any enquiries about this report please contact:  
Sarah Stevenson, Group Manager BSC on 0115 9775740 or sarah.stevenson@nottscc.gov.uk 
 
Constitutional Comments (KK 22/11/13) 
 
14. The proposals in this report are within the remit of the Policy Committee 
 
Financial Comments (SEM 21/11/13) 
 
15. The financial implications are set out in the report. 
 
Human Resources Comments (JP 22/11/13) 
 
16. Employees have been fully informed of the proposed restructure and have been consulted 

on the details of the proposals. Consultation with the trade unions has taken place through 
formal channels. 
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17. The County Councils agreed enabling process will be used to make appointments to posts 

within the new BSC structure. Mitigations will be explored to protect the employment of any 
displaced staff wherever possible. 

 
Background Papers and Published Documents 
 
Outline Business Case, A21 
 
Electoral Division(s) and Member(s) Affected 
 
All 
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Appendix A

BSC Structure Charts 

with effect from 1 April 

2014
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BSC High Level Structure
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Payroll, Organisational and Position Management,  
Management Information and LDS Team

Structure
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Pensions Team

Structure
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Competency Centre Team 

Structure
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Financial Services Team
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Report to Policy Committee 
 

5 February 2014 
 

Agenda Item: 6  
 

REPORT OF THE MAJORITY GROUP BUSINESS MANAGER 
 
APPOINTMENTS TO OUTSIDE BODIES  
 

 
Purpose of the Report 
 
1. The purpose of this report is as follows: 

• To consider the inclusion of the Board of the Diane Eyres Education Foundation on 
the list of outside bodies to which an appointment is made. 
 

• To consider the inclusion of the Nottinghamshire Healthcare NHS Trust on the list of 
outside bodies to which an appointment is made. 

 
• To report the details of outside bodies appointments for information. 

 
Information and Advice 
 
2. Diane Eyres Education Foundation 

The Diane Eyres Education Foundation in the parish of Rampton has requested the County 
Council appoint a local Councillor to the Board as a nominated Trustee 
 
The Board as outlined in their scheme consists of 8 Trustees whose role is the management 
of lands held by the Foundation and to consider awards in the form of monies given to the 
local school and to residents under the age of 25 of the Parish as set out in the Foundations 
Scheme. 

 
The Board will meet twice a year to make awards decisions, any other meetings to discuss 
change of land usage or leasing would be held as required. 
 
Nottinghamshire Healthcare NHS Trust 
The Nottinghamshire Healthcare NHS Trust has requested the County Council appoint the 
Chairman of Adult Social Care and Health to the Council of Governors which will replace the 
existing Members’ Council when full NHS Foundation status is given following the formal 
assessment process. 
 
The Trust highly regards the strong partnership relationship between the two organisations 
and believes this provides much added value. The Trust would be looking to the Governors 
to bring a ‘sector’ perspective and insight to the Council. 

 
The Council of Governors will have statutory powers and responsibilities in accordance with 
the Health & Social Care Act 2012. 
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Outside bodies appointments 
The Council makes appointments to a number of outside bodies, on a local, regional and 
national basis. These bodies include charities, limited companies and partnership 
organisations. The term of appointment varies between the various bodies. 
 
Appendix A includes the list of appointments which have been made to the outside bodies. 
 
There are some bodies that it is proposed to delete from the list for reasons as detailed in 
Appendix B of this report.   
 
In addition to the appointments made by the Council in this report, The East Midlands 
Council (EMC) has externally appointed Councillor A Rhodes to the EMC Executive Board 
and Councillor Mrs K Cutts MBE to an added place to the EMC. EMC is made up of 45 
places (1 per authority, NCC has appointed the Leader), and in addition to this there are 46 
added places which are worked out on political balance of the region. 
 
A small number of vacancies currently exist as indicated and nominations are awaited. 
 

Other Options Considered 
 
3. The Council could decline to nominate a representative to the Diane Eyres Education 

Foundation and the Nottinghamshire Healthcare NHS Trust. 
 
Reason/s for Recommendation/s 
 
4. To enable County Council representation on the Diane Eyres Education Foundation. 

 
5. To enable the Chairman of Adult Social Care and Health to be appointed as the County 

Council representative on the Nottinghamshire Healthcare NHS Trust. 
 

6. To report County Council representation on the outside bodies listed in Appendix A. 
 
7. To agree the deletion of the outside bodies listed in Appendix B. 
 
Statutory and Policy Implications 
 
8. This report has been compiled after consideration of implications in respect of crime and 

disorder, finance, human resources, human rights, the public sector equality duty, 
safeguarding of children and vulnerable adults, service users, sustainability and the 
environment and ways of working and where such implications are material they are 
described below. Appropriate consultation has been undertaken and advice sought on these 
issues as required. 
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RECOMMENDATION/S 
 
1) That the Diane Eyres Education Foundation be included in the list of outside bodies to 

which appointments are made. 
 

2) That the Nottinghamshire Healthcare NHS Trust be included in the list of outside bodies 
and the Chairman of Adult Social Care and Health be appointed. 
 

3) To note the appointments to outside bodies as listed in Appendix A. 
 

4) To approve the deletion of the outside bodies as listed in Appendix B. 
 

5) To note the appointments to the East Midlands Council Executive Board  as set out in the 
report. 

 
 
Jayne Francis-Ward 
Corporate Director, Policy Planning and Corporate Services 
 
For any enquiries about this report please contact: 
Sarah Ashton Assistant Democratic Services Officer (01159773962) 
 
 
 
Constitutional Comments (SLB 05/11/2013) 
 
9. Policy Committee is responsible for making changes to the organisations on the list of 

Outside Bodies and is the appropriate body to consider the content of this report. 
 
Financial Comments (SEM 19/11/13) 
 
10.  There are no specific financial implications arising directly from this report. 
 
Background Papers and Published Documents 
 
Except for previously published documents, which will be available elsewhere, the documents 
listed here will be available for inspection in accordance with Section 100D of the Local 
Government Act 1972. 
 

• Letters requesting appointment to the Diane Eyres Education Foundation and the 
Nottinghamshire Healthcare NHS Trust 

 
Electoral Division(s) and Member(s) Affected 
 

All 
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Organisation Nomination Period of Office 
Age Concern Arnold Old People's 
Welfare Committee 

Cllr P Allan May 2017 

Age Concern Chilwell Cllr Dr J Doddy May 2017 

Age Concern Eastwood & District Cllr Keith Longdon May 2017 

Age Concern Mansfield Cllr A Bell May 2017 

Bassetlaw Play Forum Cllr S Place March 2015 

Bestwood Country Park Development 
Group 

Cllr P Allan May 2017 

Brunts Charity Cllr S Garner July  2015 

Campaign to Protect Rural England 
(CPRE) 

Cllr B Laughton May 2017 

Chesterfield Canal Partnership Cllr S Fielding May 2017 

CLASP Management Committee 
(part of Scape System Build Ltd) 

Cllr D Kirkham May 2017 

Cotgrave Futures Trust Cllr R Butler May 2017 

County Councils Network (CCN) Leader                      
Deputy Leader          
Business Manager 
Cllr G Gilfoyle 

May 2017 

Creswell Heritage Trust Cllr J Knight May 2017 

Crime & Disorder Reduction 
Partnership: Ashfield Crime & Disorder 
Reduction Partnership 

Cllr A Grice May 2017 

Crime & Disorder Reduction 
Partnership: Bassetlaw / Newark and 
Sherwood Community Safety 
Partnership 

Cllr G Gilfoyle May 2017 

Crime & Disorder Reduction 
Partnership: Mansfield Partnership 
Against Crime 

Cllr A Grice May 2017 

Crime & Disorder Reduction 
Partnership: South Notts Crime & 
Disorder Reduction Partnership 

Cllr G Gilfoyle May 2017 

D2N2 Local Area Partnership Leader May 2017 

Disabilities Living Centre Cllr M Weisz May 2017 

East Midlands Lead Member Network: 
Adult Social Care and Health & 
Wellbeing 

Cllr M Weisz                
Cllr Y Woodhead 

May 2017 

East Midlands Airport Independent 
Consultative Committee 

Cllr A Brown         
1 Vacancy 

May 2017 

East Midlands Council Leader                      
Deputy Leader            

May 2017 

East Midlands Museum Service Cllr J Knight               
Cllr J Cottee 

May 2017 

Experience Nottinghamshire Cllr D Meale              
Cllr J Cottee 

May 2017 

Faith Clerkson Trust Mr J Carter May 2017 
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Organisation Nomination Period of Office 
Family Care Cllr C Harwood May 2017 

Focus on Young People in Bassetlaw Cllr S Place May 2017 

Futures (Nottingham & 
Nottinghamshire) 

Cllr J Peck                 
Cllr L Plant 

May 2017 

Grantham Canal Partnership Cllr M Suthers May 2017 

Great Nottingham Transport 
Partnership 

Cllr K Greaves                    
Officer (K Sharman) 

May 2017 

Greenwood Community Forest 
Partnership 

Cllr J Knight               
Officer (H Stokes) 

May 2017 

Groundwork Creswell, Ashfield & 
Mansfield 

Cllr J Creamer May 2017 

Groundwork Greater Nottingham Cllr J Creamer May 2017 

Holme Pierrepont Leisure Trust Officer (D Higton) May 2017 

Hucknall Partnership Group Cllr J Wilkinson May 2017 

Keyworth Platt Lane Playing Fields 
Committee 

Cllr J Cottee May 2017 

King Edward VI Grammar School 
Trust 

Cllr Liz Yates                     
Mr M Quigley              
Mr A Tromans 

May 2017 
March 2015 
March 2015 

Lamb's Charity Cllr J Allin May 2017 

Liaison Committee Besthorpe Quarry Cllr M Dobson                         
Officer (M Hankin) 

May 2017 

Liaison Committee for Bestwood 2 
Quarry 

Cllr C Barnfather                     
Officer (M Hankin) 

May 2017 

Liaison Committee for Dorket Head Cllr J Creamer             
Cllr N Brooks                       
Officer (M Hankin) 

May 2017 

Liaison Committee for Girton Quarry Cllr M Dobson                         
Officer (M Hankin) 

May 2017 

Liaison Committee Hoveringham Cllr Roger Jackson                         
Officer (M Hankin) 

May 2017 

Liaison Committee Langford Lowfields Cllr M Dobson                        
Officer (M Hankin) 

May 2017 

Liaison Committee Langton Colliery Cllr R Madden                         
Officer (Jonathan 
Smith) 

May 2017 

Liaison Committee for On-Farm Green 
Composting Facility at Stragglethorpe 

Cllr R Butler                  
Cllr Mrs K Cutts                         
Officer (D Wragg) 
Officer (T Turner) 

May 2017 

Liaison Committee Staple Landfill Cllr K Walker                         
Officer (M Hankin) 

May 2017 

Liaison Committee Staythorpe Power 
Station 

Cllr S Saddington May 2017 

Liaison Committee Vale Road Quarry Cllr J Bosnjak               
Cllr P Tsimbiridis                
Officer (O Meek) 

May 2017 
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Organisation Nomination Period of Office 
Lilley & Stone Charity Trust Cllr S Wallace               

Cllr T Roberts 
May 2017 

Local Area Forum Arnold Cllr P Allan              
Cllr R Allan                
Cllr M Payne 
Cllr M Weisz 

May 2017 

Local Area Forum Netherfield Cllr N Brooks               
Cllr J Clarke                 

May 2017 

Local Area Forum South Broxtowe Virtual Forum via 
e-mails              

N/A 

Local Area Forum West Bridgford Cllr S Calvert              
Cllr L Plant                 
Cllr G Wheeler 

May 2017 

Local Authorities Energy Partnership 
(LAEP) 

Cllr J Creamer May 2017 

Local Government Association (LGA) 
General Assembly 

Cllr A Rhodes              
Cllr J Bosnjak               
Cllr M Suthers           
Chief Executive 

May 2017 

Local Government Association (LGA) 
Rural Commission 

Cllr S Fielding            
Officer (H Stokes) 

May 2017 

Local Government Association (LGA) 
Urban Commission 

Cllr J Wilkinson May 2017 

Local Government Flood Forum Cllr S Calvert             
Officer (A Wallace) 

May 2017 

Lowland Derbyshire and 
Nottinghamshire Local Nature 
Partnership  

Cllr Martin Suthers May 2017 

LGIU Cllr S Carroll              
Cllr M Weisz 

May 2017 

LSP: Bassetlaw Community 
Partnership 

Bassetlaw carrying out 
a review, will confirm 
requirements March 
2014 

 

LSP: Broxtowe Local Strtegic 
Partnership 

Cllr K Foale May 2017 

LSP: Mansfield Area Strategic 
Partnership 

Cllr J Allin                    
Cllr J Bosnjak             
Deputies                     
Cllr A Bell                         
Cllr D Meale              

May 2017 

LSP: Newark & Sherwood Local 
Strategic Partnership 

Cllr J Peck May 2017 

Magnus Educational Foundation Cllr S Wallace May 2017 

The Magnus Learning Trust Cllr S Wallace May 2017 

Making It Industrial Heritage Trust Cllr A Bell May 2017 

Manor Park Residents Association 
Limited 

Cllr R Adair May 2017 
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Organisation Nomination Period of Office 
Mansfield Educational Foundation Mr J Carter                 

Mr M Sage 
May 2017 

Mansfield Town Centre Partnership Cllr J Bosnjak                
Cllr D Meale 

May 2017 

Mansfield Woodhouse Community 
Development Group 

Cllr J Bosnjak May 2017 

NET Partnership Board Cllr K Greaves              
Officer (C Charnley) 

May 2017 

Norwell Educational Foundation Cllr B Laughton May 2017 
Nottingham High School Cllr M Suthers             

Mr S Green 
May 2017 

Nottingham Playhouse Board Cllr D Pulk                 
Officer (S Bradley) 

May 2017 

Nottingham Playhouse Trust Cllr D Pulk                       
Cllr J Wilmott 

May 2017 

Nottingham Roosevelt Scholarship Chairman May 2017 

Nottinghamshire Building Preservation 
Trust 

Cllr S Fielding May 2017 

Nottinghamshire City & County 
Employment & Skills Board (NCCESB) 

Cllr S Place May 2017 

Nottinghamshire Clubs for Young 
People 

Cllr L Plant May 2017 

Nottinghamshire Community Safety 
Trust 

Cllr G Gilfoyle May 2017 

Nottinghamshire Federation of Young 
Farmers Clubs 

Cllr Roger Jackson May 2017 

Nottinghamshire Local Access Forum Cllr J Allin                   
Cllr S Fielding                                
Cllr Y Woodhead 

May 2017 

Nottinghamshire Training Network 1 Vacancy                         
Officer (S Platt) 

 
May 2017 

Nottinghamshire Unemployed Workers 
Centre 

Cllr P Tsimbiridis May 2017 

PATROL Joint Committee Parking & 
Traffic Regs Outside London 

Cllr K Greaves May 2017 

Queen Elizabeth's Endowed School 
Trust 

Cllr D Langton              
Mr J Carter                 
Mr J D Ellsey                  
Mr M Sage                  
Mr A Haynes 

May 2017 

Queen Elizabeth's Endowed Trust 
Foundation Governors 

Cllr D Langton              
Mr A Haynes 

May 2017 

Reads Exhibition Foundation Cllr J Ogle May 2017 

River Trent Regional Flood & Coastal 
Committee 

Cllr S Calvert May 2017 

Robin Hood Airport D/S Consultative 
Committee 

Cllr P Skelding May 2017 

Rufford Country Park Development 
Group 

Cllr J Knight May 2017 



Page 53 of 66

APPENDIX A 

5 
 

Organisation Nomination Period of Office 
Rural Community Action 
Nottinghamshire (RCAN) 

Cllr J Creamer May 2017 

SACRE Cllr J Allin                  
Cllr K Foale                
Cllr S Fielding               
Cllr J Peck                  
Cllr L Plant                
Cllr J Wilmott 

May 2017 

Samworth Church Academy Cllr S Garner May 2015 
Scape System Build Ltd Cllr D Kirkham           

Cllr D Langton            
Cllr S Place 

May 2017 

Sherwood Forest Hospitals NHS 
Foundation Trust 

Cllr Y Woodhead May 2017 

The Crossing SEC Ltd Cllr K Greaves            
Cllr A Rhodes (sub) 

May 2017 

The Turbine Business Innovation 
Centre 

Cllr D Meale               
Cllr R Allan 

May 2017 

Waste Partnering Agreement Board 
(Joint Waste Management Committee) 

Cllr J Creamer May 2017 
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Outside bodies to be deleted 

• Arts Partnership Nottinghamshire – no longer in operation, therefore no 
representative required  

• East Midlands European Office (EMEO) Stakeholder Group – the office has 
closed due to budget reductions, therefore representative no longer required 

• Joint Executive Group – North Notts and North Derbyshire ERDF Priority Axis 2 
Group – the programme ended in 2013, therefore representative no longer 
required 

• LSP: Gedling Local Strategic Partnership – no longer exists, therefore 
representative no longer required 

• Mansfield & District Area Committee for the Welfare of Physically Disabled 
People – no longer exists, therefore representative no longer required 

• Mansfield i-Centre – the Board no longer exists, therefore representative no 
longer required 

• Manton Community Alliance – no longer exists, therefore representative no 
longer required  

• Newark Business Innovation Board (Newark Beacon) – the Board no longer 
exists, therefore representative no longer required 

• Newark & Sherwood Energy Agency Board – the Board was formally dissolved 
with effect from 3.12.2012,  therefore representative no longer required 

• Nottinghamshire Learning Centre Management Board – following legislation 
these establishments are registered with the Department of Education as 
schools. Therefore County Council appointments to these management 
committees fall within procedures for appointing Local Authority governors as 
for school governing bodies. 

• Sheffield City Region Transport Joint Issues Board (JIB) – no longer exists, 
therefore representative no longer required 

• Sherwood Forest Trust – the Trusts constitution has been revised and the Trust 
board make their own appointments 

• University of Nottingham Court – dissolved as a result of changes to the 
Charter and Statutes of the University, approved by the Privy Council 
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Report to Policy Committee 
 

5 February 2014 
 

Agenda Item: 7  
 

REPORT OF THE LEADER 
 
CHANGES TO DEMOCRATIC SERVICES STAFFING STRUCTURE 
 

 
Purpose of the Report 
 
1. To approve a revised staffing structure for Democratic Services to reflect the necessary 

changes to implement the savings proposed in the outline business cases presented to 
Policy Committee on 13th November 2013. 

 
Information and Advice 
 
2. Members will be aware of the proposals and the reasons for it from the Policy 

Committee report of 13th November 2013. 
 
3. A copy of the proposed new structure is attached to this report at Appendix 1. Staff and 

the Trades Unions have been consulted on the proposed structure in accordance with the 
employment procedures rules. The existing structure is attached in appendix 2. The new 
structure delivers the 4 post reduction envisaged by the outline business cases costings. 

 
4. It should be noted that the part of the structure relating to business support staff is 

currently subject to ongoing consultation and a review of business support 
arrangements across Policy Planning and Corporate Services Department. The proposed 
structure shows a reduction of one post in business support but any further staffing 
proposals for this area will be brought back to a later Committee meeting for a decision. 

 
Other Options Considered 
 
5. The existing structure could have been retained less the deleted posts. However it is felt 

the proposed structure better meets the business need at no additional cost. 
 
Reason for Recommendation  
 
6. The proposed new structure will ensure that Democratic Services:  
 

• Will have greater resilience and flexibility by spreading managerial responsibility 
further across the team. 

 
• Can better respond to the needs of the new committee system, based on further 

experience of operating this new form of governance. 
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• Can respond to the changing landscape, available technological advances and the 
need to understand business in different ways. 

 
• Can seek to widen its offer to Academies and increase its customers in this field. 

Currently Democratic Services raise income of approximately £90K by providing 
services for the Police and Crime Commissioner, hosting the Police and Crime 
Panel and arranging admissions and exclusion appeals for Academies. 

 
Statutory and Policy Implications 
 
7. This report has been compiled after consideration of implications in respect of crime and 

disorder, finance, human resources, human rights, the NHS Constitution (Public Health 
only), the public sector equality duty, safeguarding of children and vulnerable adults, 
service users, sustainability and the environment and ways of working and where such 
implications are material they are described below. Appropriate consultation has been 
undertaken and advice sought on these issues as required. 

 
Financial Implications 
 
8. The net savings of the reduction of posts in the proposed new structure are approximately     

£115,000. The further savings required by the Outline Business Cases will be achieved 
through the disposal of the Civic Car and associated maintenance costs, the reduction in 
printing and postage for Committees and the new format of the Council diary, together with 
other operating efficiencies.  

 
Human Resources Implications 

 
9. Recruitment to the posts will be undertaken in accordance with the Council’s current 

recruitment and selection codes of practice. In order to ensure the necessary caliber 
of the candidates the posts will be permanent and in accordance with the vacancy 
control measures will be open to application by suitable redeployed staff with the 
appropriate skills and aptitudes. 

 
RECOMMENDATION/S 
 

That the revised staffing structure for Democratic Services attached at Appendix 1 be 
approved excluding the business support roles which will be the subject of a further 
report at a later date. 

 
Councillor Alan Rhodes 
Leader of the Council 
 
For any enquiries about this report please contact: 
Heather Dickinson, Group Manager, Legal and Democratic Services 
 
Constitutional Comments (SLB 22/01/2014) 
 
10.    Policy Committee has the authority to agree the recommendation within the report.  It has       

responsibility for Democratic Services and for approval of relevant staffing structures, 
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subject to the requirements in the Employment Procedure Rules regarding HR comments 
and consultation with the recognised trade unions. 

 
 

 
Financial Comments 
 
11. The financial implications are set out in paragraph 8 of the report 
 
Background Papers and Published Documents 
 
Except for previously published documents, which will be available elsewhere, the documents 
listed here will be available for inspection in accordance with Section 100D of the Local 
Government Act 1972. 
 

• Staffing Structure 
• OBC A62, A63, A64, A65. 

 
Electoral Division(s) and Member(s) Affected 
 

• All 
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Appendix 1 
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Appendix 2 
 

 
 



Page 62 of 66

 



Page 63 of 66
 1

 

Report to Policy Committee 
 

5th February 2014 
 

Agenda Item: 8  
 

REPORT OF CORPORATE DIRECTOR, POLICY, PLANNING AND 
CORPORATE SERVICES 
 
WORK PROGRAMME 

 
Purpose of the Report  
 
1. To review the Committee’s work programme for 2014. 
 
Information and Advice 
 
2. The County Council requires each committee to maintain a work programme.  The work 

programme will assist the management of the committee’s agenda, the scheduling of the 
committee’s business and forward planning.  The work programme will be updated and 
reviewed at each pre-agenda meeting and committee meeting.  Any member of the 
committee is able to suggest items for possible inclusion. 

 
3. The attached work programme includes items which can be anticipated at the present time.  

Other items will be added to the programme as they are identified. 
 
4. As part of the transparency introduced by the new committee arrangements, committees are 

expected to review day to day operational decisions made by officers using their delegated 
powers.  Such decisions will be included in the work programme on an annual basis and as 
specific decisions of interest arise.  

 
5. The Policy Committee will be asked to determine policies, strategies and statutory plans 

developed or reviewed by other Committees of the Council.  Committee Chairmen are 
invited to advise the Policy Committee of any additional policy reviews that are being 
considered. 

 
Other Options Considered 
 
6. None. 
 
Reason/s for Recommendation/s 
 
7. To assist the committee in preparing and managing its work programme. 
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Statutory and Policy Implications 
 
8. This report has been compiled after consideration of implications in respect of finance, the 

public sector equality duty, human resources, crime and disorder, human rights, the 
safeguarding of children, ways of working, sustainability and the environment and those 
using the service and where such implications are material they are described below. 
Appropriate consultation has been undertaken and advice sought on these issues as 
required. 

 
RECOMMENDATION/S 
 
1) That the Committee’s work programme be noted, and consideration be given to any 

changes which the Committee wishes to make; 
 
 
 
Jayne Francis-Ward 
Corporate Director, Policy, Planning and Corporate Services 
 
 
 
For any enquiries about this report please contact: Matthew Garrard, Team Manager, 
Policy, Performance and Research T: (0115) 9772892 E: matthew.garrard@nottscc.gov.uk  
 
 
Constitutional Comments (SLB 30/04/2012) 
 
9. The Committee has authority to consider the matters set out in this report by virtue of its 

terms of reference. 
 
 
Financial Comments (PS 2/5/12) 
 
10.  There are no financial implications arising directly from this report. 
 
Background Papers 
 
Except for previously published documents, which will be available elsewhere, the documents 
listed here will be available for inspection in accordance with Section 100D of the Local 
Government Act 1972. 
 
None 
 
 
Electoral Division(s) and Member(s) Affected     
 
All 
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   POLICY COMMITTEE - WORK PROGRAMME  
 
 

Report Title Brief summary of agenda item For Decision or 
Information 

Lead Officer Report Author 

5th March 2014 
Improvement Programme – 
Performance 
 

Quarterly report on the progress of the Council’s 
Improvement Programme. 
 

Information Jayne Francis- 
Ward 

 

Equalities Plan 
 
 

To consider the annual equalities plan in accordance with 
statutory duties arising from equalities legislation 

Decision Celia Morris  Matthew Garrard 
 
 

Review of Complaints Bi-annual service report to provide an overview of 
complaints received by the County Council 

Information Celia Morris Jo Kirby 

2nd April 2014 
Freedom of Information and 
Data Protection 
 

Annual report and review of freedom of information and 
data protection performance and processes 

Information Celia Morris Jo Kirkby 

Income Generation through 
Advertising and Sponsorship 

Update report following consideration at Policy Committee 
on 18 September 2013. 

Information Martin Done  

Workforce Strategy Implementation Review of Workplace Strategy Decision Marje Toward  
Strategic Management 
Framework Delivery Plan 

Approve delivery plan underpinning strategic plan Decision Celia Morris Celia Morris 

Legal Settlements Bi-annual service report to provide an overview of legal 
settlements reached in the preceding 6 months. 

Information Heather 
Dickinson 

 

7th May 2014  
Translation & Interpretation 
Service provision 

Review of the new service provision Information Martin Done  

Highways Maintenance 
Contract 

Progress report on the operation of the Highways 
Maintenance Contract 

Information Andy 
Warrington 

 

4th June 2014  
Improvement Programme – 
Annual Report 2013/14 

Annual report of achievements for 2013-14.   Information Jayne Francis-
Ward 

 
 
 

2nd July 2014  
Review of Complaints Bi-annual service report to provide an overview of 

complaints received by the County Council. 
 

Information Celia Morris Jo Kirkby 
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November 2014     
Legal Settlements Bi-annual service report to provide an overview of legal 

settlements reached in the preceding 6 months 
Information Heather 

Dickinson 
 
 
 

December 2014 
Economic Development 
Strategy 

Progress Report Information Celia Morris  

Digital Strategy Progress Report Information Martin Done  
April 2015     
Economic Prosperity 
Committee 

Annual report on the Economic Prosperity Committee 
which is a joint committee between the County Council, 
City Council and Borough/District Councils in Notts. 

Information Jayne Francis-
Ward 
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